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1. Ob6nactb npumeHeHUn

1.1 Hactoawme MNpasuna BHYTPEHHero Tpy4o0BOro pacnopAaaka
000 «BUAKCMN/NIEH» onpenenAldT  BHYTPEHHUM  TPYAOBOM  pacnopsagok B
000 «BUAKCIJIEH» ¢ uenbto:

—  YeTKoM opraHun3sauunmu pa60l-|ero AHA,;

— CO034aHuA YCI'IOBVIﬁ Ana paynoHanbHOINo NCnNoJib3oBaHUA pa60qero BpemeHun n
nosbllWeHNA Pe3y/IbTAaTUBHOCTU HpOd)eCCMOHaﬂbHOVI pr,EI,OBOH OEATENNbHOCTH,

—  YKpenaeHua AMCUMNINHbI TPYAa;
— cobnogeHna npaB M 3aKOHHbIX MHTepecoB paboTHUKa 1 paboToaaTens.

1.2 Hactoawme lNpaBuna pernameHTUpPYIoT:
—  nopAAOK Npuema u yBo/sibHeHMA PaboTHMKOB;

— obuwue npaBa u o06a3aHHOCTM paboOTHMKOB W paboToaatena Ha nepuos
TPYA0BbIX OTHOWEHUN MeXKAY HUMU;

—  pexum paboyero BpeMeHM U ero UCNob30BaHME;
—  Mepbl NOOLWPEHNS U MePbl B3bICKaHUA 32 HapYyLUEHWE TPYA0BOM ANCLUUNANHBI.

1.3 Hactoawume [paBuna ABnATCcA 06A3aT€NbHBIMU K WUCMOJHEHWUIO BCEMU
paboTHUKamu MpeanpuATuA.

1.4 KoHTponb 3a cobntogeHmnem TpeboBaHMM HacToALwmx [paBua Bo3NaraeTcs Ha
pyKoBOAMTENEeN HanpaBaeHUn aeatenbHOCTM NpeanpuATuA.

1.5 Pabotogatens M pabOTHUKM HeCyT OTBETCTBEHHOCTb B COOTBETCTBUWU C
3aKoHoAaTenbcTBOM Poccuiickon Pegepaymu.

2. OcHoOBHble nNpaBa U 06A3aHHOCTU pPaboTHUKa.

2.1 OcHoBHble npaBa M 06s3aHHOCTM pPaboTHMKa NpeaycMoTpeHbl TpyaoBbiM
Kogekcom Poccuitickort ®depepaumu, KOANEKTUBHbIM  AOMOBOPOM, HACTOAWMMM
MNpasunamn, TPyLaOBbIM A0OFOBOPOM, AO/IKHOCTHBIMU MHCTPYKUMAMMU U NOKANbHbIMMU
HOPMaTUBHbIMUM aKTamun paboTogartens.

2.2 PaboTHUK umeeT npaBo Ha:
2.2.1 MNpepoctasneHme nNpas, NpeaycMoTpPeHHbIX CT. 21 TK P®, a Takxke Ha:

2.2.2 6naronpuATHble OpPraHM3aLMOHHO-TEXHUYECKME W  WHble YC/I0BUS,
HeobxoanMble ANs BbINONHEHUA CBOMX TPYA0BbIX 06A3aHHOCTEN;

2.2.3 3alWMTY CBOMX TPYAO0BbIX NpaB, cBO6OA M 3aKOHHbIX MHTEPECOB BCEMU
He 3anpeLLeHHbIMW 3aKOHOM crnocobamu;
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2.2.4 yCcnoBusa Tpyaa, oTBeyarolmne TpebosaHMAM 6€30NacHOCTU U TMTUEHDI;

2.2.5 obecnevyeHune cpeaicTBaMU KONNEKTUBHON U UHAMBUAYAbHOW 3aLMTbI
B COOTBETCTBUM C TPebOBaHMAMMN HOPMATUBHbIX MPaBOBbIX aKTOB O TPyAe, OXpaHe Tpyaa
3a c4YéT cpeacTts pabotoaartens;

2.2.6 obyyeHne b6e3onacHbIM MeTOo4aM M NpMEMaM Tpyda 3a CYET cpeacTs
paboTopaTens;
2.2.7 OTKa3 OT BbINOJIHEHMA PAabOT B C/ly4ae BO3HMKHOBEHMA ONACHOCTU AN

ero KM3HM W 340pOBbA BC/AEACTBME HapylleHMs TpeboBaHMI OXpaHbl TpyAa, 3a
WCKNIOYEHMEM CNy4YaeB, NPeAyCMOTPEHHbIX 3aKoHamu Poccuiickon deaepaumnn, [0
yCTpaHeHMA TaKo 0NacHOCTU, @ UMEHHO:

— [0 npoBefeHuA 0byYyeHUA U MHCTPYKTaxKa 6e30nacHbIM MeTogam M Npuemam
paboT — Npu HeOHXOAMMOCTM OCYLLECTBNAEHMA PaAabOT, NO KOTOPbIM OH He 0O6Yy4YeH U He
NPOUHCTPYKTMPOBAH MO OXpaHe Tpyaa;

— [0 yCTpaHeHMA HenocpeaCcTBEHHON OMNAacHOCTU A5 €ro }KU3HU U 340P0BbSA — B
C/ly4ae BO3HMKHOBEHMA 3TOM ONACHOCTY;

2.2.8 3aLLNTY NEepPCOHaNbHbIX AAHHbIX, XPAHALLMXCA Y paboToaaTtens, npas u
cBoboa, paboTHMKA npu ux obpaboTke B nopaake, YCTaHOBJEHHOM AENCTBYIOLMM
3aKOHO4ATENbCTBOM;

2.2.9 NOMIHYIO MHPOPMALMIO, a Tak¥Ke cBOOOAHbIM HecnnaTHbIM AOCTYN K
CBOMM MEPCOHaNbHbIM @aHHbIM, BK/OYas NPaBo Ha Nojy4yeHne Konui nboit 3anucuy,
coAeprKalle nepcoHasbHble [AaHHble pPaboTHWKA, 33 WCKAKYEHMEM  CYy4aes,
npeAyCMOTPEHHbIX 3aKOHOAATeNbcTBOM PO;

2.2.10 y4yacTme B PaACCMOTPEHMM BOMPOCOB, CBA3AHHbLIX C Yy/ydlleHUem
YC/IOBMM U OXPaHbl TPYAa;

2.2.11 WHble Npasa, NnpeaycMmoTpeHHble TK PO.

2.3 Pab6oTHUK 06Aa3aH:

23.1 AO0BpOCOBECTHO  WUCNONHATL  CBOM  TpyAoBble  06s13aHHOCTY,
BO3/IOKEHHbIE Ha Hero TPyAOBbIM  AOrOBOPOM, AOJIKHOCTHOW  MHCTPYKLMEN,
HacToAwmmmM Mpasunamu, JIHA 1 pacnopsaguTenbHbIMU AOKYMeHTamu pabotogartens,
3aKoHoAaTenbCcTBOM Poccuiickon depepaunu;

2.3.2 CBOEBPEMEHHO W TOYHO BbINOJHATbL pPeleHUA OPraHoB yrnpasBaeHUA,
NMPWKasbl, PacCNoOpPAXKEHMA M yKasaHuMA paboTogaTtena WUAM YNOAHOMOYEHHbLIX UM NUL,
MUCbMEHHbIE M YCTHble YKa3aHWA HenocpeacTBEHHOr0 PYKOBOAMUTENA, @ TaKXKe WHble
3a4aHusa, BXoAslwMme B KPyr ero TpyAoBbiX 06A3aHHOCTEN, NOyYeHHble paboTHUKOM OT
HenocpeaCTBEHHOrO UM BbIWECTOALLEro pykoBoauTenem nocpeacTsOM KOpPnopaTUBHOM
3NEeKTPOHHOW NOYTbI, B CUCTEME INIEKTPOHHOIO AOKYMEHTOOH0OpPOTa UAK UHBIM 0Bpasom;
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2.33 cobntopgaTb HacToawme Mpasuna;

2.3.4 cobnogate  TPYAOBYHO  AUCUMNAMHY, W TpeboBaHus  JIHA
YO/Mpeanpuatus;

2.3.5 BbIMO/IHATb YCTAHOBAEHHbIE HOPMbI TPYA3;

2.3.6 cobnogatb TpeboBaHMA NO OxpaHe Tpyaa M obecneyeHuto
6e3onacHoCTH TpyAa, npasuna NPOTUBOMNOXKAPHOM n CaHUTaApPHO-

NPOTUBO3NNAEMMNYECKOM 6E30MaCHOCTM, OXPaHbl OKPYKatoLLEeN cpeabl;

2.3.7 6epeXKHO OTHOCUTLCA K MMyLLecTBy paboTogaTtena (B TOM uucne K
MMYLLECTBY TPETbMX NnL, HaxogdAwemyca y pabotogatens, ecam paboTtoaaTtenb HeceT
OTBETCTBEHHOCTb 33 COXPAHHOCTb 3TOM0 MMYLLLECTBA) U APYIMX PAOOTHUKOB, B YaCTHOCTM
K HaxoZAllelcs B ero Mo/sib30BaHUW OpPrTeXHWKe M o0bopyaoBaHuio, obecneuymBaTb
COXPaHHOCTb YKAa3aHHOIO MMYLLECTBA M BBEPEHHOW eMy AOKYMEHTALMMK;

2.3.8 He3ameaNuUTeNIbHO coobLWuTb pabotopaTento nmbo
HenocpeacTBEHHOMY PYKOBOAMTENO O BO3HMKHOBEHMW CUTyauMW, NPeAcTaBASOLWLEN
YrpOo3y *KU3HW M 340POBbIO NHOAEN, O KAaXKAOM HECYaCTHOM C/lyYyae, npouclieilem Ha
MNpeanpuaTMK, UAKM 06 YXYALWEHUU COCTOAHUA CBOEro 3710pOBbA, O MNPOABAEHUU
NPM3HAKOB OCTPOro npodeccnoHanbHOro 3ab60ieBaHUA, B TOM YMC/IE OTPABNEHUS;

2.3.9 OTNPaBAATLCA B C/IY*KEOHble KOMaHAMPOBKM/NOE3AKM NO HAaNPaBAEHUIO
paboTtomaTtens B Poccmm m 3a pyberkom (3a MCKAOYEHMEM CAyyYaeB, YCTAaHOBJIEHHbIX
AENCTBYIOWMM 3aKOHOAATENLCTBOM);

2.3.10 ncnosb3oBatb 3GPEKTUBHO U UCKIOUYUTENIbHO B LENAX BbINOJHEHUA
TPYAOoBbiX 06A3aHHOCTEN, WCKAOYAA AUYHbIE LEAW, NepcoHaNbHble KOMMbIOTEPDI,
OPITEXHWUKY, CpeacTBa cBA3WU (B TOM uucne cayxebHolr mobunbHoi cBs3uM), e-mail,
Internet n pgpyroe ob6opyposaHue paboTtogaTtens, 3KOHOMHO W  PALMOHAJIbHO
pacxofoBaTb MaTepuanbl M 3SNEKTPOIHEPruo, ApyrMe MaTepuasibHble pecypchbl.
Mcnonb3oBatb nomeuteHna pabotoaatena WCKAKOUYUTENIbHO B LENAX BbINOAHEHMUA
TPYA0BbIX 06A3aHHOCTEN U C yHETOM WX LLENEBOTO Ha3HAYEHMUS;

2.3.11 cobntoaatb YCTAHOBJ/IEHHbBIA peXnm paboyero BpemeHu W rpaduk
paboTbl, 3¢pPeKTMBHO MCNONb30BaTb paboyee BpemMsa ANA NPOM3BOAUTENLHOIO TPYAa,
NPUHMMATb Mepbl K YCTPAHEHUID TMPUYMH UM YCNOBWIA, NPENATCTBYHOWMX WM
3aTPYAHAWMX cobntogeHne HOPManbHOMO pexuma paboTbl M coobwatb O HUX
HenocpeaCcTBEHHOMY PYKOBOAMUTENI0, He3ameanTenbHo coobuwaTtb paboTtopatento o
BO3HWKHOBEHMM M NPUUYMHAX NPOCTOSA;

2.3.12 He NoKuaaTb paboyee mecto B pabouee Bpema 6e3 cornacoBaHus C
HenocpeacTBEHHbIM PYKOBOAUTENEM UM UHBIM HAa3HAYEHHbIM OTBETCTBEHHbIM INLOM;

2.3.13 cobnoaatb NpaduK OTNYCKOB;
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2.3.14 NpPoxoaunTb obyyeHune no HanpaB/ieHUto pabotopatens,
CaMOCTOATENBbHO NOBbLIWATb CBOM NPOGECCMOHANbHLIN YPOBEHb, COXPaHAA YPOBEHb
npodeccMoHanbHOM KOMMETEHTHOCTM C Y4YETOM MPUMEHAEMbIX HOBbIX TEXHOJ/I0TUN,
MeTO40B W MNOAXOAOB K BbINONHEHUKD 33agay M pPaboT, 3HATb 3aKOHOAATENbLCTBO,
peryaunpytouiee AeaTeNlbHOCTb PabOTHMKA, CAMOCTOATE/IbHO OTCNEXUBATb M3MEHEHUSA B
3aKOHOAATENbCTBE, NPOXOAMUTL NO TpeboBaHMIO paboToaaTena oueHOYHble NpoLleaypbl
ANA onpeaeneHns 3HaHUM 3aKkoHOA4aTeIbCTBA U OLLEHKM KBanudUKaLunm;

2.3.15 BO3MECTUTb 3aTpaTbl, NOHECEHHble paboToaaTenem Npu HanpaBAEHUU
ero Ha obydyeHne 3a cyeT cpeacTB paboTogatend, B C/Ayvyae yBOJIbHeHMA 6es
YBaXKUTEbHbIX MPUYMH 40 UCTEYEHUA CPOKA, 06YCNOBNEHHOIO Y4EHNUYECKMM AO0FOBOPOM
n/Mnn TpyaoBbIM AOrOBOPOM, WHBIMW COrNalleHnaMn o6 obyyeHUM B NopasaKe,
YCTAHOB/IEHHOM AaHHbIMU AOKYMEHTaMM UAU UHBIMM COTNAEHUAMMN CTOPOH;

2.3.16 cnocobcTBoBaTb  MOBbIWEHUD  3PPEKTUBHOCTHU npon3BOACTBA,
YAYYLEHMIO KavyecTBa MPOAYKUMU, POCTY NPOU3BOAUTENIbHOCTU TPyAad; MCNONAb30BaTb
nepesoBON  OMbIT  KOAJEr, NOBblWATb  KBa/MPMKAUMIO,  COBEpPLUEHCTBOBATb
npodeccnoHanbHble 3HAHUA, YMEHWUA N HABbIKW;

2.3.17 CO03[aBaTb M COXPaHATb ONaronpuATHYKO TPyAoBYylO aTtmocdepy B
KONINEKTMBE, yBaXaTb MNpaBa ApPyr Apyra, He AONYyCKaTb MOCTYMNKOB, MPUHUMKAOLWMX
Apyrmux paboTHUKOB, cnocobcTBOBaTb CBOMM TPYAOM M noBedeHnem GOPMUPOBAHUIO B
KOMINEeKTMBE YyBCTBA ropaocTu 3a Npeanpuatue;

2.3.18 He coBepllaTb AEWCTBUM, BAEKYLWMX 33 COBON NpuYMHeHue yuiepba
nmyLectsy, puHaHcam MpeanpuaTns, B TOM YMCae 3a Npeaenamu cBoero pabouero
BpeMeHU;

2.3.19 cogeprkaTb CBoe paboyee MecTo B MOPAAKE, YNCTOTE M MCMPABHOM
COCTOSIHMM, a TaK¥Ke cobngaTb UYMCTOTY Ha Tepputopun MNpeanpuaTtna, cobatopgatb
YCTAQHOBNEHHbIN MOPAAOK XPAaHEHWA MaTepuanbHbIX LEHHOCTEM W  AO0KYMEHTOB,
cobntoaTb NOPAAOK AeN0NPON3BOACTBA;

2.3.20 ncnonb3oBatb paboyee Bpema ANA  NPOU3BOAUTENBHONO TPYAa,
BO34EpPKMBATbCA OT AENCTBMW, Mewawwmx apyrmum paboTtHukam [lpegnpuatus,
BbIMONIHATb CBOM [AO0/XHOCTHble 0053aHHOCTUM WU YCTAaHOB/IEHHbIE HOPMbI TPyAa; He
OCTaBNATb 63 BHMMAHMA C/Ayvyau HapylleHMA TPYyAOBOM AUCUMNAUHBI, NPOABAEHUE
6ecx03AMCTBEHHOCTU MAW  MHbIX AENCTBUIA, COBEPLUAEMbIX B yulepd MHHTepecam
MpeanpuATMA CO CTOPOHbI  APYrMX Aul, nNpeaynpexaatb Takue Aenctema  u
CBOEBPEMEHHO yBeAOMNATb paboToaaTens;

2.3.21 B NpoLuecce MCNONHEHUS CBOMX TPYAOBbIX 06A3aHHOCTEN He cO34aBaTb
NpenAaTcTBUIM, nNomex (Wym, FPOMKWIA pas3roBop, MepemelleHne WHCTPYMEHTOB,
OOKYMEHTOB, Bewer Apyrnx paboTHUKOB, MHblE AEWCTBUA, CO3A4atOLLME CNOXKHOCTU B
noucke HeobxoaMmoro ana paboTbl U 4p.), MHbIX 06CTOATENLCTB, BAMAIOLWMX HA Ka4eCcTBO
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N CKOPOCTb BbIMOJIHEHUA CBOUX TPYAOBbIX 06A3aHHOCTEN U TPYAOBbIX 0bA3aHHOCTEN
APYTMMK  pabOTHUKAMM WAW  BAUAIOWMX Ha CaMO4YyBCTBME ApPYrnX pPabOTHUKOB,
HaXOAALLMXCA B TOM e NoMelleHnn (KabuHeTe);

2.3.22 cobnogatb  YCTAHOBAEHHbIA  3aKOHOAATENbCTBOM  PoccuiicKol
depepaumm n NIHA Mpeanpmatma nopasok paboTbl C rocyAapCTBEHHOW, CNyXKeOHOM,
KOMMEpPYECKON TaHOM, NepCOHaNbHbIMU AAHHbIMM KOHTPAreHToB, APYrMX paboTHMKOB
N WHOMW KOHOWMAEHUMANbHOM MHPOpmaumen, B TOM 4ucCie 3a npenesiamum CBOEro
pabouyero BpemeHu;

2.3.23 paboTaTb B BblAaHHOM cneuoaexae, o060yBM, MCNONb30BaTb
HeobxogMMble cpeacTBa MHANBUAYA/IbHOM 3aLLUUTDI;

2.3.24 ANA BbiNONHEHUA paboTogaTenem 06s3aHHOCTM MO obecneyeHuto
CTUPKMN, CYLLKN U PEMOHTY BblAaHHOM paboTHUKY crieuoaexkabl (cneyobysu), - paboTHUKK
OO0MXKHbI CBOEBPEMEHHO CAaBaTb ee B CTUPKY M PEMOHT COr/IacHO NpaBuaam, NPUHATbIM
B YO/Mpeanpuatuu;

2.3.25 coobuaTtb paboTtogatento 060 BCeEX MU3MEHEHUAX CBOUX NEPCOHAbHbIX
AAHHbIX, NpeaocTaBAeHHbIX paboToaaTento B CBA3W C TPYAO0BbIMU MPaBOOTHOLEHUAMMU
MeXay CTOPOHaMM TPYA0BOro A40roBopa, B TeyeHme 5 (natm) pabounx gHe ¢ MOMeEHTa
UX M3MEHEHMA, BHOCA W3MeHeHMs 4epe3 JIMYHbIA KabuHeT paboTHMKA, BKAKOYaA
nHpopmaumio 06 nsmeHeHUn Gamnanumn, UMEHWN, OTYECTBA, MECTA KUTENIbCTBA, O CMEHE
nacrnopta, WHOro [AOKYMEHTAa, YAOCTOBEPAOLWErO0 JIMYHOCTb, YTEpe CTPaxoBOro
CBUAETENbCTBA rOCYAapCTBEHHOIO NEHCUOHHOIO CTPAXOBaHMA;

2.3.26 yBeaoMnATb pabotoaatens o6 M3MEHEHUM HANOroBOro cratyca, eciu
paboTHMK Haxoguaca Ha TeppuTopum Poccuiickon Pepepauum meHee 183 gHen B
TeyeHne nocnegHux 12 kaneHgapHbIX MeCALEB;

2.3.27 6yayuyM KOMaHAMPOBAHHbIM B ApPYrMe OpraHM3aumn U yyperkaeHus,
OEeNcTBoBaTb B CTPOrOM COOTBETCTBUMM C COAEpXaHMeM 3agaHui paboTtoaatens,
yKasaHuaMK pyKoBoauTena generaumm (paboueii rpynnoit) Mpegnpuatms;

2.3.28 npu HesiBKe Ha paboTy BCAeACTBME KaKUX-TMOO 0OO6bEeKTUBHbIX
obcToATENbCTB PAOOTHUK OO/KEH B TeYeHMEe NepBbIX YeTblpex 4yacoB pabouyero gHA
(cmeHbl) coobWUTL PYKOBOAUTENO CBOEro noapasneneHus Nnbo B KagpoBylo CayxKby
pabotoaaTtens NPUYNHY HEABKM NOObIM AOCTYMNHbIM CNOCOHOOM: NO NOYTE, SINEKTPOHHOM
noute, TenedoHy, Tenerpammon u T.4. Jllobble HegOMOraHUA, yxXyaLlWweHUAa COCTOAHMUA
340poBbs, 3a60/1eBaHNA AOKHbI NOATBEPMKAATLCA IMCTKOM HETpyA0oCcnocobHoCTN nnbo
CNpaBKOW OT Bpaya, B TOM YUC/Ie CKOPOM nomowm. B cnyyae oTcyTCTBMA YyKasaHHbIX
AOKYMEHTOB HeABKa Mo NPUYMHAM COCTOAHMA 340P0BbA CYUTAETCA HEYBAXKUTE/IbHOW;

2.3.29 NpM HACTyNJEHWM BPEMEHHOW HETPyAocnocobHOCTM B nepuog
HaxoXAeHuA B OMJiaYMBaeMOM OTMyCKe PpabOTHUK [O/IKEH Kak MOXHO ObicTpee
yBegoMutb 06 3TOM paboTopaTtena (HenocpencTBeEHHOro pykosoautena navbo B
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KaZpoBYHO C/NYXKOY) N06bIM AOCTYNHbIM ANA HEro cnocobom - Mo noyTte, 3/IEKTPOHHOM
noute, TenedoHny, Tenerpammon n T.4. ObopmMaeHHbI PpabOTHUKY OTNYCK NPOANSETCA Ha
nepuos BpeMeHHoN HeTpyaocnocobHocTu. Mpn HeobxoaMMoCTM nepeHoca OTMNyCKa Ha
6onee no3gHui nepuog, paboTHUK 06A3aH O0POpPMUTL 3asBNEHME HA NEPEHOC AHEWN
OTMNYCKa, Ha KOTOpble MpULWAacb HEeTpyAocnocobHOCTb. 3aaBneHMe paboTHUKa o
nepeHoce HeNCNO/Ib30BaHHbIX AHEW eXerogHoro onaa4ynBaemMoro oTnycka paboTHMKom
B CBA3M C 0OOne3HbdD Ha ApYyroM CPOK, C BM3OW pPYKOBOAMUTENA O COF/lacum,
npenocTaBAAeTCcA NO OKOHYAHMW BPEMEHHOW HeTpyAoCcnocobHOCTM O4HOBPEMEHHO C
JIMCTKOM HeTpyAocnocobHocTy;

2.3.30 cneantb  3a  paboToir  TexHosorMyeckoro  obopyaoBaHMA U
KOHTPO/IMpPOBaTb cobt0AEHNE 3a4aHHOTO peXXMma Ha 0b6beKTe BO BpemA nepepbiBa 4NA
oTAblXa W NUTAHWA Apyroro paboTHWKa (onAa paboTHWKOB, paboTalowmx Ha OAHOM
obbekTe);

2331 npu odpopmneHmn yyebHOro oTnycka coobwmTb O Havyane OTNyCKa M
NpeAoCTaBUTb CNPaBKy-BbI30OB He No3aHee Yem 3a 5 pabounx gHel A0 Hayvana OTNYCKa,
0dOpMMB 3aABKY Ha OTNYCK Yepes JINYHbIN KabUHET COTPYAHUKA;

2.3.32 yBeAOMNATb paboToaTensa O CBOeM HaMepeHWn 6annoTMpoBaTbCs B
KayecTBe KaHAMAATa Ha BblOOPHbIe A0MKHOCTM B FOCYAapCTBEHHbIE OPraHbl, OpraHbl
MECTHOro CamoyrnpasBaeHna He meHee yem 3a 30 AHeN A0 MoAaYM COOTBETCTBYHOLLMX
AOKYMEHTOB AN BK/AOYEHMA B CMWUCKM KAHOMAATOB Ha BblIOOPHblE [0MKHOCTU
nocpeACcTBOM HanpasaeHMa coobLeHns Ha agpec compliance@sibur.ru;

2.3.33 cobnogaTb Ka4yeBble npaBuna 6e30MacHOCTW, YCTAaHOBAEHHbIe
CP/04-07/NK01. Ux HecobatoaeHMe aBnseTca rpybbiM HapyweHnem paboTHUKOM CBOUX
TPYyAOBbIX 06s3aHHOCTEN, 33 KOTOpoe pPaboTHMK MpMBAEKaeTCA K AUCUMNIMHAPHOWN
OTBETCTBEHHOCTM B BWAE BbIroBopa /MO0 YyBONbHEHMA (C yyeTom TpeboBaHUK,
npeaycmoTpeHHbix TK PP);

2.3.34 cobnopate TpebosaHua CTMN BKM/09-01-03/MY101 o nopsagke
opraHM3auuMm NPONYyCKHOro U BHYTPUOOHEKTOBOMO PeXUMa;

2.3.35 npeaocTaBnsaTb paboTtoaatentd TONbKO [AOCTOBEPHbIE CBEAEHUSs WU
AOKYMEHTbI, NpeaoCcTaBAeHMe KOTOPbIX HEOH6X0ANMMO B COOTBETCTBUM C TpeboBaHMAMMK
3aKoHogaTenbcTtBa  Poccuiickor  ®depepaumn. [lpepoctaBneHne  paboTtoaaTento
noaAenbHOro IMCTKA HETPYAOCNOCOOHOCTU, UHbIX GaNblLUMBbLIX AOKYMEHTOB ABAAETCA
rpybbiM  AMCUMNAIMHAPHBIM MPOCTYNKOM, a TaKXe OCHOBaHMeM pAna obpalleHua
paboTogaTens B COOTBETCTBYHOLME MPABOOXPAHUTE/IbHbIE OpraHbl AN NPUBJEYEHUA
paboTHMKA K aAMWUHUCTPATUBHOM U YTONOBHOW OTBETCTBEHHOCTHU;

2.3.36 cobnogatb nNpaBuna  AOPOXNKHOINO ABUMEHWA Ha TeppuTOpUM
paboTogaTens, B TOM yncae Npu cnegoBaHMM Ha paboTy uaum ¢ paboTbl, Nnepexoantb
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[OpOry TONMbKO MO MNewexogHblIM nepexogam W PYKOBOACTBOBATbLCA CUTHasfaMu
neLexoaHoro Uan TpaHCnopTHoro ceetTodopa;

2.3.37 B TEYEHME BCErO CPOKa AENCTBMA TPYA0BOro A0roBopa ¢ paboTHUKOM U
nocne ero npeKkpaweHua B TeyeHWe 5 neT He pasrnawaTtb OXPAHAEMYIO 3aKOHOM
KOMMeEPYECKYHO TalHY, CTaBLUYI N3BECTHOM PabOTHMKY B CBA3M C UCMOTHEHUEM UM CBOUX
TPYA0BbIX 06A3aHHOCTEN;

2.3.38 He nepegasaTb (B lO60OM BUAE) N He pasrnallaTth TPETbUM NULAM, HE
MMEILWMM Ha 3TO NPaBO B CWJY BbINOJHAEMbIX OO0/KHOCTHbIX 06s3aHHOCTEN MAWN B
COOTBETCTBMWU C pelleHnemM pykoBoauTens nubo B CUNY HAXOXKAEHWUA Ha TeppuTOopuuU
paboTtogmatens unm obbekTa, Ha KOTOPOM PABOTHMK BbINOAHAN TPYAOBYH GYHKUMIO,
MHOOPMALMIO, COAEPIKALLYIO MNEepCcoHaNbHble fAaHHble Apyrux paboTHMKoB (3a
UCKNOYEHMEM CODOCTBEHHbIX AaHHbIX), MEPCOHA/IbHble AaHHbIE MHbIX NWUL, KOTOpas
posepeHa (byaer poBepeHa) PabOTHMKY WMAM CTaHET WM3BECTHOM emy B CBA3M C
NCNOJIHEHMEM AO0/IKHOCTHbIX 06A3aHHOCTEN;

2.3.39 coobuwatb CBOEMY HeEMNoCpPeACTBEHHOMY PYKOBOACTBY O MOMbITKAax
TPETbUX NNL, NONYYUTb OT PabOTHMKA MHPOPMALUIO, COAEPIKALLYH NEepCOHasbHble
AAHHbIE; HE WCNO/Ib30BaTb MHGOPMALMIO, COAEPIKALLYIO MNEepPCOHaNbHble AaHHblE, C
LeNiblo NONYYEHUA BbIrOAbI;

2.3.40 BbINONHATL TpeboBaHNA HOPMATUBHbIX MPaBOBbIX aKTOB PoccuincKom
depepaumnmn, a TakkKe JIHA pabotogatend, pernameHTUMpPYHLWMX BOMPOCHl 3aLMThbI
MHTepecoB CyObEKTOB MNepCcoHaNbHbIX AadHHbIX, NopAgKka o06paboTKM M 3aWmThl
NMepCcoHaNbHbIX AaHHbIX; MOC/Ae MNpeKpaweHua npaB paboTHMKA HA [ONyck K
nHboOpMaLMKN, COAEpPIKALLeN MepcoHaNbHble AaHHble (Mepexos Ha [AO0/MKHOCTb, He
npeaycmaTpmBaloLyto A4OCTYN K NePCOHaNbHbIM AAHHbIM, N NPeKpaLeHne Tpya0BOoro
AoroBopa), He obpabaTbiBaTb, He pasr/ialwaTh U He nepeaaBaTb TPETbUM NMLAM U He
YNOJIHOMOY€EHHbIM Ha 06pabOTKy NepcoHanbHbIX AaHHbIX paboTHUKam paboToaatena
N3BECTHYO PAabOOTHUKY MHPOPMALMIO, COAEPIKALLYIO NEPCOHANbHbIE AAHHbIE;

2.3.41 coobuaTtb paboToaatento ceeaeHUA O nNocaegHem mecte paboTbl Npu
3aK/IIOYEHUM TPYAOBOro AOroBopa Mocne YBOJIbHEHMA C TOCYAAapPCTBEHHOW WU
MYHUUMMNANbHOM CNyXKObl B TEYEHUE ABYX NET;

2.3.42 0653aH CBOEBPEMEHHO NPOXOAUTb NMEPMUOANYECKYIO NPOBEPKY 3HAHUM
B 0b6nacTn oxpaHbl TpyAa M aTTecTayuio no Bonpocam 6esonacHoctu (MB), cornacHo
rpaduKy NnpoBeaeHUsa NPoBEPKKN 3HaHUI no OT n aTTecTaummn No Bonpocam 6e3onacHoOCTH
(MB), HeOBXOAUMbIX ANA UCMONHEHMA UMM TPYAOBbIX 06A3aHHOCTEN;

2.3.43 B C/lyyae aBapUMHOM OCTaHOBKM 060pyAOBaHUA NPUHMMATL y4acTue B
NIMKBMAALMM aBapuM, OKasbiBaTb HEOOXOAMMYKO MOMOLLbL B pemoHTe obopynoBaHuUA,
ecnn paboTHMK 3aHAT ero obcnyxumBaHMem mn paboTogaTenem He MOpyyeHa Agpyras
paboTa;
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2.3.44 He ocTaBnATb 6e3 npucmoTpa paboTatowme annapaTtbl, HACOCHI,
MallMHblI U apyroe obopyaoBaHMe, He OCTaBnATb pabouee mecto 6e3 paspeweHun
pykoBogutenewn;

2.3.45 He paboTaTb Ha HEMCNPABHOM annapaType, MexaHU3max, KoTaax u np.;

2.3.46 He paboTtaTb 6e3 npoTuBorasa, pecnupartopa uan/u Apyrux cpeacrts
WHOMBUAOYANbHOM 3alMTbl Ha TeX Yy4acTKax, rae ux MNpPUMMEHEeHWe npenyCcMOTPEHO
npasuaamu;

2.3.47 3HAaKOMUTLCA C /IOKA/IbHbIMM HOPMATUBHbIMUM aKTaMuM paboToaaTtens B
cucteme KUC ECM m JInyHOM KabuHeTe pabOTHUKA B TeuyeHMe Tpex paboumx aHen, He
CYNTaA BPEMEHM OTCYTCTBMA PabOTHMKA Ha paboyem mecTe, C MOMEHTA HanpaBAeHUA
yBe4OoM/IeHMA 0 HeOHX0AMMOCTM O3HAKOM/IEHWA MO KOPNOPATUBHOM 3/1IEKTPOHHOM NoYTe
(nns paboTHMKOB, Umetowwmnx aoctyn K KUC ECM);

2.3.48 perynapHo (He pexe 1 pasa B 2 aHA) npoBepATb JIMYHbIM KabuHeT
pPabOTHMKA M 3HAKOMUTBLCA C AOKYMEHTAMM, NPUKA3aMM1, NONOXKEHUAMM, MHCTPYKLMAMM
M MHbIMW [OOKYMEHTaMK, pasmellaembiMu Pabotogatenem B JIMuHOM KabuHeTe
paboTHUKA;

2.3.49 ocywecTBNATb 0GOpMIEHNE ULENOAHEBHbIX OTCYTCTBMMA B JIM4HOM
KabuHeTe paboTHWMKA camocTosaTenbHo. Mpu odopmaeHUn OTCYTCTBUIA MPUKNAAbIBATb
HeobxoauMble AOKYMEHTbl OCHOBAHMA. Mo OTCyTCTBMAM, rae 06s3aTeNbHbIM ABAAETCA
npefocTaB/eHNe OPUTMHANOB AOKYMeHTOB (MHbopmauma ob atom ectb B JIM4HOM
KabuHeTe), B TeuyeHMe 3-x paboumx pgHeN nepepaBaTb [AaHHble [OKYMEHTbl B
ALMUHUCTPATUBHYIO TPYyNny NpeanpuaTus;

2.3.50 CBOEBPEMEHHO (He peke 1 pasa B 2 Yaca) 3HAKOMUTLCA C MUCbMaMMU,
NOCTYNAOWMMM Ha €ro KOPMOPATUBHYIO 3/1EKTPOHHYK MOYTY, HE CYMTAA BPEMEHMU
oTCcyTCTBMA PaboOTHMKA Ha paboyem mecTe U ero yyactua B COBELAHMAX M MPOYMNX
KOPMOPATUBHbBIX MEPONPUATUAX, U He no3gHee Tpex paboumx AHEN C MOMEHTa
NoNy4YeHMA NMCbMA NPenOoCTaBIATb 06PATHYIO CBA3b HA NUCbMa;

2.3.51 BbINONHATL Apyrne 0683aHHOCTM, NPEeAYCMOTPEHHbIE TPYAOBbIM
3aKoHoAaTenbcTBOM Poccuiickont depepaunn, TPyAOBbIM [AOTOBOPOM, HACTOALLMMM
MpaBunamm, Kogekcom KopnopaTUBHOM STUKU U UHBIMW TOKAZIbHbIMW HOPMATUBHbLIMU U
pacnopsaanTenbHbIMKM akTaMn paboToaaTens.

2.4 PaboTHMKY 3anpeLyaerca:

241 MCNO/Ib30BaTb B JIMYHbBIX LENAX WMHCTPYMEHTbI, MNPUCNOCcobaeHuUs,
TEXHWKY, pPaCXOAHble MaTepuanbl U ApyrMe MaTepuasibHble LEHHOCTU, a TaKXke
obopynoBaHune pabotogartensn, B TOM YMC/e KOMMbIOTEPbI, OPITEXHUKY, CPenCcTBa CBA3M
pabotoaatens (TenedoHuto, cetTb MIHTEpHET) U Apyrue pecypcbl pabotogaTens;
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2.4.2 Mcnonb3oBaTb paboyee BpemA AN1A pPeleHUs BOMPOCOB, He
06YyCNOBNEHHDbIX TPYAOBbIMM OTHOWEHUAMM C paboTogatenem, a TaKKe B Mepuos
pabouero BpemeHu BeCTM nYHble TeniepOHHbIE Pa3roBOPbl, YNTaTb KHUTU, FA3eTbl U UHYIO
NNTEepaTypy, HE MMEIOLLYHO OTHOLLIEHWE K TPYAOBOWN AEATENbHOCTU, NOb30BATLCA CETbIO
NHTepHET B INYHbIX LUENAxX, Urpatb B KOMMNbIOTEPHbIE UTPbI;

2.4.3 ynoTpebnatb B paboyee Bpems 1 3a npegenamm paboyero BpeMeHU Ha
Tepputopumn pabotosaTena anKoronbHble HAMUTKWU, HAPKOTUYECKME WU TOKCMYECKMe
BELLEeCTBa, NPUXOANTb Ha PaboTy B COCTOAHUM aIKOTO/IbHOTO, HAPKOTUYECKOTO UM UHOTO
TOKCUYECKOro OMNbAHEHMA, @ TaKKe ynoTpebnaTb aNKOrosibHble HANUTKKU, HAPKOTUYECKUNE
M WHble TOKCMYECKMe BelecTBa, HaxoAUTbCA B  COCTOAHMU  AJIKOTONILHOrO,
HapPKOTMYECKOrO WM MHOTO TOKCMYECKOrO OMbAHEHMA B NYyTU CNeAO0BaHMA K MEeCTy
paboTbl MU 06paTHO, B TOM 4YMucne B Hepabouyee Bpems, Ha TPAHCNOPTHOM CpeAacTBe,
npeaoctaBneHHom PaboTtopatenem;

244 KypuTb Ha Tepputopuun lpeanpuatva BHe crneumanbHO OTBEAEHHbIX
ONA 3TOro MecT;

2.4.5 cnatb B paboyee Bpema Ha paboyem mecte U B MHbIX NOMELLEHUAX
paboTopaTens;
2.4.6 OTNPaBAATb MO 3/1EKTPOHHOM MoyTe, pas3mewatb Ha WHTepHeT-

pecypcax, BK/AOYaa o0bONayHble XPaHUAMLWA [aHHbIX, BbIHOCUTb 3a nNpeaenbl
nomeweHunin/Tepputopun pabotogatens u nepepasaTb TPETbUM JIMLAM WAU WHbIM
paboTHMKamM, He uMelWwMm [OoCTyn K WHPOPMALMM OrpaHMYEHHOro A[0CTyna,
NHPOPMaALMIO, COLEPNKALLYHD TFOCYAAPCTBEHHYHD, KOMMEPYECKYD W WHYK TaWHy, C
KoTopon paboTaeT MNpeanpuAaTne, NepcoHanbHble AaHHble PpabOTHMKOB paboToaaTtens m
MHbIX NNL, CTaBwune paboTHWMKY M3BECTHbIMM B MPOLLECCE BbIMNOJHEHWUA AOMKHOCTHbIX
06A3aHHOCTEN UM B CUY HAXOXKAEHMA HA TEPPUTOPUM paboToaaTens, Ha BYMarKHbIX U
3NeKTPOHHbIX HOCUTENAX;

2.4.7 AelcTBoBaTb 3a Npeaenamm MoSIHOMOYUI, MNPeAoCTaBAEHHbIX emy
TPYAOBbIM  AOrOBOPOM,  [AO/IKHOCTHOM  MHCTPYKUMEN,  OO0BepeHHOCTbil.  3a
ocylwecTBieHne AOeWCTBUIM, Ha KoTopble PabOTHWK He 6bla YyNOAHOMOYEH, OH HEeCcEeT
OTBETCTBEHHOCTb B COOTBETCTBMM C AEWCTBYIOLMM 3aKOHOAATENLCTBOM (B TOM 4umcie
ANCUMNIMHAPHYIO);

2.4.8 OCTaBAATb Ha AnuTenbHoe Bpems (bonee 20 MUHYT), 3@ UCKNKOYEHMEM
YCTaHOB/IEHHbIX MEPEepPbIBOB ANA OTAbIXa, CBOe paboyee mecTo, He coobwmB 06 aTom
CBOEMY HenocpeacTBEHHOMY PYKOBOAMTE/IO U He MOJIyYMB ero paspeLleHus;

2.49 HaXoOAUTbCA Ha TEPPUTOPUMN APYIUX NOAPA3AENEHWUM NPU OTCYTCTBUM
Nopy4YeHUM HenocpeacTBEHHOro, BbIWECTOALWEro PYKOBOAUTENEN, CBA3AHHbLIX C
BbIMOJIHEHMEM A0J/IXKHOCTHbIX 06513aHHOCTEN;
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2.4.10 Bblpa)aTb pacoBoe WAN pPennUrnosHoe npespeHue, OCyLLeCcTBAATb
OVCKPUMMUHALMIO U 3anyrMBaHMe Mo NpU3HaKam pacbl, UBeTa KOXW, peaurnu, nona,
BO3pacTa, WMHBAAMAHOCTW, CTaxKa paboTbl M NbbIM APYrMM MNPU3HAKAM K Apyrum
pPaboTHMKAM M NOObIM APYTUM NULAM;

24.11 OCYLLECTBNATb Nt0Oble XyAUraHCKME AeNCTBUA, HanpaB/eHHble Ha
HapyweHne obLecTBEHHOro NopsagKa 1 Hactosawmx Mpasun;

2.4.12 MCNONb30BaTb MEPCOHasIbHble TeXHMYECKMEe YyCTpoicTBa (MobuabHble
TenedoHbl, NNAHLWETbI, 3/IEKTPOHHbIE KHWUIM, NEPCOHaNbHble KOMMbIOTEPLI U Apyrue
MHPOPMaALMOHHbIE TEXHOOTMK) B paboyee BpemMa B IMYHbIX Liensx.

3. OcHoBHble npaBa U 06A3aHHOCTU paboToaaTtens.

3.1 OcHoBHble npaBa U o0basaHHOCTM paboTtopatens npeaycmoTpeHbl TK PO,
KONNEKTUBHbIM A0rOBOPOM, HacToAWMMM [TpaBunamm.

3.2 Pa6oropgatenb Bnpase:

3.2.1 3aK/o4aTb, WU3MEHATb W  pacTtopratb TPyAOBble A0roBopbl C
paboTHMKaMM B NOPALAKE U HA YCIOBUAX, KOTOPbIE YCTaHOB/IEHbI 3aKOHOA4ATENIbCTBOM;

3.2.2 NooLpPATb PAabOTHUKA 33 A0OPOCOBECTHbLIN U 3PPEKTUBHbBIN TPYA;

3.2.3 TpeboBaTb OT PAabOTHUKA UCNOSHEHUA UM TPYAOBbLIX 06A3aHHOCTEN U
6epeKHOro OTHOLEHUS K MMYLLECTBY paboTogaTtens (B TOM YMcie K UMyLLECTBY TPETbUX
1L, Haxogsuwemyca y paboTtogatens, ecniu paboTtoaaTtenb HeceT OTBETCTBEHHOCTb 3a
COXPAHHOCTb 3TOMO0 WMMYyLLECTBa) U ApPYrnx pPaboTHUKOB, COBAOAEHMA JIOKANbHbIX
HOPMAaTUBHbIX aKTOB paboToaaTens, a TaKXKe MNPUKA30oB W PaCMNOPAMKEHWUM
COOTBETCTBYIOLMX AOKHOCTHbIX L, paboToaaTens;

3.24 NPMMEHATb K PaboTHUKY Mepbl AUCUMNANMHAPHON M MaTepuaibHOM
OTBETCTBEHHOCTU B NOPAAKE, yCTAHOBIEHHOM 3aKOHOAATENIbCTBOM PD;

3.25 [06mBaTbCcA ycnewHor paboTbl MpeanpuATMA, NOBbIWEHUA KyAbTypbl
NPOM3BOACTBA W AUCUMMNIMHBI TpyAa, noBblwaTtb 6narococtoaHve PaboOTHMKOB, MX
npodeccMoHaNbHbIN YPOBEHb, CTPEMUTLCA HE AOMNYCKATb C/lyYaeB CHUMKEHMA TapUPHbIX
CTAaBOK M OKNAJ0B HUMXKe CYyLLEeCTBYHOLWMX;

3.2.6 co3aaBaTb YC/I0BUA A5 POCTA NPOU3BOANTENbHOCTU TPYAa, OCBOEHUS
[OCTUXEHNIN HAYKN N TEXHUKM;

3.2.7 BECTM KONINEKTUBHbIE MEeperoBopbl W 3aKAouaTb KONNEKTUBHbIE
[LOroBOpbI;
3.2.8 pa3pabatbiBaTb M MNPUHMMATb JIOKaNbHble HOPMATUBHbIE aKTbl,

ob6s3aTenbHble ANA UCNONHEHWUA paboTHUKaMu;
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3.2.9 peannsoBbIBaTb NpaBa, NPeAoCTaBAeHHbIe eMy 3aKOHOAaTeNbCTBOM O
cneumanbHOM OUEHKe YCN0BUIA TPyAa;

3.2.10 B C/ly4asnx coBeplieHnA paboTHMKOM MMpeanpuATUA XULLEHUIA U APYTNX
npaBoHapyweHnin obpawatbca B COOTBETCTBYIOLIME TOCYAAPCTBEHHbIE OpraHbl C
3aABNE€HMEM O MNPUBNAEYEHUM BUHOBHbLIX K YrONIOBHOM WM ALMUHUCTPATUBHOM
OTBETCTBEHHOCTH;

3.2.11 BECTM BUAEOHAb0AEHME Ha TEPPUTOPUN N HA 0bbeKTax Mpeanpuatms
N perncTpmMpoBaTb BpeMA Npoxoaa Ha Tepputoputo MNpegnpuaTtuA, a TakKe Bpems yxoaa
c Tepputopumn MpeanpuaTns paboTHUKOB B CUCTEME KOHTPOA U yyeTa AocTyna (ganee —
CKY[). OaHHble cBeageHWss MOryT ObiTb MCMO/Mb30BaHbl B KayecTBe /[AOKas3aTesbCTBa
HapyweHua paboTHMKaMM NPaBUA BHYTPEHHErO TPYAOBOro pacnopaaka.

Kpome TOro, ¢ uenvio obecnedveHus ynobctBa paboTHMKOB paboToaaTenem
YCTaHaB/IMBAOTCA BUAEOKAMEpPbl B CTO/MIOBbIX NPeAnpuAaTUA C Lenbio obecnedyeHun
NHPOPMUPOBAHUA PABOTHUKOB A8 becnpenaTCTBEHHO NOCELLEHMA CTON0BOW (NPOCMOTP
HanuuA oyepean);

3.2.12 No/1b30BaTbCA MHbIMW NPABaMM, YCTaHOBAEHHbIMMW 3aKOHOAATENbCTBOM
Poccuiickon ®epepaymu.

3.3 Paboroparenb 06sa3aH:

331 cobnopgate KoHctuTyumio  Poccuiickoit  dPepepauumn, Tpyposoe
3aKOHOAATENbCTBO U MHble HOPMATMBHblEe MpPaBoBble aKTbl Poccuitickon depepaumn,
cogepskallime HopMbl Tpyaosoro npasa, JIHA, ycnoBus KONNEKTUBHOIO A0roBopa,
COrnaweHui 1 TpyAoBbIX AOTOBOPOB;

3.3.2 obecneunBatb 6e30nacHOCTb M YyCNOBMA TpyAa, COOTBETCTBYHOLLME
rocyZapCTBeHHbIM HOPMATMBHbIM TPEOOBAHUAM OXpPaHbl TPYAad, CAHUTAPHBIM HOPMaM U
npasuaam, NPOTUBOMNOXKAPHbIM NPABUIAM;

3.3.3 obecneynBaTtb paboTHMKAM paBHYO ONNATy 3a TPYA PaBHOM LEHHOCTH;

334 BbIN/1a4MBaTb B MOJIHOM pasmMepe MnpuuUTaloWyocs pPaboTHUKam
3apaboTHY0 NNaTy B CPOKM, YCTAHOBJIEHHblIEe B COOTBETCTBUM C TPYAOBbIM KOAEKCOM
Poccuitckoint Pepepaumm, Hactoawmmm MNpasmunamu;

3.3.5 npenocTaBnaTb  PaboTHMKY pPaboTy, 0OYyCNOBAEHHYID TPYAOBbIM
[0roBOPOM U AONKHOCTHON UHCTPYKUMEN;

3.3.6 co3gaBaTb Heobxoaumble ycnoBuA AN cobnoaeHus paboTHUKOM
TPYA0BOW AUCLUNANHDI, MOIOXKEHUIN TPYA0BOro AOroBopa, HactoAwmx Mpasun;

3.3.7 NPaBW/IbHO OPraHM30BbIBaTb TPYyA PabOTHWMKOB Ha 3aKpenseHHbIX 3a
HUMKM paboumx mectax, obecneumBas wux obopyaoBaHWeM, WHCTpymeHTamu, CU3,
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TEXHUYECKON AOKYMEHTaUMEN U UHbIMU CpeacTBamM, HEOBX0AMMbIMWU ANA UCMOTHEHMUA
UMM TPYAO0BbIX 06A3aHHOCTEN;

3.3.8 BECTU KONNEKTMBHbIE MEPErOBOPbI, @ TAKKE 3aKNH0YATb KOIJIEKTUBHDIN
[0roBop B NopaaKe, yctaHoBneHHoMm TK PO;

3.3.9 BECTU y4yeT paboyero BpeMeHM Karkgoro paboTHMKa. YueT pabouyero
BPEMEHM OCYLLECTBAAETCA YNOAHOMOYEHHbIMW NNLLAMM, HA3HAYEHHbIMM MPUKA3OM NO
ObuwecTsy. YyeT paboyero BpemeHn paboTHMKOB Ha CYMMMPOBAHHOM yyeTe pabouyero
BPEMEHM OCYLLECTBAAIOT HEMNOCPEACTBEHHbIE PYKOBOAWUTENN WAN YNOJAHOMOYEHHbIE
npuKasom nunua B JIMUHOM KabuHeTte. YueT paboyero BpemeHW OAHEBHOro nepcoHana
Be4eTCA Ha nopTane yyeta paboyero BpemeHu. B uenax obecneyeHns KOPPEKTHOCTU
AaHHbIX B Tabene yyeta pabouyero BpemeHn NO AHEBHOMY MEPCOHaNy PyKOBOAMUTENN
0653aHbI MTHGOPMMPOBATL YNOTHOMOYEHHbIX UL, B TedeHne 1 paboyero AHA C MOMEHTa
BbIAAB/IEHMA OTCYTCTBUA PabOTHMKa Ha paboyem mecTe;

3.3.10 NpeAoCTaBAATb NPEeACTaBUTENSAM PAaBOTHMKOB MOHYIO U A0CTOBEPHYHO
NHPOPMaLMIO, HEOBXOAMMYIO ANA 3aK/NOUYEHUA KONJIEKTUBHOINO A0roBopa, CornaleHums
N KOHTPOASA 3@ UX BbINOJIHEHUEM;

3.3.11 3HaKOMUTb PabOTHUKOB C NpUHUMaemMbiMn (aencrteyowmmn) JTHA,
HenocpeaCcTBEHHO CBA3AHHbIMU C UX TPYAO0BOMN AeATENbHOCTbIO N06bIM U3 Ceayrowmx
cnocoboB: nog pocnuck, yepes KUC ECM, yepes JInyHbIN KabUHET nocpeacTBOM NPOCTOM
3/IEKTPOHHOW NOAMNUCH;

3.3.11.1 ocywectBnATb  O3HAKOMJIEHUe PabOTHMKOB C  /JIOKa/IbHbIMU
HOPMATUBHbIMM aKTaMU, HENOCPEACTBEHHO CBA3AaHHbIMMW C UX TPYA0BOM AEATENIbHOCTbIO.
O3HakomneHne paboTHMKoB ¢ JIHA obecneunBatoT pykoBoauTenu nogpasgeneHunit. Ha
MpeanpuATUN OCYLLLECTBAAETCA INEKTPOHHbIN AOKYMEHTOOBOPOT, B CBA3U C YEM NO BHOBb
yTBEPKAEHHbIM JIHA 4yepe3 KOpPNoOpaTUBHYD WHOOPMALMOHHYIO CUCTEMY ANA
aBTOMaTM3aLMN OOKYMEHTOOOOPOTa M ynpaBaeHUA XpaHeHMem p[oKymeHTauum (KUC
ECM), pykoBoautenam nogpasneneHunii HanpasanaeTca Ha pabounii agpec 3/1eKTPOHHOM
MOYTbl 3/IEKTPOHHAA CCblIJIKA HA COOTBETCTBYHOLWIMIMA /IOKANbHbIA HOPMATUBHbLIA aKT,
pPasMeleHHbIM B YKa3aHHOM  MHPOpMaAuMOHHOM  cucteme. [locne  yero
HEenocpeaCcTBEHHbIN PYKOBOAWUTENIb OPraHM30BbIBAET AoBedeHMe WHbopmauum o6
yTBEPXAEHUN HOBOrO J/THA 1 KOHTPOANPYET O3HAKOMAEHME NOAYMHEHHbIX PabOTHUKOB,
334,eMCTBOBaAHHbIX B Npouecce;

O3HakomneHne ¢ oCHoBHbIMK JIHA, HeNocpeACTBEHHO CBA3AaHHbIMU C TPYA0BOM
AEATEeNbHOCTbIO PabOTHMKA W PEeryinpyowumm npaBuaa BHYTPEHHEro TPYyA0BOro
pacnopsagkKa, onnaTty Tpy4a, NpeMuMpoBaHmMe, 3alnTy NepcoHasbHbIX AaHHbIX, BONPOCHI
OXpaHbl TpyAa, NPOM3BOAMTCA NOA, pocnucb paboTHMKa 06 03HAaKOMAEHUM B SINCTaX
O3HakomneHua c JTHA.
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3.3.12 obecneunmBatb ObITOBble  HyXAbl pPabOTHMKOB, CBA3aHHble C
NCNONHEHMEM UMM TPYL0BbIX 0O6A3aHHOCTEN, B NOPAAKE U HA YC/IOBUAX, YCTAHOB/IEHHbIX
3aKoHogaTenbcTBOM Poccuitickoit depepaumm M/ mManm NOKanbHbIMM  HOPMATUBHbLIMM
akTamu paboTtogartens;

3.3.13 OCYyLLEeCTBNATb 06A3aTe/IbHOE COoLMaNbHOE CTPAaXoBaHWe PabOTHUKOB B
nopazake, yctaHoBNeHHOM desepasibHbiMM 3aKOHamMm Poccuiickon depepaumu;

3.3.14 cobnopath obume TpeboBaHMA 06PABOTKM NEpPCOHaNbHbIX AAHHbIX
pPabOTHMKOB M OCYLLECTBAATb FAPAHTUM UX 3aLWMTbl Npu 06paboTKe;

3.3.15 cnocobcTtBoBatb  pPaboOTHMKAM B MOBbLIWEHMWM UMW CBOEM
KBa/IMPMKALMKN, CaMOCTOATE/NIbHO onpegenas HeobxoAMMOCTb npodeccuoHabHOM
NoAroTOBKM M NepenoaroToBKW KagpoB ANnA COBCTBEHHbIX HYXKA,;

3.3.16 obecneynTb paccnefoBaHME W y4eT HECYaACTHbIX C/y4aeB Ha
npousBoacTBe W NPodeccMoHaNbHbiX 3aboneBaHM B MoOpAAKe, YCTaHOBAEHHOM
TpyaoBbim Kogekcom Poccuitckon Pepepauuu, [PYrMMM  3aKOHAMM UM UHBIMM
HOPMaTUBHbIMM NPaBOBbIMKN aKTaMu Poccuinckon Pepepaunm;

3.3.17 BO3MeL,ATb Bpea, NPUYMHEHHbIN PaboTHMKaAM B CBA3U C UCMONHEHUEM
UMM TPYA0BbIX 06A3aHHOCTEN, @ TaKKe KOMMNEHCUMPOBATb MOPa/ibHbIN Bpes, B NopAaKe U
Ha YC/NIOBMAX, KOTOpble yCTaHOBAEHbl TpyaoBbiM Kogekcom Poccuiickon depepauumm,
apyrummn depepanbHbIMM 3aKOHAMU U MHBIMU HOPMATUBHBLIMM MPABOBbLIMW AKTaMM
Poccuiickon depepaumu;

3.3.18 OpraHM3oBaTb CreumanbHble MecTa oA KypeHus;

3.3.19 CBOEBPEMEHHO BbINOMHATL nNpeanucaHma ¢enepanbHOro opraHa
WCNONIHUTENBHON BANACTWU, YMNOJIHOMOYEHHOTO Ha OCYLLECTB/IEHME TOCYAAPCTBEHHOIO
Hag3opa 3a cobnogeHnMem TPYyAOBOrO 3aKOHOAATENbCTBA M WMHbIX HOPMATUBHbIX
NPaBOBbIX aKTOB, COAEPKALLNX HOPMbI TPYA0BOrO NpaBa, Apyrux ¢penepanbHbIX OPraHoB
WUCNONHUTENBHOW BNACTU, OCYLLECTBAAKOWMX FOCYyAapCTBEHHbIN KOHTPOAb (Hagsop) B
YCTQHOBNEHHOM chepe AeATeNbHOCTH, YNAaUMBaTh WTPadbl, HANIOXKEHHbIE 32 HapYyLWEeHUA
TPYAOBOrO 3aKOHOAATENbCTBA M MHbIX HOPMATMBHbLIX MPABOBbIX AKTOB, COAEpPKALLUX
HOPMbI TPYA0BOro NPaBa;

3.3.20 paccmaTpuBaTb NpPeAcTaB/leHUMA COOTBETCTBYHOWMX NPOPCOH3HbIX
OpraHoOB, MHbIX N36pPaHHbIX PAaBOTHMKAMKN NpeacTaBUTENEN O BbIABAEHHbIX HAPYLUEHUAX
TPYLAOBOrO 3aKOHOAATE/IbCTBA M UHbIX AaKTOB, COAEpPKalLMX HOPMbl TPYAOBOro npasa,
NPMHUMATb Mepbl NO YCTPAHEHMIO BbIAB/IEHHbIX HAPYLUEHUMA M co0bWaTb O NPUHATbIX
Mepax YKa3aHHbIM OpraHam U NpeacTaBuUTenam;

3.3.21 obecneunTb B TeYeHUE mecAua, Nocae npuema Ha paboty, obyyeHue
6e30nacHbIM MeTogam M NpMemMam BbINOAHEHMA PaboT Bcex NOCTynatowmx Ha paboty
NNL, a TaKXe 1L, NepeBoANMbIX Ha APYryto npodeccuto;
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3.3.22 0653aH OpraHM30BaTb CBOEBPEMEHHbIN WMHCTPYKTAXX W MNPOBEPKY
3HAHUM B 061aCTN OXPaHbl TPYAA, NPOMbILW/IeHHOW 6e30MacHOCTN, NOXKAPHOM M ra30BOM
6e30MacHOCTM, OXpaHe OKpy)Kalowen cpeabl, HeobXoguMbIX AOAA  UCNONHEHUA
paboTHMKaMM TPyAO0BbIX 06A3aHHOCTEN;

3.3.23 06A3aH OTCTPaHUTL OT PaboTbl (He AonycKaTb K paboTe) paboTHUKa, He
npoweawero B yCTaHOB/NEHHOM nopaake obyyeHMe M NPOBEPKY 3HAHWK B 0b6s1acTu
oXpaHbl Tpy4a v aTTecTaumio no sonpocam 6esonacHocT (MB), a Tak:Ke B gpyrux cayyasx,
npeaycMOTPEHHbIX AENCTBYOWMM TPYA0BbIM 3aKOHOA4ATE/IbCTBOM;

3.3.24 pa3BMBaTb W  COBEPLUEHCTBOBATb  KOPMOPATUBHYKD  KYAbTypy,
HanNpaB/IEHHYD HA CO34aHMEe eAMHOW CUCTEMbl MOPasIbHO-3TUYECKMX LLEHHOCTEM, Ha
noagepaHue 340pOBOr0  MOPASIbHO-NCUXONOTMYECKOrO KAMMATa B KONNEKTUBE,
pa3BMTME KOMMYHWKaAUWIK, yCcTaHOBNeHNe GyHAAMEHTANbHbIX NPUHUMMNOB, CTAHAAPTOB,
NPMOPUTETOB, HOPM M NpPaBua noseaeHua Mpeanpuatma;

3.3.25 obecneynBaTb PabOTHMKOB B COOTBETCTBMMU C AENCTBYIOLLUMM HOPMaMU
N NONIOXKEHUAMM CMeLumanbHOM oaeXaomn, cneymanbHom 0byBbiO U APYrMMK CpeacTBamm
WHOMBUAYANbHOM 3alMUTbl, OPraHN30BaTb HagAeXallNi yxo4 3a 3STUMKN CPeacTBaMMU;

3.3.26 obecneunBatb paboTHMKOB Ha paboTax c BpeAHbIMWU YCAOBUAMM TPYAA
neyebHO-NPOPMNAKTUYECKUM NUTAHUEM MO YCTAaHOBIEHHBIM HOPMaM;

3.3.27 npoBOoAguUTb  nNpeaBapuTesibHble, Nepuoguvyeckne  MeauuUHCKue
ocMoTpbl PaboTHMKOB B COOTBETCTBUM C TPYA0BbIM 3aKOHOAATEIbCTBOM PD;

3.3.28 NPUHUMATb HeobxogMmble Mepbl no npodunakTnKe
NPOM3BOACTBEHHOrO TPABMATM3MA, NPOPecCMoHanbHbIX W Apyrux 3aboneBaHui
pPabOTHUKOB;

3.3.29 CUCTEeMATUYECKH KOHTPOIMPOBATb 3HaHue 7 cobnoaeHue
paboTHUKamn TpeboBaHMIM MHCTPYKUMM NO OXpaHe Tpyaa, razobe3onacHoCcT u
NPOTUBOMOMKAPHOI0O PEXNMA;

3.3.30 dopmmnpoBaTb B 3/IEKTPOHHOM BMAE WHPOPMALUIO O TPyAOBOM
AEeATEeNIbHOCTU W TPYAOBOM CTa)Ke Kaxaoro paboTHWMKa (cBedeHuA O TpyaoBoW
AeATeNbHOCTN) U NpeacTaBAATb ee B NOpAAKe, YCTAHOBNEHHOM 33aKOHOAATE/NIbCTBOM
Poccuiickon Pepepauum 06 wuHaMBMAYyanbHOM (NepcoHUPULMPOBAHHOM) yueTe B
cucteme 0653aTe/IbHOrO0 NEHCMOHHOIO CTPAXOBaHUA, ANS XPaHEHUS B UHPOPMALMOHHbIX
pecypcax CoumnanbHoro ¢poHaa Poccuu;

3.3.31 npeaocTaBAATb NO 3aABNEHMI0 PaOOTHMKOB (33 MCKNOYEHMEM CNYYaEB,
Koraa Ha paboTHWKa BeAeTCA TPyA0BaA KHUXKKA) CBeAEHUA O TPYA0BOM AeATeNbHOCTH 33
nepuog pabotbl y pabotogaTtena cnocobom, yKasaHHbIM B 3asaBAEHUM paboTHMKA (Ha
H6ymMaXKHOM HocUTene, 3aBepeHHble HaaexKalwmm obpasom, nam B popme sNeKTPOHHOFO
AOKYMEHTa, NOAMNWCAaHHOIO YCUAEHHOM KBanuPUUMPOBAHHOM 3N1EKTPOHHOW MOAMNUCHIO
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(npu ee Hannumnn y pabotogartensn), NOAaHHOM B MUCbMEHHOW GpopMe UAK HanpPaB/eHHOM
B nopAgKe, YCTaHOB/MeHHOM paboTtogatenem, NO agpecy 3/EKTPOHHOW  MouThbI
paboTopaTens:

— B nepuopg paboTbl - He nNo3gHee Tpex paboumx AHer co AHA noAayun 3Toro
3aABNEHUS;

— NPV YBO/IbHEHUMU - B A€Hb NPEKPALLEHMA TPYA0BOrO A0rOBOpPA;

3.3.32 K“CNONHATL  MHble  006A3aHHOCTM, NPEeAYCMOTPEHHbIE  TPYAOBbIM
3aKOHOAATENbCTBOM M WHbIMM  HOPMATMBHbIMM MNPaABOBbIMU aKTaMu PoOCCUIMCKOM
dPepgepaunmn, copepHawmMmu HOPMbI TPyAOBOro npasa, cornawenuamu, JIHA wn
TPYAOBbIMUM AOrOBOPAMM.

4. TMpuem, nepeBos v yBoabHeHue PaboTHUKOB.

4.1 Mpuem PaboTHUKOB.
4.1.1 [nA 3aKNto4YeHna Tpy40BOro A40roBopa INLLO, NOCTynatoLee Ha paboTy,
npeabvABNAeT AOKYMEHTbI, MpeayCMOTPEHHbIe cTaTbel 65 TK PO.

4.1.2 B oTaenbHbIx caydasx ¢ yyetom cneumdukm pabotol TK PO, nHbIMK
3akoHamun Poccunckon depepaunmn, ykasamu lMpesngeHTta Poccuiickon Pepepaumm um
nocrtaHosneHuamu Mpasutenbctsa Poccuiickon Pepepaunm moxet npesycmaTpmBaTbea
HeobxoANMOoCTb npeabAasaeHUnA npum 3aKNt04eHNn TpyAoOBOro  [orosopa
O0MNONHUTENbHbIX AOKYMEHTOB.

4.1.3 Hapsay c gokymeHTaMu, NpeaycMoOTPeHHbIMU cTaTbelt 65 Tpyaosoro
Kogekca Poccuinckon ®epepaunm, npm 3akAK0YEHMN TPYL0BOrO A0roBOpa NocTynatoumne
Ha paboTy MHOCTPAHHbLIA [Pa*KAAaHUH WAM AKLO 6e3 rpaxAaaHcTBa nNpeabaBAAIOT
paboTogaTento:

— paspelwleHMe Ha paboTy MAM  NaTeHT, 3a WCKAKYEHWEM C/y4aes,
YCTAHOB/IEHHbIX ¢deaepanbHbIMU  3aKOHAMU WU MEeXAyHapoAHbIMU [0roBopammu
Poccuitickon depepaumm, - nNpu 3aKAOYEHUM TPYAOBOro A0roBopa C BPEMEHHO
npebbiBatowmmmn B Poccuitckon Peagepalmm MHOCTPAHHLIM FPaXKAaHUHOM UM TNLLOM
6e3 rpakaaHcTBa;

— paspelleHMe Ha BpeMeHHOe MpoxuBaHuMe B Poccuitickoit depepaumm, 3a
WUCKNIOYEHMEM  CAyyaeB,  YCTAHOBAEHHbIX  deaepasibHbiMM  3aKOHaMU UK
MeXXAyHapoAHbIMM AoroBopamu Poccuninckoit deaepaumu, - Npu 3aKNH0YEHUN TPYA0BOIrO
[lOTOBOPA C BPEMEHHO NpOXKMBalWMMKM B Poccuiickon deaepauum MHOCTPaAHHbIM
rpaX4aHUHOM UAU AMLOM 6e3 rpaXaaHCTBa;
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— BMA Ha JKUTENbCTBO, 33 WCKAOYEHMEM C/yyaeB, YCTAHOBJ/IEHHbIX
denepanbHbIMM  3aKOHAMW UM MEMKAYHAPOAHbIMM  AoroBopamu  Poccuickoi
depepaumnm, - Npy 3aKAOYEHUN TPYA0BOrO AOrOBOPA C NOCTOSAHHO MPOXMBAIOWMMKU B
Poccuitckon deaepaumm MHOCTPAHHbIM rPa*KAaHUHOM UKW NLOM 6e3 rpakaaHCTBa.

4.1.4 Pa3peweHne Ha paboTy MoXKeT ObiTb NPeabABAEHO MHOCTPAHHbIM
rpa*k4aHMHOM MAK nnuom 6e3 rparkgaHcTBa paboToaatento Nocne 3aKAYEeHUA UMK
TPYA0BOro A0roBOpa, €CAM 3aKAUYEHHbIM U 0QOPMEHHbIA B cOOTBETCTBUM C TK PO
TPYAOBOW AOroBOP HEOOXOAMM ANA NONYYEHUA pa3peleHnsa Ha paboTy. B atom cnyyae
TPY40BOM [O0rOBOP BCTYNaeT B CUYy HE paHee AHA MNOJIYYEHUA WMHOCTPAHHbIM
rpa*k4aHMHOM man nnuom 6e3 rpaxkaaHcTBa paspelleHMa Ha paboTty, a cBegeHua o
pa3pelweHnn Ha paboTy BHOCATCA B TPyAOBOW AOroBop B MOpAAKe, YCTaHOBAEHHOM
YyacTbto TpeTbeln ctaTb 57 TK PO,

4.1.5 MpX 3aKAlYEHUM TPYAOBOro A0roBopa nocTynawowmin Ha paboTy
WMHOCTPaHHbIN rpaxKaAaHuH unm nnuuo 6es rpaxkaaHcTBa He npeabABaAtoT paboTtogartento
OOKYMEHTbl  BOMHCKOIO  yyeTa, 3@ MWCKAOYEHMEM  C/lyvyaeB, YCTAHOBIEHHbIX
dbenepanbHbIMM  3aKOHAMW WKW MENKAYHAPOAHbIMM  A0oroBopamm  Poccuickon
depepaunmn, ykasamm [pesmpeHTa Poccuiicko dPegepauymn, NOCTaHOBIEHUAMM
Mpasutenbcta Poccuiickon degepaymn.

4.1.6 B uenax cobnogeHua TpeboBaHWI 3aKoHopaTenbcTBa Poccuickomn
depepaumm B 061aCTU HANOroBOro M OYXranTepCcKoro y4yera, CBOEBPEMEHHOrO W
AOCTOBEPHOro pacyeTa Nocobuin, a TakKe B LeNsx NpeaocTaBieHnNa NONOXKEHHbIX eMy
roCyAapCTBEHHbIX TFapaHTUM M KOMMEHCAUMA pPabOTHMK MOMKET [AO0MONHUTENbHO
npeabABUTb paboTogaTento cnegyoume 4OKYMEHTbI:

—  MAEHTUPUKALMOHHbBIM HOMep Hanoronaatenblmka (MHH);
— cnpaBky(n) no popme 2-HAD/ 3a TEKyLWMIN roa;

—  CBWAOETENbCTBO O HpaKe U/UNK CBUAETENLCTBO O POXKAEHUN pebeHKa U UHble
AOKYMEHTbI B CNly4Yanx, Korga paboTHMK nogaeT 3asBneHne gns opopMIEHMA HANOTOBbIX
BbIYETOB M UHbIX N1bFOT;

—  MEAMUMHCKYI0 CMNpPaBKy M WHble MeAULMHCKME OO0KYMEHTbl, CBA3aHHble C
nosiydeHnem paboTHUKOM NbroT, YCTaHOBAEHUEM ANA HEro 0CObbIX YCNOBUMN TpyAa U T.N.;

—  MWHble [OOKYMEHTbl, NPeayCMOTPEHHbIEe 3aKOHOAATeNbCTBOM PocCcMMCKOM
depepaunn.

4.1.7 [na npenocTaBneHUs BbIMETOB NO HA/OTY Ha A0X0Abl GU3UYECKUX NN,
PabOTHUK MOXeT NpeAcTaBUTb CBUMAETENbCTBA O poXAeHuu geteit Ao 18 net (ecam
TaKOBble MMeloTCA), crnpaBky 06 o06yyeHWM Ha AHEBHOM OTAENEHUM B Y4ebHbIX
3aBeAeHunsxX aeten B Bo3pacte A0 24 neT (ecnv TakoBble MMEIOTCA), UHble AOKYMEHTDI,
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€C/IM OHW YCTaHOBJIEHbl 3aKoHoAaTenbctBom Poccuinckon Pepepaumum Ans AaHHbIX
uenen.

4.1.8 Mpu npueme paboTHMKA Ha paboTy, CBA3AHHYK C YyNpaB/IEHUEM
TPaHCNOPTHbLIM CPEACTBOM K 0bLLEeMy CMUCKY JOKYMEHTOB, NepPeYUCIeHHbIX B CTaTbe 65
TK P® pononHUTeNbHO NpeaoCcTaBAATCA LOKYMEHTbl — BOAUTENIbCKOE YA0CTOBepeHune,
yaocTtoBepeHue TPAKTOPUCTA-MALUMHUCTA n MeaNLMHCKOoe 3aKntoyeHune,
noaTeepXaatollee OTCYTCTBME Y COUCKATeNA MNPOTUBOMOKA3aHWM K YMNpPaBAEHUIO
aBTOTPAHCNOPTOM.

4.1.9 Nlnuo, nocTtynawouwee Ha paboTy NO COBMECTUTENLCTBY K Apyromy
paboTogaTento, He NpeabABNAET TPYLOBYIO KHUXKKY B C/ly4ae, eC/in MO OCHOBHOMY MeCTy
paboTbl paboTogaTenb BeAeT TPYAOBYI KHUMKKY HA AaHHOro paboTHWMKa uam ecnm
TPYAOBas KHWMKKA Ha paboTHMKA He odopmnsanacb. lNpu npueme Ha paboty no
COBMECTUTENbCTBY PaboOTHMK 00653aH npeabABUTb MACNOpPT WAM MHOM [OKYMEHT,
YA0CTOBEPAOLWMNA IMYHOCTb U UHble AOKYMEHTbI, YKa3aHHble B HacToAwmx Mpasunax,
KpOMe TPyA0BOM KHUMKKM.

4.1.10 Mpu npueme Ha paboTy NO COBMECTUTENLCTBY, TpPebYyOLLYIO
cneumanbHbIX 3HAHWMK, paboTogaTtens MmeeT npaBo noTpeboBaTb OT paboTHMKA
npeabsaBneHUs AoKymeHTa o6 obpasoBaHuu U (Man) o KeBanudbukaumm nmbo ero
Hag/iexalle 3aBepeHHOW Konmuu, a npu npueme Ha paboty c BpeaHbIMM U (Man)
ONACHbIMK YCNOBMAMM TPyAa - CNPABKY O XapaKTepe M YC/N0BMAX TpyAa MO OCHOBHOMY
mecTy paboTbl.

4.1.11 Mpu npueme Ha paboTy MO COBMECTUTENLCTBY Ha MOJIHYIO 3aHATOCTb
paboTHMK 06A3aH NpenoCTaBUTb CNPaABKY O NPUOCTaHOBKE PaboTbl MU OTCTPAHEHUN OT
paboTbl N0 OCHOBHOMY MecCTy pPaboTbl B C/Tly4anX, NpeayCMOTPEHHbIX 3aKOHO4aTeIbCTBOM
P®.

4.1.12 PaboTHUK 06s3aH noaaep’KuBaTb B aKTya/lbHOM COCTOAHUW CBOM
nepcoHanbHble gaHHble B cBoeM J/IN4HOM KabuHeTe 1 Npu HeoH6X0AMMOCTH, B CAyYHae Ux
N3MEHEHWNA BHOCUTb KOPPEKTUPOBKMU B JIMUHOM KabuHeTe B CPOK He nosaHee 5 (naTu)
pabounx gHei. PabOTHUK HeceT OTBETCTBEHHOCTb 3@ BHOCMMblE MM CaMOCTOATE/IbHO
KOPPEKTUPOBKN NEPCOHA/bHbIX AaHHbIX U A0CTOBEPHOCTb YKAa3aHHbIX CBEAEHUN.

B cnyyae He npepocTaB/ieHMA HEOHXoA4MMOM MHPOPMALMK B YKa3aHHbIE CPOKMU
OTBETCTBEHHOCTb 3a HebnaronpuATHble NOCNeAcTBUA HeceT PaboTHUK. K yKasaHHbIM
nocneAcTBMAM OTHOCATCA, B YaCTHOCTU, HeAOCTOBEPHO NpeacTaBaeHHble Mpeanpuatem
B roCy[apCTBEHHble OpraHbl CBeAEHWs, OTCYTCTBME peannsaumm MnpaB W rapaHTU,
NpeAocTaBAeHHbIX PabOTHUKY MO KONNEKTUBHOMY 40r0BOpPY.

4.1.13 CornacHo ctatbe 61 TK P® TpynoBoi AoroBop BCTyNaeT B CUAY CO AHA
ero NoAnmMcaHma CTOPOHaAMM, eCIM MHOE He YCTAHOB/IEHO TPYA0BbIM 3aKOHOAATE/IbCTBOM
W TPYyA0BbIM AOrOBOPOM.
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4.1.14 daKTnyeckoe ponyuieHne paboTHMKa K pabote ¢ Begoma mMaAM No
nopyyeHuto leHepanbHOro pgupektopa [Mpegnpuatma  UAM - YNOAHOMOYEHHOrO
npeacraBuTensa, HaAeNeHHOrO0 NPaBOM  3aK/AOYeHMA TPyAOBbIX  AOrOBOPOB  C
paboTHMKAaMM, cYUMTaAETCA 3aKIYEHNEM TPYAOBOro AOroBOpa HE3aBUCMMO OT TOro, bl
M Npuem Ha paboTy odopmneH Hagnexawmm obpasom. B atom cnyyae, gaTtom
3aKN0YEHUA TPYAOBOro A0roBopa ABAAETCA AeHb GaKTMYECKoro Aonycka paboTHMKa K
paboTe, a TPy40BOM AOroBOP A0/KEH ObITb 0POpPMAEH B TeYeHUEe Tpex paboumnx gHen ¢
AaTbl GaKTUYeCKoro gonycka paboTHMKA K paboTe, Npu 3TOM B HEM MPOCTABAAOTCA
daKTUYecKune gata noanmncaHMa CTOPOHAMM U AaTa Havana paboTol. Jonyck K paboTe auu,
C KOTOpbIMM He odopmMaeH TPy[OBOM [OroBOp, He YMNOJAHOMOYEHHbIMM Ha TO
AO/MKHOCTHbIMKM Anuamu Mpegnpuatna (B T.4. PYKOBOAUTENSIMU, HE HageNneHHbIMU
NpaBoOM 3aK/04YEeHMA TPYAO0BbIX A4OrOBOPOB OT MMEHM paboToaaTens) He gonyckaeTca. B
Cnyyae ecnu rpaxkgaHuH gonyuweH K pabote 6e3 opopmneHms TpyaoBOro Aorosopa
HEeyNnoNHOMOYEHHbIM Auuom, Yy [pegnpuatna He BO3HMKaeT 06A3aHHOCTM NO
obopMNIeHMI0O TPYAOBOrO [AOroBopa, a rpakgaHWHy onnavmBaeTcs GdaKTUYecKu
BbIMNO/IHEHHaA paboTa.

4.1.15 HeynonHOMOYEHHbIW  pPabOTHUK, OCYLLEeCTBMBWIMA  paKTUUYECKoe
aonyuweHne nvua K pabote, npuBneKaeTcA K OTBETCTBEHHOCTM, B TOM u4ucne
MaTepunanbHOM, B NOpAAKe, yCTaHOBNEHHOM 3aKOHOAATe/IbCTBOM.

4.1.16 Mpuem Ha paboTty odopmnaeTca NnpuKkasom FeHepaNbHOro AMpeKTopa
WM YNOAHOMOYEHHOrO Ha TO AO/XHOCTHOrO NLA, U34aHHbIM HAa OCHOBAHMW TPYA0BOrO
porosopa. Copep)kaHMe NpuMKasa [AO/MKHO COOTBETCTBOBATb YC/NOBUAM TPYAOBOro
Aorosopa.

4.1.17 MpurKa3 o npueme Ha paboTty obbABAAeTCA PabOTHMKY NoA POCNUCH B
TPexAHEBHbIN CPOK CO AHA GaKTMUYECKOro Havana paborTbl.

4.1.18 PaboTHMK npu npuveme Ha paboty (40 noanucaHua TPYAOBOrO
[0roBopa) A0/MKEH 6bITb 03HAKOM/NEH:

- nog pPoOCNUCb C AO/KHOCTHOM MHCTPYKUMEN WUAW B INEKTPOHHOM BUAE C
TpeboBaHMAMM K A0MKHOCTU. [laHHble TpeboBaHWA MOryT ObiTb 3aPpUKCMPOBAHbI B
OMMUCaAHMM BAKAHCUM, KOTOpas pasMellleHa Ha OTKPbITbIX pecypcax M Ha KOTopylo
OTK/IMKHYNCS PabOTHUK, @ TaKKe MOryT ObiTb Hanpas/eHbl EMY Ha 3/IEKTPOHHYIO MOYTY
npwv opraHn3aunm u NposeaeHnmn cobecesoBaHN;

-nog, pocnucb ¢ HacToAawmMmm MNpasunamu, gencTeyrowmmm Ha Mpegnpuatnmn JIHA,
CBA3AHHbIMM C TPYAOBbIMM MpaBaMn M 06A3aHHOCTAMW PaBOTHUKA, KONNEKTUBHbLIM
[,0roBOpPOM;

- o4, POCMUCb C KapToM creLmManbHOM OLLEHKM YCI0BUI Tpyaa Ha paboyem mecTe
B C/lyyae, ec/n oLeHKa paboyero mecra nposeaeHa.
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4.1.19 C paboTHMKamMK, KOTopble AOCTUIAM BO3pacTa BOCEMHaAUATU NeT u
3aHMMAOT AOJ/I’KHOCTU MAM BbINOAHAKT PaboTy (HenocpeAcTBEHHO O6CAYXKMBAOT UK
NCNONb3YIOT AEeHEeXHble, TOBAPHbIE LLEHHOCTU MU MHOE UMYLLLECTBO), MPEeAyCMOTPEHHYHO
nepevyHem, AOKHOCTEM M PabOT, 3aMeLLaeEMbIX UM BbINOJIHAEMbIX PaboTHMKamKn, ¢
KOoTopbiMM paboToaateNb MOXKET 3aKAK4YaTb MUCbMEHHble A0roBOPbl O MOJIHOM
WHANBUAYANbHON WUAM KONNEKTUBHOW (6puragHoit) maTepuanbHOM OTBETCTBEHHOCTH,
yTBEPXKAEHHbIM, [MocTaHOBNEeHNMEM MUHUCTEPCTBA TPyAa M COLMANBbHOTO pPa3BUTUA
Poccuiickon ®epepaunm ot 31.12.2002 Ne 85, paboTtogatenb 3aknto4aeT NUCbMEHHbIe
[0roBOPbI O MOAHOW MHAMBUAYA/IbHON MW KONNEKTUBHOW (BpuragHon) matepmanbHOM
OTBETCTBEHHOCTW.

4.1.20 MNepen, ponyckom K pabote paboTtosatens o06s3aH nNpoBecTw
WMHCTPYKTaXK MO OXpaHe TpyAaa U TexHMKe 6e30nacHOCTU, NPOU3BOACTBEHHOM CaHUTapUM
M NPOTMBOMOKapHOM 6e3onacHoCTy.

4.1.21 Bo Bcex cnyyaax, He npeaycMOTPEHHbIX HacTtoAwumu [lpasunamum,
NPUMEHAIOTCA NONOXKEHUA 3aKOHoAaTeNnbCcTea PP.

4.1.22 PaboTHUK, paHee 3amewaBWIMA AO/KHOCTM FOCYAAPCTBEHHON WMAM
MYHUUMNANABHOM CAyX6bl, nepevyeHb KOTOPbIX YCTAaHABAMBAETCA HOPMATUBHbIMU
NnpaBoBbIMM aKTamu P®, ¢ uenblo BbINOJIHEHMA 06A3aHHOCTM CO CTOPOHbI paboToaaTtens
B 4YaCTW HanNpaBAeHWUA CBEAEHUM O 3aKNOYEHUU TPYAOBOrO A0Or0BOPA C rpaKAaHMHOM,
3aMeLLaBLIMM YyKa3aHHble AOMKHOCTM! (aanee — ObIBWKIA roccnyKawmii), 0683aH npu
3aK/II0OYEHUU TPYA0BOro AOroBopa’:

— co0obWwMTb CBEAEHMA O nocnefHemM MecTe CBoel CayXbbl (ecanm ¢ momeHTa
YBO/IbHEHUA C FOCYAAPCTBEHHOM WAM MYHUUMNANLHOW cAyXbbl npowno He 6onee 2

(aByx) net);

— npeactaBuTb  cornacuMe  Komuccum  no cobnwogeHuto  TpeboBaHuUM K
CNyKebHOMY NOBEAEHUIO  TOCYAAPCTBEHHbIX  (MYHMUMMANbHbLIX)  CAYMKAWMX U
YPEerynmpoBaHuto KOHGANKTA MHTEPECOB (B C/ly4ae, ec/in B AONIKHOCTHblE 06A3aHHOCTHU
Nno TOW AO/I}KHOCTU, KOTOPYIO PabOTHMK 3amellan, BXoauam GyHKLUMN rocyaapCTBEHHOrO,
MYHULMNANbHOTO (aAMWUHUCTPATUBHOIO) yNpaB/aeHMA B OTHOWEHMN 06L,ecTBa).

4.1.23 HecoobuwieHne paboTHUKOM nNpu  TPyAOYCTPOMCTBE CBEAEHUM O
nocnegHem mecte cnyKbbl BieYeT pacTop*KeHue TpyaoBoro gorosopanon. 11y. 1 cr. 77
TK PO - HapyweHne ycTaHoBEHHbIX TK P® nan nHbim peaepanbHbIM 3aKOHOM MPaBU

1 Cr. 64.1 TK PO, c1. 12 denepanbHoOro 3akoHa ot 25.12.2008 No 273-®3 «O npoTMBOAENACTBUM KOPPYMLMUY»,
Mpasuna coobleHns paboTogatenem O 3aKNOYEHUW TPYAOBOrO MAW FPa*KAAHCKO-MPaBOBOrO [AOroBOpa Ha
BbiNONHEHWE pPaboT (OKasaHWe ycayr) C rpakAaHWMHOM, 3aMeLLaBLUMM  AOJIKHOCTU FOCYAapCTBEHHOM UM
MyHMUMNaNbHOM cnyKbbl (yTB. MocTtaHoBNeHMeM MpaBuTenbctea PP ot 21.01.2015 Ne 29).

2 PaboTHMK 0653aH COOBLWMTL YKa3aHHble cBeaeHun B HR nogpasaeneHune npu npegoctaBneHnn 4OKYMEHTOB Ans
odopmneHna TPYLOBOro foroBopa (Hapaay ¢ AOKYMEHTaMU, yKasaHHbIMK B n. 4.1.2 Mpasun).
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3aK/IlOYEHUA TPYOOBOro A0roBopa, €CAM 3TO HapyleHWe MUCKAYaeT BO3MOMKHOCTb
npoAaonXKeHns paboTbl (a63. 54. 1 cT. 84 TK POD).

4.1.24 Hapsagy ¢ QOKymeHTamu, NpeayCMOTPeHHbIMU cTaTben 65 TK OP u
n. 4.1.2 HacToALWMX NPaBUA, NPU 3aKJAKYEHUN TPYAOBOro AOroBopa MOCTyNatowWmii Ha
paboTy WMHOCTPaHHbLIA TPaAXKAAHWMH — BbICOKOKBANNMOUUMPOBAHHbLIN  Cneuuanunct
npegbasndaetr pabotogaTtento gorosop (nonuc) A[06POBONBHONO  MeAULMHCKOro
CTPax0OBaHMA, AENCTBYIOWMIM Ha TeppuTopum Poccmninckomn ®epepaunm, 3a UCKIIOYEHNEM
cnyyaeB, ecnn paboTtogaTtenb 3aKAO4aeT C MegUUMHCKOM OpraHM3auunen 4orosop o
npeaocTaBAeHUM NNATHbIX MeAULNHCKUX YCAYT PaboTHUKY, ABNAKOLWLEMYCA MHOCTPAHHbIM
— BbICOKOKBaNMOUUMPOBAHHbIM cneuuanuctom. florosop (moauc) pobposBosbHOro
MeAMUMHCKOrO CTpaxoBaHWA NMbO 3aKkn4veHHbIM paboTogaTtenem ¢ MeaMUMHCKON
opraHuM3auuein AoroBop O NPenoCTaBAEHUM NAATHbIX MEAULMHCKUX yCcayr paboTHUKY,
ABNAKOWEMYCA  WMHOCTPAHHbIM  TPAXXAAHMHOM  —  BbICOKOKBAaAMPULMPOBAHHbIM
CneumanncTtom, JOoNKeH obecneuymBaTb OKa3aHWe TaKOMy PabOTHMKY MepBUYHOM
MeANKO-CAaHUTAPHON MOMOLM W CNeuManmsnmpoBaHHON MeAMUMHCKOM MOMOLWN B
HEeOTNOXXHOW popme.

4.2 MWcnbiTaHKe Nnpu Nnpueme Ha pabory.

4.2.1 CornacHo ctatbe 70 TK P® npu 3aKkn04eHNM TPYA0BOro A0rOBOPA B HEM
MO COrNaLEeHUI0 CTOPOH MOXKET BbITb NPeayCcMOTPEHO ycaoBMe 06 UcnbITaHnM paboTHMKA
B LLe/IAX NPOBEPKN €ro COOTBETCTBMA NopyYaemon pabore.

4.2.2 OTcyTCcTBME B TPYAOBOM A0roBOpe ycnoBuA 06 UCMbITaHUM O3HAYaeT,
YTO PAabOTHUK NPUHAT Ha paboTy 6e3 ucnbITaHuA.

4.2.3 McnbiTaHne npu npuveme Ha paboTy He ycTaHaBAMBaeTCcA AaA Nvu,
nepeyncneHHbolx B ctatbe 70 TK PO.

4.2.4 CpOK MCMbITaHMA He MOXeT npeBbiwaTb Tpex mecAues, a A4AnA
pykoBogutena [llpeanpuatva U ero 3amecTutenen, pykosoautTenen ©Guananos,
NpeacTaBUTENbCTB  MAM  UHbIX  060COBNEHHbIX  CTPYKTYPHbIX  MOApPa3LeneHui
MNpeanpuATNA - LWECTU MeCcsLEB, €C/IN MHOE He YCTaHOBAEHO deaepaibHbIM 3aKOHOM.

4.2.5 Mpu 3aKNO4YeHUU TPy[OBOro [0roBopa Ha CPOK OT ABYX A0 LWeCTu
MeCALEB UCMbITAaHWE He MOXKEeT NnpeBblWwaTb ABYX HeAeNb.

4.2.6 B CpoK wuchnbITaHMA He 3acyMTbiBaeTca Nepuos, BpPeMeHHOWM
HeTpyA0CcNoCcobHOCTM M Apyrue nepuoabl, Koraa paboTHUK GaKTUYECKM OTCYTCTBOBA Ha
paboTe UnM He BbINONHAN TPYAOBYHO QYHKLMIO BHE MECTOHAXOXAeHMA paboTopatena B
cay4vae, ecau Tpy[0BbIM AOrOBOPOM NPesyCMOTPEH AUCTAHUMOHHbBIN popmaT paboTol.

4.2.7 MNocne nognucaHua TPYA0BOro A0rOBOPA C Lie/1bio OLEHKM e/10BbIX Ka4ecTB
paboTHMKa B Nepuoa WCNbITaHUA PyKOBOAWUTENb BrpaBe BblbpaTb Haubonee
ONTMMAa/IbHbIN BapMaHT B3aMMOAENCTBUA C PAaBOTHUKOM (MM UX KOMBUHALMIO):

Paspa6otuuk: [[lapenckas O.B.], Ten. [11-26]; (Otnen no ynpapieHHIO HEpCOHAIOM)] 23/56



BKI1/02-04-02/3MY01 Penaxkuusa 8.0

- COCTaBUTb MHAMBUAYANbHbLIA NAaH PaboTbl, C KOTOPbIM PAabOTHUK A0/KEH ObITb
O3HAaKOMAEH (noa pocnucb UAK NyTem o6MeHa 31eKTPOHHbIMM CO0bLEeHMAMN);

- HanpaenAaTb 3aJayM 4Yepe3 CPeAcTBa KOMMYHMKauUuMM (BKAOYaA, HO He
OrPaHMUYMBANACb, 3/IEKTPOHHAA MNOYTa, MECCEeHZ)Kepbl), Nno3BonAlWMeE PAOOTHUKY
O03HAaKOMMUTLCA C UX codep)kaHMem. 3adaunm  (BKAYas  OTAENbHbIe  MYHKTbI
MHAMBUAYANbHOrO NaHa PaboTbl) AOMKHbI BbITb BbINOAHEHbI B CPOK, ONpeae/ieHHbIN
pyKOBOAMTENEM, WUAW PA3yMHbIM CPOK. 3a4aynm HemnocpeacTBEHHOro pykoBOAWUTENs B
aapec paboTHMKa, KOTOPbIA HaAXo4MTCA HA WCMbITAaTe/IbHOM CPOKe, TaKKe MOoryT
HanpaBAATbCA B €ro ajapec ero HacTaBHMKOM C yBeAOM/IEHMEM HenocpeacTBEHHOro
pyKoBOAUTENS.

4.2.8 PaboTtogatens B TeyeHMe Nepuoaa  MUCMbITaHWMA  OLEHUBAET
cooTBeTCcTBME paboTHMKA Nopyvyaemoit paboTe. MNpu Heya0BNETBOPUTENbHOM pesy/bTaTe
ncnblTaHUA paboTtogatenb MMeET NPABO PAaCTOPrHYTb TPYAOBOWM A0OrOBOP B COOTBETCTBMM
co ctatbet 71 TK PO, npeaynpegms paboTHMKa 06 3TOM B MUCbMEHHOM ¢dopme He
nosaHee 4Yem 3a TPU AHA C YKA3aHMEM MNPUYMH, NOCAYXKMBLUMX OCHOBAHWEM ANA
NPU3HAaHUA €ero He BblAEPKABLWIMM MUCMbITaHMe. B 3Tom cnyvae paboTHuKy byaet
BbiNAayeHa 3apaboTHaAa nniata 3a oTpaboTaHHOe BpemAa W KOMMEHcauua 3a
HEeMCNONb30BaHHbIA OTMYCK, OAHAKO OH HEe BMPaBe PACCYMTbIBAaTb Ha MOJyvYeHue
BbIXO4HOro nocobus.

4.2.9 Ecnn cpoK ncnbiTaHnAa uctek, a paboTHUK npoaonxKaet paboTy, To OH
CYMTAETCA BbIAEPXKABLWIMM MUCMbITAaHME W MOCAEAyoWEee PACTOPXKEHME TPyaoBOro
A0roBOpa A0OMNYCKAETCA TONbKO Ha 06LWMX OCHOBAHMAX.

4.2.10 Echn B nepuoa wucnbiTaHMA pabOTHMK NpPUXOAUT K BbIBOAY, YTO
npeanoxeHHaa pabota emy He NOAXOAMUT, TO OH MMEET NPaBO PACTOPrHyTb TPYAOBOWM
[OroBop no cobCcTBEHHOMY XenaHwuio, npeaynpegus o6 3tom paboTogatens B
nUcbmeHHOW popme 3a TpU AHA.

4.3 W3meHeHue onpeaenieHHbIX CTOPOHaMU YC/I0BUMIA TPYA0BOro A0rosopa.

43.1 Ycnosusa TpyaoBoro gorosopa (mecto paboTbl, TpyaoBaa ¢GyHKUMA,
onnaTta TpyAa, pexum paboyero BpeMeHu, ycnosusa, onpeaenatome xapakrep pabotbl n
MHble YCNOBUA) MOryT ObiTb M3MEHEHbI B MNepuod ero AencTBua Mo B3aUMHOMY
COrnalleHuto CTOPOH TPYyAOBOro A0roBopa B nNopAagKke, npesycMOTPEeHHOM
3aKOHoAaTenbcTBOM Poccuiickont ®epepaunn. MNpn 3ToM BCE U3MEHEHUSA UMEKOT CUNY
TOJIbKO B CNY4YaAX MX NMUCbMEHHOro 0GOpPM/IEHUA N NOAMNMUCAHMA CTOPOHAMM B KayecTse
HEOTbEMNEMON YacTU TPyAOBOro p[oroBopa (AONONHMTENBHOFO COFMalIeHMA K

TPYAOBOMY AOrOBOPY).

4.3.2 He Ttpebyer cornacua paboTHMKA nepemelleHne ero y TOro e
paboTomaTens Ha apyroe paboyee mecTo, B 4pyroe nogpasaesieHne, pacnooKeHHOoe B
TOM K€ MEeCTHOCTU, nopyyeHne emy paboTbl Ha APYrOM MeXaHM3Me WK arperaTte, eciu
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3TO He BJieyeT 3a coboi M3MEHEeHUs onpeneneHHbIX CTOPOHAMK YC/NIOBUI TPYAOBOro
Aorosopa.

4.3.3 Mo cornaweHuto CTOPOH, 3aK/HYaeMoMy B MNUCbMeHHON ¢opme,
pPaboTHMK MOXKET ObITb BpEeMEHHO NepeBeaeH Ha ApYyryto paboTy y Toro ke paboTtogatensa
Ha CPOK A0 OAHOro roda, a B CAyyae, KOrAa TaKoW nepeBof OCYLLeCTBAAETCA AAS
3aMeLeHNA BPEMEHHO OTCYTCTBYHOLWEro paboTHWKA, 3a KOTOPbIM B COOTBETCTBMU C
3aKOHOM COXpaHAeTca mecTo paboThbl, - 40 BbiIxoAa 3TOro paboTHMKa Ha paboTy. Ecam no
OKOHYaHMM CPOKa MNepeBoda NpexHAs paboTa pabOTHMKY He NpeaoCcTaB/eHa, a OH He
notpeboBan ee NpenoCcTaBAeHUA U NpoJoKaeT paboTaTb, TO YCNOBUE COTNALIEHMA O
BPEMEHHOM XapaKTepe NepeBoa YTPAYMBaEeT CUAY U NepeBos, CHUTAEeTCA NOCTOAHHbIM.

4.3.4 Mpu nepeBoge Ha Apyryto paboTy paboTHUK 3HAKOMUTCA No4 POCNMUCh
WAN C NPUMEHEHMEeM MPOCTOM 3NEKTPOHHOM noanucu c¢ JIHA, HenocpeaCcTBEHHO
CBA3aHHbIMM C €ro HOBOW TPYAOBOM AeATeNbHOCTbIO, A TaKXKe C KapToM crneunanbHou
OLLEeHKM HOBOro paboyero mecta. OTKa3z paboTHWMKA OT o03HaKomneHua nmbo ot
noaTeepAeHUA GpaKkTa 03HAKOMAEHUA CBOEN NOANMUCHID aKTUPYETCA U He 0CBObOXKAaeT
paboTHMKA OT 006A3aHHOCTM NO BbINOAHEHUIO TPebOBAHMN COOTBETCTBYHOLLMX
OOKYMEHTOB.

4.3.5 MNepesBog paboTHMKaA 6e3 ero cornacua Ha CPOK A0 OAHOro Mecsua Ha
He 0OycnoBNeHHYK TPYyAOBbIM A0roBOpPOM paboTy [O0MyCcKAaeTca B C/Ay4asax NpPOCTOS
(BpemeHHOM NpMOCTaHOBKKU PaboTbl MO NPUYMHAM SKOHOMMYECKOTO, TEXHO/IOTMYECKOrO,
TEXHWUYECKOrO MM OPraHM3aLMOHHOrO XapakTepa), HeobxoAMMOCTU NMpPeaoTBpaLLEeHMUA
YHUUTOXKEHMA MAU MOpYM MmylLecTBa NMBO 3amelleHns BPeMeHHO OTCYTCTBYHOLLEro
paboTHMKA, ecan NpocTon MM HeobxoaAMMOCTb NPEeAOTBPALLEHMA YHUUTOXKEHMA UAK
nopyn mmyuwiectsa AMbo 3ameLLeHNA BPEMEHHO OTCYTCTBYHOLLErO PabOTHMKA BbI3BaHbI
ypesBblYaMHbIMM 06CTOATENBCTBAMMU, YKAa3aHHbIMW B YaCTU BTOPOM cTaTbn 72.2 TK PO.

4.3.6 B cnyyae, Korga no npuYMHAM, CBA3AHHbIM C U3MEHEHUEM
OPraHU3auUMOHHbIX WUAM TEXHONOTMYECKMX YCA0BUIN Tpyaa (M3MeHeHMe B TexXHWUKe u
TEXHOJIOTUM NPOU3BOACTBA, CTPYKTYPHAA peopraHM3auma npou3BOACTBA, Apyrue
NPUYMHbLI), onpeaesieHHble CTOPOHAMW YCNOBUS TPYAOBOro A0OroBopa He MOryT 6biTb
COXpaHeHbl, [AOMYyCKAeTCcA WX M3MEeHeHMe no WHMuMatTMBe paboTogatend, 3a
WUCKNOYEHUEM U3MEHEHUA TPYA0BOMN PYHKLUMMN PAabBOTHUKA.

O npeacToAlmMX U3MEHEHUAX OMNpeneneHHbIX CTOPOHaMM YC/0BUMA TPyA0BOro
[OroBopa, a TaK¥Ke O MNPUYMHAX, BbI3BABLIMX HEOOXOAMMOCTb TaKUX W3MEHEHW,
paboTogaTenb yBegomnaeT paboTHMKA B NMCbMeHHON Gopme B CPOKM, YCTaHOBAEHHbIE
TK PO,

4.3.7 PaboTHWKa, Hy)Kpawoweroca B nNepeBoAe Ha pJpyryto paboty B
COOTBETCTBUWN C MEAULMHCKMM 3aK/OYEHNEM, BblAaHHbIM B NOpsAKe, YCTaHOBEHHOM
denepanbHbIMM 3aKOHAMU U MHBIMW HOPMATUBHbIMW NPABOBbIMM aKTamu Poccuinckom
depnepauymm, c ero NMCbLMEHHOrO cornacua paboTtogatenb 06583aH NepeBecTn Ha Apyryto
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nmetowlytoca y pabotoaatens paboty, He MPOTUBOMNOKa3aHHY PabOTHMKY NO COCTOAHMIO
34,0Pp0BbA.

4.3.8 C nucbmeHHOro cornacva paboTHMKA emy MOXKeT ObiTb MopyyYeHo
BbINO/IHEHME B TEYEHMEe YCTaHOB/JIEHHOW NpPOAO/IKUTENbHOCTM paboyero gHA (CmeHbl)
HapAaay c paboToi, onpeaeneHHoOW TPYAOBbIM A0OrOBOPOM, AOMNONHUTENBHON PaboTbl NO
APYron uam Takom ke npodeccum (A0KHOCTM) 32 AOMNOJHUTE/NIbHYIO ONAaTy.

Mopyyaemaa pabOTHMKY p[ononHUTEeNbHaAa pabota no Aapyron npodeccum
(MOMKHOCTN) MOXKET OCYLLECTBNAATLCA NMyTEM COBMeELLEHUs npodeccuin (gonxKHocTen).
Mopy4aemasn paboTHMKY AONONHUTENbHAA PaboTa No TakoM Xe npodeccnn (A0NKHOCTH)
MOXKET OCYLLECTBAATbLCA NyTEM paclIMpPeHMa 30H 0OCNYXKMBAHUA, YBENMYEHUA 06bema
pabot. Ana mncnonHeHua ob6a3aHHOCTEM BPEMEHHO OTCyTCTBYylOWeEro paboTHuKa 6es
ocBoboxaeHna ot paboTbl, onpeaeneHHON TPYAOBbIM AOrOBOPOM, PABOTHUKY MOMKET
ObITb NOpy4YeHa AononHUTeNbHan paboTa Kak No ApyroM, Tak M Mo Takoun Xe npodeccum
(monmkHoOCTH).

4.4 TMpeKpaweHue (pacTopKeHue Tpy40BOro 40roBopa).

4.4.1 O pacTopXeHuUU TpyaoBOro AoroBopa Mo COBCTBEHHOMY *KeNaHUK
pPaboOTHMK AOMKEH NpeaynpeauTb HENOCPEACTBEHHOIO PYKOBOAUTENA U NPeaOCTaBUTb
COOTBETCTBYlOLLEE  3asiBNeHMe C BM3OM  HENoCcpeaCcTBEHHOrO  PyKoBoOAUTENA
OTBETCTBEHHOMY PaboTHUKY, YNpaBneHne NnepcoHaNoM, He MeHee YeM 3a ABe Heaenu Ao
NAaHUPYEMOM MM AaTbl YBOJMIbHEHUA. [JHEM nonydyeHus paboTogaTenem 3asaBAeHUA
CYMTAETCA AeHb nepefaym 3aaBneHUA B YNpaBaeHUe NepcoHanom, Npu 3TOM AeHb
noaayu 3asBneHus, cornacHo 4actm 1 cratbm 80 TK PP, He 3acumTtbiBaeTca B
ABYXHeAeNbHbIN CPOK NpeaynpexxaeHna 06 yBosbHEHUN.

4.4.2 Mo cornaweHnio Mmexay paboTHUKOM U HenocpeacTBEHHbIM
pPyKOBOAUTENEM TPYLOBOM AOrOBOP MOXKET ObiTb PAaCTOPrHYT U A0 UCTEYEHMA CPOKa
npegynpexaeHna o6 yBonbHeHuMW. [pu 3TOM pgaTta yBOJIbHEHWMA A0/MKHA OblTb
3apuKkcMpoBaHa paboTHMKOM B 3aaBiAeHMM 06 yYBONIbHEHUM U COrNAcoOBaHa
HenocpeacTBEHHbIM  pyKkoBoautenem. [lpu  OTCYTCTBMM  COrMacylowen  BU3bI
pyKoBOAUTENA YBO/IbHEHNE PABOTHMKA MOXKET ObITb OCYLLECTBNIEHO HE PaHEe UCTeYEHMUS
CpOKa npeaynpexaeHna 06 yBosbHEHUN.

4.4.3 Echn 3asBneHne paboTHMKa 06 yBO/JbHEHMM MO COBCTBEHHOMY
enaHuw obyCcNoBAEHO HEBO3MOMKHOCTbIO MPOAOKEHUA UM pPaboTbl (B TOM uuche,
3aumcneHme B o06pa3oBaTeNbHOE Yy4YpeXKAeHMe, BbIXOA Ha MNEeHCU, MeaUUMHCKUe
NPOTUBOMOKA3aHMA, HEObXOAMMOCTb yXo4a 33 HeTpyAoCnoCcobHbIM YNeHOM CeMbM B
COOTBETCTBUN C MEAULMHCKMM 3aKIHOYEHMEM), M MOATBEPKAEHO COOTBETCTBYHOWMMU
AOKYMEHTaMMK, npeacTaBieHHbIMM pPaboTHMKOM, TPYyAOBOM A0roBOP pacTopraeTca B
CPOK, YKa3aHHbIM B 3aAB/IEHUM PabOTHMKa.
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444 o uncteyeHua cpoka npeaynpexaeHna ob yBoNbHEHWU PabOTHUK
MMmeeT NpaBo B 1t060e BpeMa 0TO3BaTb CBOE 3asaB/eHNE. YBOJIbHEHME B 3TOM C/ly4ae He
NPOM3BOAMTCA, €C/IN Ha €ero MecTo He MpurnaweH B NUCbMEHHOW dopme apyron
paboTHUK, KoTopomy B cooTBeTcTBUM € TK P® M MHbIMM deapepanbHbIMM 3aKOHAMM
Poccuitckon deaepaumm He MoXKeT 6bITb OTKAa3aHO B 3aK/Il04EeHMe TPYA0BOro 40roBopa.

4.4.5 CpouHbIN TPyAoBOM A0roBop Mo obuiemy npaBuay npeKkpawaerca C
NCTEYEHUEM CpPOKa ero AencTBuA, o Yem paboTtoaaTtens npeaynpexkaaet paboTHMKa B
nMCbMeHHOW Gopme He MeHee YeM 3a TPU AHA A0 YBOJIbHEHWUSA.

4.4.6 TpyaoBoM  OOroBop, 3aK/IOYEHHbIM Ha BPEeMS  BbIMOJHEHUA
onpeaeneHHom paboTbl, NpeKpaLLaeTca No 3aBepLlieHnn sTon paboTol.

4.4.7 TpyaoBoM  A0roBOp, 3aK/OYEHHbIW HA  BPeEMA  UCMOSHEHUA
06A3aHHOCTENM OTCYTCTBYIOWErOo PabOTHMKA, NPEeKpPaLLAETCA C BbIXO40M 3TOro paboTHMKaA
Ha paborTy.

4.4.8 [JHem yBONbHEHMA cyMTaeTcs nocneaHut pabounmin paeHb, 3a
WCKNIIOYEHMEM C/IYYaEeB, KOTAA B AeHb YBOJ/IbHEHMA PAabBOTHUK OTCYTCTBYET Ha paboTe, HO
33 HMM coxpaHseTca paboyee mecTo (A0MKHOCTL). Takum obpa3om, AHEM YBOJIbHEHUA
MOXKET SIBNSATbCA, B YaCTHOCTU: AEHb OTNyCKa WU BPEMEHHOM HeTpyAocnocobHOCTU (3a
UCKNIOYEHMEM CNyYaeB YBOJIbHEHMA MO MHUUMATMBE paboTogatens); BbIXOAHON AeHb;
Hepabouunit NpasaHUYHbIA AeHb.

4.4.9 Mo nucbmeHHOMY 3asBneHuto paboTHWKa c cornacua pabotopatena
emMy MoXeT bbITb NpefocTaBAeH OTNYCK C NocaeayoWwmMm yBOIbHEHMEM. B aTom cnyyae
TPYA0BAA KHUXKKA U ApYyrue AOKYMEHTbI, CBA3aHHble ¢ paboToM, BbiAAtOTCA PabOTHUKY, U
C HMM NpPOU3BOAUTCA OKOHYATENbHbIN pacyeT B MocaegHW pabounin OeHb nepep
OTMYCKOM.

4.4.10 Mpu yBONbHEHMWN PaAaBOTHWKA MO COrNalEHMI0 CTOPOH PaCTOPKEHUE
TPY40BOro AoroBopa opopmasaeTca AOMOAHUTENbHbIM COF/IALIEHMEM K TPyL0BOMY
[OroBOpYy, ABAAIOWMMCA HEOTbEMIIEMOM YacTblo TpyaoBoro gorosopa. PaboTHUMK
AO0/IKEH NOANMUCHIBATL AAHHOE COrNalleHme TONbKO B C/ly4ae UCTUHHOIO, 406POBONBHOIO
HamepeHUA Ha npeKpaweHue TPYLOBOro A0OroBopa Ha YKa3aHHbIX B COrnaweHumu
YC/IOBUAX.

4.4.11 YBonbHeHMe paboTHMKa No MHMUMATMBE paboTogaTens nponsBoamTcaA
B NopA4Ke, YCTaHOB/IEHHOM TPYA0BbIM 3aKOHOAATE/IbCTBOM.

4.4.12 Ha ocHOBaHMW 3aBU3MPOBAHHOINO PYKOBOAMTENEM 3aABAeHUA 00
YBO/IbHEHUM PAabBOTHMKA AN NOANNCAHHOTO CTOPOHAMM AOMNONAHUTE/IbHOTO COrNaLIeHUA
K TPY40BOMY A0FOBOPY O PACTOP*KEHUU TPYA0BOIo A0roBOPa OTBETCTBEHHbIA PAbOOTHUK,
YnpasneHne NnepcoHanom, roTOBUT NPOEKT NpUKa3a 06 yBONbHEHUN.
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4.4.13 o nonyvyeHua TPyOoOBOM KHUMKKU WAW CBEAEHUMWM O TPYyA0BOWM
AEeATeNbHOCTU B 3/IEKTPOHHOM BUAE M OKOHYATENBbHOMO pacyeTa YBOIbHAEMbIN PaboTHUK
06A3aH:

—  cpAaTb No akTam nNpuema-nepegayvn Aen OKYMEHTbl, MaTepuasbl, UMYLLECTBO,
KNHOYM, CpeacTBa onepaTMBHOM U MOBUIbHOM CBA3M, CNELTEXHMKY, MPONYCK, CayxKebHoe
yaoctoBepeHue (ecnm oHo 6b110 BblaaHO), opopmIeHHbIM paboTogaTtenem, a TakKe B
COOTBETCTBYHOLWMX CAy4asx nepegaTb CreuvanbHyr0o MHOOPMALUIO, BKAKOYAA BCe
npuHagnexawme [lpegnpuatuio  KOHOUAEHUMANbHbIE MaTepuanbl U HOCUTENM
KoHPUAEeHUNANbHOW MHPOPMAUUM (PYKOMUCKU, YEPHOBUKMU, MArHUTHbIE IEHTbI, ANUCKM,
AVCKETbI, pacneyaTkn C NPUHTEPOB, MHble MaTepuanbl U Np.), B TOM Yncae maTepuansl,
npuHaanexawme knmeHtam Npeanpuatna/YO/0buwectsa;

— OTYUTATbCA B YCTAHOB/IEHHOM NopAAKeE O MNOAOTYETHbIX CyMMaXx.

4.4.14 Cnyyan, Koraa PaboTHUK, umea B Hannumm umyuiectso Pabortopatens,
YKNOHAETCA OT ero BO3BPALWEHMA, CYUTAKOTCA  YMbIWAEHHbIM  MPUYNHEHMEM
PaboTtogartento npamoro gencrteutenbHoro yuiepba (n. 3 4. 1 c1. 243 TK P®). Ymbicen
PaboTHWKa B NnpninHeHnn Bpeaa nmyectsy Pabotogatena coctomnt B Tom, 4to PaboTHUK
CO3HATe/IbHO COBEpPLWWUA AEWUCTBUA, Hanpas/eHHble Ha npuyinHeHune PaboTtopaTtento
NPAMOro AencTBuTeNnbHoro yuwepba, 3Han 0 HaCTyN/IEHUM TAaKUX NOCAEACTBUN U XKenan ux
HacTynaeHua NMbo oTHOCUACA K HUM Be3pasnnyHo. Mpu atom PaboTHUK peicTByeT C
NPSAMbIM YMbIC/IOM U HE MOYKET He 0CO3HABaTb NOCNAEACTBUI CBOMX AeNCTBUIA. MpKn O0TKaze
BO3BPaTUTb uMMyllecTBo PaboTtopatensa, [lpeanpuatne moxeT o06paTuTbcA B
COOTBETCTBYIOLLME OPraHbl. B 3TOM cnyvae yKasaHHble genctema PaboTHMKa moryT 6bITb
KBaMPULMPOBAHbI KaK MNPUCBOEHME, XMULLEHWE WAM Kpaxka, 4YTOo npegnonaraet
npuBAEYEHUE K YTONOBHOWN MU aAMUHUCTPATUBHOMN OTBETCTBEHHOCTW.

4.4.15 Mpyu yBONbHEHMWN PAaBOTHUKA - MaTepUaIbHO-OTBETCTBEHHOrO MLA A0
OHA YBONIbHEHUA OH A0/KEH NnepeaaTb paboToaaTeNnto MaTepuanbHble LLEHHOCTM NO aKTy
npuema-nepenayu.

4.4.16 MNocne nognucaHms npmnKkasa 06 yBoIbHEHUM YNIO/THOMOYEHHbIM TNLLOM
PaboTtogatena OTBETCTBEHHbIA pPabOTHWUK, YnpaBneHMe NepcoHaNom, Noh POCAUCH
3HAaKOMMUT paboTHMKA C NpuKasom. B aeHb npekpalleHMa TPy[oBOro A[0roBopa
pabOTHMKY BblAAETCA TPYAOBAA KHUMKKA C BHECEHHOM B HEE 3annCbio 06 YBONIbHEHUN NN
npenoCcTaBAAOTCA CBEAEHWUSA O TPYAOBOW AeATenbHoOCTM y paboToaaTtena; cnpaBka O
cymMe 3apaboTHOM NnaTbl; ApyrMe A40KYMEHTbI, CBA3aHHble ¢ paboTon, N0 NMCbMEHHOMY
3as8BNEHMI0 PabOTHMKA; NPOM3BOAMTCA OKOHYATE/NbHbIM pacyeT.

5. PexXum pabouero BpemeHM.

5.1.1 Pexxum paboyero BpemMeHM W BPEMEHM OTAbIXa PEeryampyroTcs
3aKoHogaTenbctBoM Poccuinckon Pepepaumnmn, HactoAwmmum Mpasunamm u JIHA
MNpegnpunaTtua.
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5.1.2 lpadukm paboTbl yTBEpP)KAATCA exerogHo. padnKnu CMeHHOCTU
ONepaTMBHOrO NepcoHana YTBEPKAAITCA C y4eTOM MHEHMA NpeaCcTaBUTe/IbHOro OpraHa
paboTHMKOB. MpPoA0KUTENBHOCTL paboyelt Hegenun, NPoAONKUTENbHOCTb eXXegHEBHOM
paboTbl (CMeHbl), B TOM 4YMUC/Ne HenosHoro paboyero gHA (CMeHbl), Bpems Havana U
OKOHYaHMA paboTbl, Bpemsa nepepbiBoB B paboTe, UNCNO CMEH B CYTKM, YepenoBaHue
paboumx n Hepaboumx gHEN yCTaHABAMBAIOTCA OPraHM3auMOHHO-PaCcNopPAAUTEIbHbIMM
AOKymeHTamu Mpeanpuatums.

5.1.3 B cooTtBeTcTBMM C 3aKOHOAATENbCTBOM U OpPraHMU3auLUOHHO-
pacnopAaauTenbHbIMU AOKYMeHTaMu lMpeanpuatna ans paboTHMKOB yCTaHaAB/AMBAOTCA
cneayroume pexxnMmbl paboyero BpeMeHu:

5.1.3.1 NatnaHesHaa paboyvasa Heaena ¢ ABYMA BbIXOAHbIMU AHAMMU.

O6LwenpuHATLIN peXxum paboTbl Ha MpeanpuaATUK - NATUAHEBHas paboyan Heaensa
C ABYMSA BbIXOAHbIMU AHAMMK - cy660Ta M BOoCKpeceHbe. MNpoaonKntenbHOCTb paboyero
BpemeHu coctasnaeT 40 4acos B Hegento.

Hayano paboyero gHa (c noHegenbHWKa no 4yetsepr) - B 09 yacos 00 MUHYT,
OKOHYaHMe B 18 yacos 00 MUHYT; Hayano paboyero AHA B nATHULY B 09 yacos 00 MUHYT,
OKOHYaHue B 16 4yacos 45 MUHYT.

MepepbiB B paboTe Ans oTAbIXa U NUTaAHMA cocTaBaseT 45 muHyT: ¢ 13 yacos 00
MMUHYT No 13 yacos 45 muHyT. N0 cornacoBaHUto ¢ HENOCPEACTBEHHBIM PYKOBOAUTENEM
nepepbiB ANA OTAbIXa U NUTAaHUA MOXKeT BbiTb MCNONb30BaAH PAaBOTHUKOM B MHOE BPEMS,
Ho B MHTepBane ¢ 12.00 o 15.00. O6eaeHHbIM NepepbIB He BKAOYAETCA B paboyee Bpems
W He onJlaymMBaeTcA.

Bpems Hayana v okoH4YaHUA paboyero AHA, BpemaA Ha4yana M OKOHYaHMA NepepbIBa
B paboTe moryT oT/iM4aTbCca OT 0bLLeyCTaHOBNEHHOIO peXuma paboTbl. PacnpeaeneHune
NPUMEHAEMbIX peXMmoB paboyero BpemeHun no npopeccuam (AoKHOCTAM) no ¢opme
Mpunoxkenma Ne 3 K HacToAwmMm [paBunam yTBEpPXKOAETCA PYKOBOAUTENEM
MpepnpuaATUA U [OBOAUTCA A0 CBeaeHuA paboTHMKOB MpeanpuATMA Nog POCNUCh.

5.1.3.2 CmeHHag pabora.

B uenAx pauMOHaNbHOM  OpraHM3auuMM  NPOM3BOACTBEHHOro  Mpouecca
PaboToaatenb MOXKeT yCTaHaBAMBATb 414 OTAENbHbIX KaTeropuit PaboTHMKoOB paboTy no
cMeHHoMy rpaduKy. Mpu cmeHHOM paboTe Kaxpgasa rpynna PaboTHMKOB A0MXKHA
npousBogMTb pPaboTy B TeyeHWe YCTAHOBAEHHOM MNPOAOAKMTENBHOCTU paboyero
BPEMEHU B COOTBETCTBUM C rpadMKOM CMEHHOCTH.

PaboTa B TeyeHWe ABYX CMeH NnoAapsg, 3anpeLwaeTcs, 33 UCKIOYEHUEM CNy4YaeB,
npeaycmoTpeHHbIx TK PO.
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Bpems Hayana M OKOHYaHMA paboTbl, NepepbiBbl ANA OTAbIXa U NUTaAHUA,
yepenoBaHMe pabounmx UM Hepabouumx AOHEN oOnNpeaensarTca  OpraHU3auMOHHO-
pacnopsaanTeibHbIM OKYMeHTOM no MpeanpusaTtuio.

PacnpegeneHne npumeHAembIXx peXMmoB paboyero BpemeHu no npodeccmam
(momkHocTAM) no popme Mpunoxkerna Ne 3 K HactoAawmm [MpaBuaam yTeepKaaeTca
pykosoautenem lNpegnpuatusa.

lpaduKn CMEHHOCTU yTBEpPXKAAITCA pykosBoauTenem [lpeanpuatna C yvyetom
MHEHWA NpeacTaBUTEIbHOrO opraHa PaboTHMKOB B nopsaaKe, YCTaHOBNEHHOM CTATbEW
372 TK PO®. Ipaduku posoasaTcs A0 cBedeHUA PabOTHMKOB B CPOKWU, onpeneneHHble
ctatbét 103 TK P®. BHOBb nNpuHMMaemble PabOTHMKM 3HAKOMATCA C rpaduKamm
CMEHHOCTM A0 noAanucaHuMa TpygoBoro pgorosopa. O3HakomieHne paboTHMKA C
rpadprKamm CMeHHOCTU GUKCUPYETCA B INCTE O3HAKOMIEHUA.

padmK CMEHHOCTM ABNAETCA TaKKe MMCbMEHHbIM pacnopaxeHnem paboTtopartens
0 NpuBAEYEHUN PAaBOTHNKOB C NX cornacua K pabote B Hepaboume nNpasgHUYHbIE OHMW.

Ona  paboTHWKoB, paboTarowmx NO CMeHHOMY rpaduKy, YCTAHOB/EH
CYMMWPOBaHHbIN y4yeT paboyero BpemeHu. MNpu coctaBneHnm rpadnKoB CMEHHOCTU ANA
cobntoaeHna HopMasibHOM NPOAONKNUTENBHOCTU Paboyero BpeMeHU 3a Y4eTHbI Nepunos,
AOMNYyCKaeTcA yBesinyeHne 4acoB paboTbl B O4HM OHM 33 CYET CHUXKEHMA B Apyrve B
pamMKax y4YeTHOro nepuoga, NMbo yBenMYEHMEe KOJIMYecTBa CMeH AAA YCTPaHeHWs
HefopaboToK.

B cnyyae Heob6XoAMMOCTM NepemMeLLeHns PaboTHUKA M3 OAHOM CMeHbI B APYryto
odopmMNneTcs pacnopaKeHue 3a NoAMNUCbI0 HENoCPeACTBEHHOrO pPyKoBOAUTENs C
06s3aTeNbHbIM cobNtoAeHMeM 3anpeTa Ha paboTy B TeYeHWe ABYX CMeH noapss M
06M3aTeNIbHbIM  MUCbMEHHbIM  O3HAaKOMJEHMEM PabOTHMKA C  PaCNOPSXKEHUEM.
MoaobHble nepemMelleHns AOO0MKHbI HOCUTb BPEMEHHbIM XapaKTep A0 YCTpaHeHus
NPWUYMHbI NPOU3BOACTBEHHON HEOBXOAMMOCTH.

PacnpegeneHve paboOTHMKOB MO CMEHAM OCYLLECTBASETCA PYKOBOAUTENEM
nogpasaeneHna u 3aKkpennnaeTca pacnopaxKeHMem, ¢ KOTOPbIM PAabOTHMKU 3HAKOMATCS
nog pocnucb. O6MeH cmeHamn mexagy paboTHMKamm  6e3  paspelleHus
HenocpeaCcTBEHHOrO PYKOBOAMUTENA NN INLA, UCNONHAOLWEro 06A3aHHOCTH, 3anpeLLeH.
Ha HenpepbiBHbIX paboTax 3anpeLaeTca ocTaBnATb PaboTy 40 NpMXoda CMEHSHOLWero
paboTHUKA. B cnyyae HeABKWM CMeHsOWeEro paboTHMKA, cAalowmii CMeHy pPaboTHUMK
3asBnAeT 06 3TOM CBOEMy HenocpeacTBEHHOMY PYKOBOAMUTENID, KOTOPbIM 06s3aH
HemMeA/IeHHO NPUHATb Mepbl K 3aMeHe ero Apyrmm paboTHUKOM.

5.1.3.3 PaboTta Cc npeaoctaBAeHUEM BbIXOAHbIX AHEN N0 CKOAb3Allemy

FQaQMKy.

Pexkum pa60L|el7| Heaennm C npeaocrtaBsieHnemM BbIXOAHbIX ,D,HGVI Nno CKONMb3AlWEMY
rpad)vmy npuMeHAeTCA Ha TeX pa60Tax, rge s te4eHne oaHUX CyTokK pa60TaeT TO/IbKO O1Ha
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rpynna paboTHuKoB. Paboumit npouecc nNo OKoH4YaHUM paboyero AHA pPabOTHMKA
npepbiBaeTcs. BbIxoagHble AHM He onpeaeneHbl TOYHO, OHM MONaAatoT Ha pasHble AHM
Hegenun, CornacHo yTBepAeHHoro rpaduka paboTol.

Ona paboTHMKoB, paboTatowmx Mo rpaduky paboTbl € npeaocTaBAEHUEM
BbIXOAHbIX AHEN MO CKONb3AleMmy rpaduKy, ycTaHaBAMBAETCA CYMMMUPOBAHHbLIN y4yeT
pabouyero BpemeHu.

Mpn cocTaBneHMn rpadukoB paboT pgna  cobnogeHms  HOpPMasbHOM
NPOAOJIKUTENBHOCTM paboyero BpeMeHU 3a y4eTHbIN Nepuos A0NyCKaeTca yBendeHme
YyacoB paboTbl B OAHWU AHM 33 CHET CHUXKEHMA B APYrne B pamMKax y4eTHOro nepnoaa, imbo
yBe/nYeHne KonmyectTsa paboumx gHen ana yctpaHeHus HepopaboTok. PaboTtoaatens
oCTaB/iAeT 3a cobor npaBO BHOCUTb KOPPEKTUPOBKM B rpaduk paboTbl B Lenax
cobntogeHna 6GanaHca paboyero BpemeHM W BpemMeHn oTabixa. O3HaKomneHue
paboTHMKOB C rpadMKom pPaboTbl AO/IKHO OCYLLECTBAATLCA B TEYEHME Tpex AHen ¢
MOMEHTA YTBEPKAEHMA AAaHHOTO rpaduKa.

PacnpegeneHne npumeHaemMbix pexnmmos paboyero sBpemeHun no npodeccuam
(momkHoctam) no popme Mpunoxkennsa Ne3 K HacToAwmm [MpaBunam yTBep)KpaeTcs
pykosoguTtenem peanpunatma.

5.1.3.4 HeHOpMWPOBaHHLIN Pabounii AeHb.

OTgenbHbIM KaTeropmam paboTHMKOB, MCXO4A W3 NMPOM3BOACTBEHHbIX 334a4 U
®OYHKUMOHANbHbIX 06A3aHHOCTEM M MO pPaCnopsiKeHuto pabotoaatens, MoXKeT ObiTb
YCTAHOB/IEH PEXUM HEHOPMUPOBAHHOIO paboyero gHA.

Ycnosne 0O peMme HEeHOPMMPOBAHHOro paboyero AHA YyKa3blBaeTcA B
3aK/IIOYEHHOM TPYA0BOM [0roBope ¢ PabOTHUKOM UKW [ONONHUTENBHOM COMNALLEHUM K
Hemy. [lepeyeHb A[O0MKHOCTEM PABOTHMKOB C HEHOPMWMPOBAHHbIM pabouyMm aHem
onpeaenaeTca npegnpuATMeM U oGOPMAAETCA COrfacHo wabnoHa npunoxenus Ned
HacToAWwmx npasua. XpaHeHue lpunoxeHua Ne4 opraHM30BaHO Ha CETEBOM pecypce:
\\S708FS-SHARE01\99.00 none3sHasa uHpopmaums ot hrs.

Mpu paboTe B pemme HEHOPMUPOBAHHOIO paboyero BPpeMeHM BbINOJIHAEMASs
paboTHMKOM paboTa He A0MKHA BbIXOAUTb 33 PAMKKU TPYAOBOW GYHKUMM paboTHMKA,
onpeaeneHHoM TPyA0BbIM AOFOBOPOM U AONKHOCTHON MHCTPYKUMEN paboTHMKA.

HeHOpMUpPOBaHHbIN pabounii AeHb He MOMKeT ObiTb YCTaHOBNAEH PaboTHUKaMm,
3aHATbIM B peXXMMe HenosHoro paboyero AHA, M PaboTHMKAM, KOTOPbIM YCTaHOB/EHA
COKpallleHHaA NPOAOIKUTENBHOCTb paboyero BpemeHMu.

5.1.3.5 Pexknm rmbkoro pabo4yero BpemeHmu.

Pexxum rubkoro pabouyero BpemeHM MOXKeT YCTaHaBAMBATbCA PabOTHUKam
MpeanpuaTna C y4yeTom cneumduKkn Ux TPYAOBON AEATENbHOCTM U MO COrNaleHuto
CTOPOH.
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MBKKUIA pexknm paboTbl ycTaHaBAMBAETCA Ha OCHOBAHWUK 3asABAeHMA PaboTHMKA (C
YyKa3aHMeM OCHOBaHWI) NpW HanM4YMm cornacoBaHua pabotoaatensa. OnucaHue perxknma
paboTbl GUKCMpPYyeTCca B TPYAOBOM AOrOBOpE B C/y4yae YCTaHOBAEHUA AAHHOMO peXxnma
npu npueme Ha paboTy Uan B AONONHUTEIbHOM COTNaLIEHUM K TPYA0BOMY A0Or0BOPY NpU
€ro UsMeHeHUn B TeyeHune paboTbl Ha MpeanpuaTuun.

5.1.3.6 Peyknm HenosiHOro pabo4yero BpemeHu.

PeXXMm HenosHoro paboyero BpemeHW MoXKeT OblTb YCTaHOBAEH PabOTHUKY no
COr/1acoBaHUIO C HENOCPEACTBEHHbLIM PyKOBOAMUTENEM W/WUNN B COOTBETCTBUM C NMPUKA3OM
pykosBoautena lNpeanpuatna B BMAE HENoONHOro paboyero AHA (CMeHbl), HEMONHOWM
pabouyen Hegenn, HenonHoro paboyero AHA (CMeHbl) U HeNonHOW paboyent Heagenu.

HenonHoe paboyee Bpemsa ycTaHaBAMBAETCA HA yA0OHbIN ANa pabOTHUKA CPOK, HO
He 6onee 4Yem Ha nepuoa, HanAnumMa OBCTOATENLCTB, SBMBLUMXCA OCHOBAaHWEM ANS
06A3aTeNbHOr0 YCTAaHOB/IEHUA HENONIHOro paboyero BpemeHW, a pexum paboyero
BPEMEHM W BPEMEHM OTAbIXa, BKAOYAA NPOAO/IKUTENbHOCTb €XeAHEeBHOW paboTbl
(cmeHbl), Bpems Hayana M OKOHYaHMA paboTbl, Bpema MepepbiBOB B paboTe,
YyCTaHaBAMBAETCA B COOTBETCTBMM C MOMKENAaHUAMM pPabOTHMKA C y4eTOM YCI0BUM
npousBoAacTBa (paboTbl) y AaHHOro pabotoaartens.

Mpw paboTe Ha ycnoBUAX HeNOAHOro paboyero BpeMeHu onsata Tpyaa paboTHMKa
NPOW3BOAUTCS NPOMOPLMOHANbHO OTPAabOTaHHOMY UM BPEMEHWU UM B 3aBUCMMOCTU OT
BbINO/IHEHHOTO MM 06bema pabor.

PaboTa Ha ycnoBMAX HENONHOIO paboyero BpeMeHU He B/ieYeT Aas PaboTHUKOB
KaKNX-N1Mb0 orpaHnYeHUin NPoa0IKUTEIbHOCTU €XKerogHOro OCHOBHOMO OMNJ1a4MBaEMOro
OTNYCKA, UCYNCNEHUA TPYAOBOrO CTaxKa U APYrMx TPYAOBbIX NPaB.

5.1.3.7 CoKpalleHHaa NpPoa0 KUTE/IbHOCTL Ppaboyero BpemeHu.

CoKpalleHHana NpoAo/IKUTENbHOCTb paboyero BpemeHW yCTaHaBAMBAETCA NpU
npueme Ha paboTy (B TOM Yncne ANnA KeHWwmMH, paboTatomx B CE/IbCKON MECTHOCTM), NPU
HacCTyniieHMn cobbITUA (NonyYyeHne UHBANMAHOCTU, pe3ynbTaTbl CNeuuanbHON OUEHKM
yCNnoBuA Tpyaa) paboTHMKaM B COOTBETCTBUM C 3aKOHOA4ATENbCTBOM.

3a paboTHUKamm, paboTaloWmnmMmM B YCIOBUAX COKPALLLEHHOTO paboyero BpemeHm,
COXpaHAeTcA MNOJIHaa onjaTa TPyAad, 3@ MCKAKYEHMEM C/yYaeB, MNPenyCMOTPEHHbIX
cTatben 271 TpypoBoro Koaekca Poccuiickon depepaunm.

Mpu ycTaHOBNAEHUMU PaBOTHUKY COKPaLLEHHOM NPOAO/IKUTENbHOCTM paboyero
BPEMEHW BpeMs Hayana u OKoOHYaHMe paboyero gHa, Bpems nepepbiBos B paboTe, obuian
NPOAONXKUTENBHOCTL paboyero gHA (CMeHbl) PUKCUpPYIOTCS B TPYAOBOM [A0OroBOpe MUAM
[OMONIHUTENIbHOM COTMNalEeHUN K HEMY.

5.1.3.8 PasgeneHue paboyero gHA Ha 4YacTu.

Ha Tex pabortax, rae 3To HeobxogMmo BceacTBMe ocoboro xapakrepa Tpyda, a
TaKKe npu npomsBoacTBe paboT, MHTEHCUMBHOCTb KOTOPbIX HEOAMHAKOBa B TeYeHue
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paboyero AHA (CmeHbl), pabounii AeHb MOXKeT ObiTb pasaeneH Ha 4acTu C TeM, YTOObI
obwas npoAoNKMUTENbHOCTb paboyero BpPeMEHW He MpeBbllasia YCTAaHOBAEHHOWM
NPOAO/IKUTENBHOCTU eXXegHeBHOMN paboTbl.

5.1.3.9 BaxToBbit meToA paboThl.

BaxToBbli meToa opraHmMsauum pabotbl — ocobaa dopma opraHmsaumm pabor,
OCHOBAHHAA Ha WCMONb30BaHUW TPYAOBbLIX PECYypcoB pPabOTHMKOB BHE MecCTa WX
NOCTOSAAHHOTO }XUTENbCTBA NPU YCI0BUK, KOTAa He MOXKET bbITb obecneyeHo exeagHeBHOe
BO3BpalLeHMe PabOTHUKOB K MECTY MOCTOAHHOIO NPOXKMBAHUSA.

MopAooOK NpUMMEHEeHWA BaXTOBOrO MeToAa yTBepKAaaetca pabotopatenem c
YY4ETOM MHEHMA BbIOOPHOrO OpraHa nepsBMYHOM NPOGCOO3HOM opraHusaunmn JTHA
npegnpuaTuA.

Mpw BaxTOBOM MeToze paboTbl yCTaHAaBNMBAETCA CYMMUPOBAHHBIM y4eT paboyero
BPEMEHM.

Pexxum paboTbl pabOTHMKOB, NpPeaycMaTPMBAOWMN  NPOJOKUTENBHOCTD
eXxefiHeBHOM paboTbl (CMeHbI), HaYana U OKOHYaHUA paboyeli cMmeHbl, Bpems NepepbIBOB,
KOJIMYECTBO CMEH B CYTKM, Yepes0oBaHMe paboumx AHEN U aHEel O0TAbIXa, YyCTaHaBAUBAETCA
C ydyeTom  0OcobeHHOCTeM  npou3BOACTBA  YTBEPXKOAETCA  OPraHW3aLMOHHO-
pacnopaanTeslbHbIMW - AOKyMeHTamu [lpegnpuatMa M JOBOAMTCA A0 CBeAeHuA
pabOTHUKOB He NO3AHee, YeM 3a ABa MecALa A0 BBeAEHUA ero B AeNCTBME.

5.1.4 JNCTaHUMOHHbIN M cMeLlaHHbIN ANCTAaHLUMOHHbIN TPpYA.

514.1 [OVCTaHUMOHHOM paboTol ABNAETCA BbINOJIHEHME OnpeaeneHHOM
TPYA0BbIM 40rOBOPOM TPYAOBON QYHKUMM BHE MECTa HaxoxKaeHua pabotoaartens, ero
dunnrana, npeacrtaBUTENbCTBA, MHOTO 0H60COBNEHHOrO CTPYKTYPHOrO noAapasgeneHus
(BKNtOYAA pacnonoXeHHble B APYro MEeCcTHOCTM), BHE CTaLMOHAPHOro paboyero mecta,
TEPPUTOPUM UAM OODBEKTA, NPAMO WAM KOCBEHHO HAXOAALWMXCA NOZL KOHTPOJEM
paboTtopaTtena, npuv ycao0BUM MUCMOJIb30BAHMA ANA BbINOJHEHUA AAHHOW TPYLO0BOM
bYHKLMN M ON5 OCYLLLECTBNEHMA B3aMMOAENCTBUA MeXKAY paboTogaTtenem n paboTHUKOM
no BOMPOCAM, CBA3AHHbIM C ee BbINOJIHEHUEM, MHPOPMALMOHHO-
TENIEKOMMYHUKALMOHHbIX ceTein obLLero nonb3oBaHUA, B TOM Yncae cetn « MHTepHeT».

OVNCTaHUMOHHBIMM  PabOTHMKAMM CUYMTAOTCA /MLA, 3aKAYMBLUME TPYAO0BOM
[0roBOp O AUCTAHUMOHHOM paboTe.

Ha AMCTaHUMOHHbBIX pPabOTHMKOB PACMPOCTPAHAETCA AelcTBMe TpPyAoBOro
3aKOHOAATENIbCTBA U WMHbIX aKTOB, COAEPXKALLMX HOPMbl TPYAOBOro MpaBa, C y4eTom
ocobeHHocTeN, ycTaHOBAEHHbIX TK PD. MNopaaoK opraHM3aumn AUCTaHUMOHHON paboThbl
Ha npegnpuaTumn onpeaeneH CTM BKMN/02-04-02/3MY02.

5.2 Yuert pabouero BpemeHMu.
5.2.1 PaboTtogaTtenb BeAeT y4yeT BpemeHU, GaKTUYEeCKN OTPAabOTAHHOrO KaXKabiM
paboTHUKoM, B Tabene y4yeta paboyero BpemeHu. TabenbHbl yyeT BeAeTca BO BCEX
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nogpasgaenenunax pabotogatens. PykoBoguTenb  noAapasfeneHus  UAM - MHOoe
YyNO/IHOMOYEHHOE /INUO, Ha3Hayaemoe npukasom no O6uwectBy, ocyuiecTsnser B
nogpasfeneHnmn yyeT U KOHTPOAb OTpaboTaHHOro BpemeHu paboTHMKamu (ABKa Ha
pabouee mecTo, yxoapl ¢ paboTbl, OTCYTCTBMEM Ha paboyem mecTe U T.4.).

5.2.2 YyeT paboyero BpemMeHW BeAeTcsi C MOMEHTa ABKM PaboOTHMKA Ha ero
pabouyee mecTto. Bpemsa HaxoxaeHua paboTHMKA Ha paboyem mecte MoOXKeT
onpeaenAaTbCa NO AaHHbIM, 3aPUKCUMPOBAHHBIM B 3/1EKTPOHHOM CUCTEME KOHTPOAA M
ynpasneHus goctynom (CKY/), yctaHoBieHHOM npu BxoAax B opuc/uex paborogartens,
B Npefenax YCTaHOBNEHHOro rpaduka (pexkuma) pabotbl. [aHHble CKY[ moryt
MCNONb30BaTbCA, B TOM u4ucne, Ana OUKcaLMM AUCUMNANHAPHBIX MNPOCTYNKOB
(ono3paHuA, nporynbl) Ana uenen npuenevyeHMAa pPaboTHUMKA K AUCLMNAMHAPHOM
OTBETCTBEHHOCTU. Bpems, B TeueHne KOToporo paboTHUK 6e3 yBarKNTEeNbHbIX MPUYUH He
HaxoamncAa Ha paboyem mecTe (ONO3gaHWA, paHHME yXOAbl, BbIXOZ C TeppUTOPUM
MpeanpuaTtna B paboyee Bpems 6e3 COOTBETCTBYHOLLErO NopyyYeHna pabotogartens) He
onaayMBaeTcA.

5.2.3 YueT paboyero BpemeHu npu CMeHHOM peXxnme paboTbl BeAETCA NO Havany
CMEHbI.

5.2.4 HenocpeACTBEHHblE PYKOBOAMTENMN MAM YNONHOMOYEHHbIE NMPUKA3OM MO
O6uecTBy OTBETCTBEHHbIE NLA OCYLLECTBAAIOT B J/IMUHOM KabuHeTe exxeaHeBHbIN yyeT
paboyero BpeMeHU COTPYAHWKOB, HAXOAAWMXCA Ha CYMMMPOBAHHOM y4yeTe paboyero
BPEMEHU, N HEeCyT OTBETCTBEHHOCTb 3a [O0CTOBEPHOCTb YKa3aHHbIX AaHHbIX. B uensax
obecneyeHuna becnepeboitHOro NPOU3BOACTBEHHOrO NPOLLEecca PyKkosoamuTenu B JIMuHom
KabuHeTe MoryT NpoBOAUTb Cneaylolue onepaunn:

— BHYTPMLEXOBbIE NepemeLLeHuns;
— NPOCTaBAEHMNE HEABOK MO HEBbIACHEHHbIM NPUYMHAM;

— NPUBAEYEHME K CBEPXYPOUHOI paboTe 1 paboTe B BbIXOAHOW AeHb B Npeaenax
HOPM, YCTaHOB/IEHHbIX 3aKOHOA4ATE/IbCTBOM;

—yCTaHOB/ieHMEe HagbaBOK 3a  MCMNONHEeHWMe  06A3aHHOCTEM  BPEMEHHO
OTCYTCTBYIOWErO PaboTHUKA M yBennyeHne o6bema BbINoAHAEMOM PaboThl.

NMpoBeaeHHble onepaunm nepegaroTca B ydeTHyo cuctemy SAP HCM u
NPUMEHAIOTCA NpuM  pacdeTe 3apaboTHOM nnatbl. 3anpew,aerca nposegeHue
BblLLUENEPEYMNCNEHHbIX Onepaunii B OTHOLIEHMW OCYLLECTBAAIOWMX y4yeT paboyero
BpemMeHU pabOTHMKOB CaMOCTOATE/NIbHO, BbllLENEPEYNCNEHHbIE AENCTBMA B OTHOLEHUN
TaKnx PabOTHMKOB MOMKET BbINONHUTbL TOMIbKO BbIWECTOALNIN pyKoBOAUTENb B JIMYHOM
KabuHeTe Mnm ¢ NoMoLLbio 0popMIEeHMA 3aABOK Ha BYMarKHbIX HOCUTENSX.

OdopmneHHble B JIMUHOM KabuHeTe 3afBKM Ha npuBaedYeHWe pPaboTHWUKOB K
CBEpPXypo4YHOW paboTe M paboTe B BbIXOAHOM AEHb, @ TAKXKe 3aABKW HA YCTaHOBNEHUE
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HaabaBoOK 3a MCMNoO/HEHME 00A3aHHOCTEN BPEMEHHO OTCYTCTBYlOWEro paboTHWKa u
yBennyeHne obbema BbINOSHAEMON pPaboTbl PYKOBOAMTENW [AOMKHbI pacrnevaTaTb,
nognucaTb pykoBoauTenem u paboTHUMKamu, nepenatb B agMUHUCTPATUMBHYIO rpynny
npeanpuATUA B TeyeHne 3-x paboumnx gHern ¢ MOMeHT 0pOpMIEHNSA 3asIBKN.

ALMUHUCTPATUBHAA rpynna npeanpuatva ocyuwlectsndetr cbop 3adABOK Ha
OYMaXKHbIX HOCUTENAX, NPOBEPKY HA/NYMA MOANUCEN WU CBEPKY MOJIYYEHHbIX 3asiBOK C
AaHHbIMU, odopMIEHHBbIMKU B yueTHOM cucteme SAP HCM. B cpok go 15 uncna mecaua,
cnegylowero 3a OTYETHbIM MecAueM, aaAMWHUCTPATMBHAA Trpynna npeanpusatua
MHGOPMMPYET OTBETCTBEHHbLIX 3a Yy4yeT paboyero BpemeHM B NOAPaA3AE/NEHUAX O
HenoATBEPKAEHHbIX OyMarKHbIMM 3asiBKAMWU cay4vasx OPOPMAEHUs MpPUBAEYEHMA K
paboTe B BbIXOAHOW A€Hb, CBEPXYPOUYHOM paboTe, yCTaHOBAEHUM AONNAT 33 UCNONHEHME
oba3aHHoOCTelM 1 yBenmyeHmne obbema paboT 1 B cpok Ao 20 uncna mecaua, cnegyowero
33 OTYETHbIM, B C/ly4ae HenoslyYyeHUs 3aABOK Ha OyMa’KHOM HocuTene HanpasaseT
nopyyeHne Ha aHHyAMpoBaHWEe He OQPOPMIEHHbIX [AOKYMEHTa/lbHO onepauui ¢
nocneayrowmMm nepepacyeTom 3apaboTHOM NaaTbl.

5.2.5 MpoponkutenbHocTb paboyero AHA WAWM CMEHbl, HenocpeacTBEHHO
npealwecTsytowern Hepabouemy npasgHUYHOMY AHIO, YMEHbLUAeTcs Ha OoAMH 4Yac. B
Lenax opraHmsaummn becnepeboitHon paboTbl NpeanpUATUA MoXKeT bbiTb OpraHM30BaHO
OEXYPCTBO Ha AoMYy. [leXypCcTBO Ha AoMy - npebbiBaHMe paboTHUKA NpeanpuATUA A0MA
B OXMWAAHWKW Bbi30Ba Ha paboTty. [le)KypcTBO Ha A0MY OPraHM3yeTcs Ha OCHOBAHWM
npuKasa paboTtogartens ¢ yKkazaHMeM NuL, OCYLLECTBAAOWMX AEXKYPCTBO B KOHKPETHbIE
OHW. 3a BpemAa AeXKypCcTBa Ha AOMYy pPabOTHMKY NpeaocTaBAAeTca AOMNOJIHUTENbHOe
Bpema oTabixa M3 pacyeta 15 MMHYT 3a KaXKAbIM Yac AeXypcTBa Ha AOMY, UCKAKOYaA
Bpema NpucyTcTema paboTHMKA Ha NpeanpuAaATUM, eCIM MUMENO MECTO Bbi30B PabOoOTHMKaA
Ha npegnpuatve. B cnyyae yBO/IbHEHMA PabOTHMKA AeHEXKHaa KOMMeHcauua 3a Bpems
OEeXypCcTBa Ha AOMY He BblM/1ayMBaeTCcA.

5.3 Pa6ora B HOYHOE Bpems.

5.3.1 HouHoe Bpema — Bpems Cc 22 Yyacos A0 6 Yacos.

5.3.2 TMpoaonkuTenbHoCcTb PaboTbl (CMeHbl) B HOYHOE BpemMsa COKpallaeTcs Ha
OAMH Yac.

5.3.3 He cokpawaeTca NpoAo/IKUTENbHOCTb PaboTbl (CMeHbl) B HOYHOE Bpems
ANA PabOTHMKOB, KOTOPbIM YCTAaHOBEHA COKpPaLLEeHHaA NPOAO/IKUTENbHOCTL paboyero
BPEMEHM, a TaKKe AN PabOTHUKOB, NPUHATbIX CNeunanbHO ANA paboTbl B HOYHOE Bpems,
€C/IM MHOE He NPeayCMOTPEHO KOTEKTUBHBIM LOTOBOPOM.

5.3.4 K paboTe B HOYHOE BpemMs He A0MNyCKaloTcA: BepemeHHble KeHLMUHbI;
paboTHMKM, He AOCTUTLLME BO3PACTa BOCEMHAALATM IET U ApYrMe KaTeropnmn paboTHUKOB
B cooTBeTcTBMU C TK P® 1 3akoHamum Poccuinckon ®epepaumn. KeHwmHbl, MMeoLWwme
AeTel B BO3pacTe A0 Tpex /ieT, MHBAaAUAbl, PabOTHUKK, MMetowme aeTen-MHBaANAOB, a
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TaKKe pabOoTHUKM, OcyllecTBAAKOWME yXxoh4 3a OO0/SbHbIMM YNeHaMW WX CeMel B
COOTBETCTBMWN C MEAULIMHCKMM 3aK/OYEHMEM, BblAaHHbIM B NOpAAKe, YCTAHOBIEHHOM
denepanbHbIMM 3aKOHAMKW U UHBIMW HOPMATMBHbLIMM NPABOBLIMU aKTamu Poccuinckoi
depepaumm, maTepu 1 OTLbI, BOCNUTbIBatOWMe 6e3 cynpyra (cynpyru) neteit B Bo3pacTe
[0 4YeTblpHaALUATM JIeT, a TaKXKe OMeKyHbl AeTeil yKa3aHHOro BO3pacta, poauTesb,
nmerowmnii pebeHka B BO3pacTe A0 YeTbIpHAALATHU /IET, B C/ly4ae, eCAun ApYron poantenb
paboTaeT BaxTOBbIM METOAOM, a TaKKe pPabOoTHMKMK, UMmetolwmne Tpex n bonee geten B
BO3pacTe 40 BOCEMHAALATU NeT, B NepMoa, A0 AOCTUNKEHUA MAAALWNM U3 AeTel Bo3pacTa
yeTblpHAALATM NIeT MOryT MpuBaeKkaTbCAs K paboTe B HOYHOE BpemsA TONIbKO C MX
MUCbMEHHOFO COr/lacMA U Npu YC/IOBMM, eCAM TakaAa paboTa He 3anpewieHa Mm no
COCTOSAIHUIO 3[40pOBbA B COOTBETCTBUW C MEAULMHCKMM 3aKaoyeHnem. [Mpu sTom
YyKa3aHHble pabOTHUMKKU AOMXKHbI 6bITb B MMCbMEHHOW POpMe O3HAaKOMJ/IEHbI CO CBOUM
NpPaBOM OTKa3aTbCA OT paboTbl B HOUHOE BpeMA.

5.4 MpoaonKMUTenbHOCTb eXXegHeBHOM PaboTbl.

5.4.1 MakcMmanbHas MNPOAO/IKUTENbHOCTb €XKeAHEBHOW paboTbl He MOXKET
npesblWaTh:

a) ana paboTHMKOB (BKAOYAA Anuu, noaydawowmx obuee wan cpeaHee
npodeccmoHanbHoe obpasoBaHune 1 paboTalowmx B Nepmuoa, KaHUKyN):

— B BO3pacTe o1 14 g0 15 net - yeTbipex 4acos;
— B BO3pacTe oT 15 go 16 net - NATU Yacos;
— B BO3pacTe oT 16 A0 18 net - cemu 4acos;

6) MHBaNMAOB - B COOTBETCTBMM C MEAULNHCKMM 3aK/IOYEHNEM, KOTOPOE BblAAHO
B NopAAKe, YCTAaHOBNEHHOM deaepanbHbIMMU 3aKOHAaMM M MHBIMWM HOPMATUBHbLIMM
npaBoBbIMM akTamun Poccuinckon Gepepaumu.

B) anA pa6OTHMKOB, pa60Tarou.|,MX no COBMeCTUTENDLCTBY, MPOAONKUTENBHOCTb
pa6oqero AHA He O0/1KHa NpeBbIWaTb YeTbipex 4YacoB B AEHb.

5.4.2 Ecnu paboTHWMK MO OCHOBHOMY MecCTy paboTbl cBOOOAEH OT UCMOSHEHUA
TPYA0BbIX 06A3aHHOCTEN, OH MOXeT paboTaTb MO COBMECTUTENLCTBY NOJIHbIN pabouuni
AeHb. MpoaonKntenbHocTb paboyero BpemeHW B TeYeHMe ogHOro mecaua (apyroro
Yy4eTHOro nepuopaa) npm pabote No COBMECTUTENbCTBY HE AOJIKHA NPEBbIWATb NON0BUHbI
MECSIYHON HOPMbI pabouero BpemeHu (HopmMbl pabouero BpemMeHu 3a APYron y4eTHbIN
nepuvoa), yCTaHOB/NIEHHOM ANA COOTBETCTBYHOLLEN KaTeropmm paboTHUKOB.

5.5 CsepxypouHasa pabora.

5.5.1 Ceepxypo4yHaa pabota — paboTa, BbiNOAHAEMaAa paboTHUKOM no
MHUUMaTMBe pabotogatena 3a npeaenamu  YCTaHOBAEHHOW AnA  paboTHMKa
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NPOAO/KUTENBHOCTU paboyero BpemeHu: exeaHeBHOW paboTbl (CcMeHbl), a npwu
CYMMMPOBAHHOM y4yeTe paboyero BpeMeHMU - CBEPX HOPMasIbHOTO Yncna paboumnx Yyacos
3a y4eTHbIM nepuoga,.

5.5.2 TMpwusBneyeHne pabotopatenem paboTHUKA K CBEpPXypo4yHOU paboTe
AOMNYCKaeTcA C NMCbMEHHOTro cornacma paboTHMKA B Cy4asx, NpeayCMOTPEHHbIX YacTbio
BTOpOM cTaTbh 99 TK PO.

5.5.3 lMpusneyeHune paboTtoaatenem paboTHMKa K cCBEPXYpPOUHOI paboTe 6e3 ero
cornacua gonycKaeTca B CAyYasx, NpeayCMOTPEHHbIX YacTbio TpeTben cTaTbn 99 TK PO.

5.5.4 Csepxypo4yHaa paboTa KOMMNEHCUMPYHOTCA MOBbILEHHOW OMNAaTOM MAW MO
KeNnaHuo paboTHMKA nNpeaocTaBAeHMEM [AOMOJIHUTENBHOTO BPEMEHM OTAblXxa B
cooTBeTCTBMM co CT. 152 TK P®, HO He meHee BpeMeHU, OTPabOoTaHHOro CBEPXYPOYHO.

5.5.5 Pabotogmatenb 06a3aH obecneuymTb TOYHbIA Y4YeT NPOAOKUTENBHOCTU
CBEpPXypPOYHOM paboTbl Kaxkaoro paboTHUKA.

5.5.6 MpoaonKUTENbHOCTb  CBEPXYPOYHOM paboTbl  onpeaensetca B
cooTBeTcTBUM €O CT. 99 TK PO.

5.6 Mopaaok BBegeHNA CyMMUPOBAHHOIO yueta paboyero BpemeHm.

5.6.1 B uenax obecneyeHns HenpepbIBHOrO TEXHOOMMYECKOrO XapakTepa pabor,
B CBA3M C HEBO3MOXHOCTbIO CObNOAEHWA YCTAaHOBAEHHOW NPOAO/KUTENbHOCTU
pabouyero BpemMeHu B Te4eHWE YYETHOro Nnepnoaa NPoLo/IKUTENbHOCTBIO TPM MecALa, Ha
OCHOBaHMW OTpPaAC/NeBOro cornaweHua u nyHkTa 4.3. KonneKTMBHOro A0rosopa Ha
npeanpuaATUN ANA CMEHHOTO NepcoHana (B Tom umcne paboTHMKOB, 3aHATbIX HA paboTax
C BPeAHbIMU U (MIM) ONACHbIMM YCNOBUAMM TPYZAa) YCTAaHABMBAETCA YYETHbINA Nepuog,
ANA yyeTa paboyero BpemeHun 1 KaneHgapHbIN rog,.

5.6.2 Mpwn atom HepgopaboTKa B 0A4HOM MmecAle norawaetcs nepepaboTkoin B
cneayrowme mecsaubl B npeaenax y4eTHoro nepmosa. Yuet paboyero BpemMeHn BeAeTca B
yacax.

5.6.3 Hopma pabouyero BpemeHn gnAa pacyeta 4YacoB nepepaboTkM No utoram
y4eTHOro nepuoaa 3aBucuT oT YyCTaHOB/IEHHOW 3aKOHOAATENbCTBOM
NPOAO/IKUTENbHOCTM  pabouer Hepenn nNo  NPOU3BOACTBEHHOMY  KaneHzapto,
yTBEPXKAEHHOMY NpaBuTenbcTBOoM Poccuinckon ®epepaumu.

5.6.4 [Mpn cymmnpoBaHHOM yyeTe paboyero BpemeHW paboTa B npasgHUYHbIE
Hepabouune AHM BKAKOYAETCA B HOPMY paboyero BpemeHu, ecan paboTta B NpasgHUYHbIN
Hepabouunii geHb NpeayCcMOTPeHa YTBEPXKAEHHbIM rPpadUKOM CMEHHOCTM B COOTBETCTBUM
C YCTAHOB/IEHHbIM PEXUMOM paboyero BpemeHn paboTHMKaA.

5.6.5 Mpun noctosHHOM nepeBoge c paboTbl, roe He ObiA  yCTAaHOBAEH
CYMMMPOBaHHbIN YYET paboyero BpemeHu, Ha paboTy, rae yCTaHOBAEH CYMMUPOBAHHbIN
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YYET paboyero BpeMeHM, y4YeTHbI nepuond HauumHaeTca c AaTbl nepesoga. [Mpwu
BpEMEHHOM nepeBoAe paboTHMKa Ha apyrylo  paboTy, rae npumeHseTcs
CYMMMUPOBAHHbIN YYET paboyero BpeMeHu, y4ETHbIM Nepuog byaeT paBeH KaneHaapHOoM’
NPOAO/IKUTENBHOCTU NepeBoda Ha Apyryio paboty. [pu BpemeHHOM nepesoge
paboTHMKa ¢ paboTbl, rAe NPUMEHAETCA CYMMMUPOBAHHbIN YY4ET paboyero BpeMeHu, Ha
Apyryto paboTty, rae CyYMMMUPOBaHHbIM YYET paboyero BpemMeHM He MpUMeHseTcs,
Ka/fleHaapHoe BPems TaKoro nepeBoaa UCKIYaEeTCsa U3 yY4EeTHOro nepmoaa.

5.6.6 B cnyyae ecnm paboTHUK oTpaboTan He MOAHbIA y4eTHbIn nepuog (npu
YBOJ/IbHEHUM, NepeBOAE) B AeHb YBONbHeHMA (NepeBoda) CYMMWMPOBAHHLIA y4yeT
paboyero BpeMeHu B OTHOLIEHWUM HEro NPeKpaL,aeTcs U Yacbl CBEPXYPOUYHOM paboThbl
paccunTbiBaloTCA (onpeaenaeTca UX Haauume) ucxoas M3 OoTpaboTaHHOro B YCNOBUSX
CYMMWPOBAHHOIO y4eTa BPEMEHM C Havyana y4eTHOro nepmoaa.

5.6.7 K paboyemy BpeMeHM OTHOCUTCA BPEMSA, B TEYEHME KOTOPOro PabOTHMK
NCNONHAET CBOW TPyAOBble 06A3aHHOCTM, NO3TOMY MPU onpeaeneHUn Hopmbl paboyero
BpemMeHun ana paboTHMKa, KOTOPOMY YCTaHOB/JEH CYMMWMPOBAHHbIN y4yeT pabouero
BPEMEHMU, HE Y4YMTbIBAOTCA Nepuogbl, Koraa oH ¢akTuyecku He paboTtaeT (nepuosbl
OTCYTCTBUN).

5.6.8 K nepunoaam oTcyTCTBUI OTHOCATCA BCE BUAbI:

—  OTNYCKOB (BKAKOYan oTNyCK 6e3 coxpaHeHUA 3apaboTHOM NnaThbl),

—  BPEMEHHOM HeTPYA0CNOCOBHOCTH,

—  BbINO/IHEHWUA rOCYAAPCTBEHHbIX UM 00LWEeCTBEHHbIX 06s3aHHOCTEN,
—  BbIXOAHbIE AHW MO yXoA4y 33 pebeHKOM-MHBANUAOM,

—  [1HU NPOXOXKAEHUA MeANLMHCKOro obcnesoBaHUA, CAAYN KPOBM, AHU OTAbIXA
[LOHOPOB,

—  BpeMms NPOXoXKAeHUA paboTHUKOM 0ba3aTeNbHOro 0byyeHus,

—  Le/IoCMEeHHble NPOCTOM He NOo BMHEe paboTHWUKA, NPOrybl, 3a6acToOBKU U T.4,;
—  [OONONHUTE/NbHbIE AHWU OTAbIXA;

—  KOMaHAMPOBKW U NpoYne BUAbI OTCYTCTBUN.

5.6.9 MMepwuoabl yKazaHHbIX OTCYTCTBUIA KOPPEKTUPYIOT MHOMBUAYAIbHYIO HOPMY
pabOTHMKA Ha KO/AMYECTBO 4acoB Mo rpaduky paboTbl, YCTAaHOBNEHHOTrO ANA AAHHOTO
KOHKpPEeTHOro paboTHuKa.

5.6.9.1 Yacbl nepepaboTkM No rpapuKkam CMEHHOCTU BO3HUKALOT NOC/E TOrO, KaK
paboTHMK oTpaboTan BClO HOpMYy paboyero BpeMeHU, WA NPU YBOJIbHEHUWN B TEYEHUE
y4yeTHOro nepuoaa.
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5.6.9.2 Yacbl nepepaboTku no rpadpmKy CMEHHOCTU PACCYUTLIBAIOTCA KaK pasHMLa
mexay ¢dakTMyeckm oTpaboTaHHbIMM YacamMu MO rpaduKam CMEHHOCTM U HOPMOW
pabouero BpemeHMu, CKOPPEKTUPOBAHHOM Ha Nepmoabl OTCYTCTBUIA.

5.6.9.3 Ona ueneir onnatbl Npu noacyete 4yacoB nepepaboTkM no rpaduky
CMEHHOCTU He Yy4YUTbIBAEeTCA BPeMs paboTbl, y»Ke onaayeHHOEe B NOBbIWEHHOM (4BOMHOM)
pa3smepe: paboTa B NpasAHUYHbIE M BbIXOAHblE AHWU, NPOU3BEAEHHAna CBEPX HOPMbI
pabouyero BpemeHW, NO MNPUKasy MAM No rpaduKy paboTbl COTPYAHWKA; paboTa B
CBEPXYypPOYHOE Bpemsa Mo NpuKasy.

5.7 Pa3be3pgHoI XxapaKTep paboTbl.

5.7.1 B cooTBETCTBMM C NOTPEOHOCTAMM NPeanpUATUA HEKOTOPbIM KaTeropuam
paboTHMKOB TPYAOBbIM AOrOBOPOM MOMET ObiTb YCTaHOBAEH Pa3be3aHOolM XapaKTep
paboTbl, NOApPa3yMeBatoLWMI CieayoLmne yCAoBUA BbINOIHEHUA PaboTbl:

—  WCNONHEeHMe TPYAO0BbIX 063aHHOCTEN paboTHMKa TpebyeT pa3be3nos;

—  3HauyuTenbHbIN 06bem pabouero BpemeHm paboTHUK PaKTUYECKM NPOBOANT 33
npeaenamu Tepputopun pabotogartens.

5.7.2 Ycnosue 06 ycTtaHOBNeHMWM PabOTHUKY pa3bes3gHOro xapakrepa paboTbl
yCTaHaB/MBaeTCcA B TPYAOBOM AOroBope WU AOMNOJAHUTE/NIbHOM COTNaleHUn K Hemy.
MepeyeHb AoMmKHOCTEM paboTHMKOB MNpeanpmaTnA, NOCTOAHHAA paboTa KOTOpbIX MMeeT
pa3be3aHoM xapakTep, onpeaeneH MpunoxkeHnem N2 5 K HaCTOALLMM NpaBUaaM.

5.7.3 Ycnosue, onpegensiouiee pas3bes3gHoOM Xxapaktep paboTbl KOHKPETHOro
paboTHMKA, a TaKKe TeppuTopua, B Npeaenax KOTOPOM OCYLLECTBAAIOTCA CAYy*KebHble
noesgKkn paboTHUKOB, NognexuT obasaTeNbHOMY BKAKOYEHWUIO B TPYAOBOM A0roBOp.
Bble3a paboTHMKA MO pacnopsaxKeHuto paboTtogaTtena ANA BbINOJAHEHMA cayKebHoro
nopyYyeHuns 3a npeaenbl yKaszaHHOM B TPYAOBOM [OroBOpe TEeppuUTOpUM ABAAETCA
CNy>KebHOoM KOMaHANPOBKOW.

5.7.4 B 710 Bpems, Koraa paboTHUK, KOTOPOMY YCTAHOB/IEH Pa3be3aHOM XapaKTep
paboTbl, He HaxoAuUTCA B CAy)KebHoOM noe3ake, OH UCMO/HAET CBOM 06A3aHHOCTM Ha
cBOeM paboyem mecTe B COOTBETCTBMWM C HactoAwmmM lMpasunamu n apyrumu JTHA
paboTopaTens.

5.7.5 PabOTHMKM C pa3be3gHbIM XapaKTepomM paboTbl MoryT ObiTb HaNpaB/ieHbI NO
pacnopsxeHuto pabotogatens B CcAy)KebHble KOMAHAMPOBKM [A/1A  BbINOJHEHUA
cny>kebHOro nopyvyeHua 3a npegenamu TeppuTopuun, o0OYCNOBAEHHON TPYAOBbLIM
[LOTOBOPOM.

Paspa6otuuk: [[lapenckas O.B.], Ten. [11-26]; (Otnen no ynpapieHHIO HEpCOHAIOM)] 39/56



BKI1/02-04-02/3MY01 Penaxkuusa 8.0

5.8 Bpemsa otapbixa.

5.8.1 Bugamu BpemeHu oTabixa ABASAIOTCA — NEPeEpbIBbl B TeYeHne paboyero
AHA (CMeHbI); eXkeaHEeBHbIA (MeXXAYCMEHHbIN) OTAbIX; BbIXOAHblE AHU (eXKeHeae /bHbIN
HenpepbIBHbIN OTAbIX); Hepaboume NpasgHUYHbIE AHU; OTMYCKA.

5.8.2 B TeueHue paboyero AHA (cMeHbl) pabOTHUKY NpPenoCcTaBAseTCcA Nnepepbis
ANS OTAbIXa M NUTaHWUA NPOAO/IKUTENIbHOCTbIO He 6onee AByx 4acoB U He meHee 30
MWHYT, KOTOPbIN B paboyee Bpemsa He BKAOYaeTcA. Bpems npesoctaBneHma nepepbisos
M UX KOHKPETHana MNpOAO/IKUTENIbHOCTb YKa3blBAETCA B OMUCAHUU MPUMEHAEMbIX
pexnmoB pabouyero BpemeHn no npodeccusam (gonkHocTam). [lepepblB  He
npenocTasnserca pPaboTHUKY, eCAn YCTaHOBNEHHasA ANA Hero npoAo/IKUTENbHOCTb
eXeaHeBHOM paboTbl (CMeHbI) He MPEeBbIWAET YETbIPEX YACOB.

5.8.3 Ha pabotax, rae no ycnosmsam npomssoactsa (paboTtbl) npeaoctaBieHue
nepepbiBa ANA OTAblxa W NUTAHMA HEBO3MOXHO, paboTtogatens obecneumBaeT
paboTHMKY BO3MOKHOCTb OTAbIXa M NpMema NuLm B paboyee Bpems.

5.8.4 TepeyeHb TakMx npodeccun (AONKHOCTEN), @ TaKKe MecTa ANA oTAbIXxa U
npMema nuwuM, MNPU HaAWMYMKM Takux pabot y paboTopaTtens, ycTaHaBAMBaeTCcA
npunoxenmem Ne6 K Hactoawmm lNpasmnam.

5.8.5 PaboTHMKam npeaocTaBAAlOTCA  BKAOYaemble B  paboyee Bpems
cneuunanbHbie NepepbiBbl:

—  KpaTKOCPOYHbIe NepepbiBbl A1 IMYHbIX HAaZ0O6HOCTEN (B TOM YMCie KypeHus)
— He 6onee 30 MUHYT CYMMapHO B TeyeHue paboyero AHA (CMeHbl);

— Ana oborpesa n oTAbixa paboTHMKaM, paboTaloWmMM B X0/104HOE Bpemsa roaa
Ha OTKPbITOM BO34yXe UK B 3aKPbITbIX Heoborpesaembix NoMeLLeHMAX — no 10-15 MUHYT
Mo YKa3aHMIo HENoCcpeaCTBEHHOIO PYKOBOAMUTENA paboT No mepe HeEOBX0AMMOCTH;

— npwu paboTe Ha BUAEOANCNNENHBIX TEPMUHANAX U NEPCOHA/IbHbIX 3/IEKTPOHHO-
BbIYMCAUTENbHbIX MallMHAX Yyepe3 2 4yaca OT Hayana paboTbl U 4Yepe3 2 yaca nocne
0b6efeHHOro nepepbiBa — NPOAO/IKUTENBHOCTBIO 15 MUHYT KaxKAablii.

5.8.6 Mpu KCNoNb30BaHUM CneuuanbHbIX U KPAaTKOCPOYHbIX MNepepbIBOB
ocTaB/feHWe paboyero mecrta AOMNYyCKaeTcA NO COM/IaCoOBaHMIO C HEMoCPeACTBEHHbIM
pyKoBoAUTENEM.

5.8.7 B TeuyeHue pabouyero BpemeHu paboTHUKK 06A3aHbl HAXOAUTHCA Ha CBOEM
paboyem mecTe M BbINOAHATL MOPYYEHHYI0 paboTy. B ciyyaax npoctoa paboTHMK 06A3aH
HaxoAuTbCA Ha paboyem mecte. B cnyyasx npPou3BOACTBEHHON HeobxoaMMOCTH
paboTogaTtenb BrNpaBe NOPy4YnTb PabOTHUKY BbINOJSIHEHME PAbOT Ha Apyrux paboumx
MecTax B TedeHne paboyero BpemeHu, YTo He ABASETCA NepeBoaoM Ha Apyryto paboTy.
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5.8.8 Ha npeanpuatMn npenoctaBastoTca Hepaboume npasgHUYHbIE AHU B
cooTBeTcTBMM CcO cTaTber 112 TK P® n HopmaTMBHbIMM NPABOBbIMW aKTaMM
Mpasutenbcta Poccuiickon degepaymn.

5.8.9 Hepaboune npasgHUYHbIE AHW HE NPeAoCTaBAATCA paboTHMKaMm, AnA
KOTOPbIX YCTAHOB/IEH CMEHHbIM peXXum paboyero BpeMeHu 1 pexxnum paboTbl No rpaduky
C NPeAoCTaB/NIEHUEM CKONb3ALLMX BbIXOAHbIX (A1 HUX BO3MOXHa paboTa no rpaduky B
AaHHble AHM). B gaHHOM cnyyae onnata paboTbl B yKa3aHHble AHWM NPOU3BOAMUTCA B
NOBbILLEHHOM  pa3mMepe B  COOTBETCTBMM C  TpebOBaAHMAMM  AEUCTBYIOLLETO
3akoHopatenbctBa (ctatbet 153 TK PD) M NOKaNbHBIMM HOPMATUMBHbLIMW aKTamMu
YO/Mpeanpuatua/ObuiecTsa.

5.8.10 MNpoAo/IKUTENBHOCTL €eXXeHeaeNIbHOro HenpepbiBHOrO OTAblXa He
MOXKET bbITb MeHee 42 4acoB, 32 UCKAOYEHUEM CyYaEeB, NpeaycMOoTPeHHbIX TK P®.

Ona paboTHUKOB, paboTaloLWMX NOCMEHHO, @ TaKKe AN PabOTHUKOB, Y KOTOPbIX
pabounii AeHb pa3aenieH Ha YacTh, NPOAO/IKUTENIbHOCTb EXKEeHeAe/IbHOrO HENPEPbLIBHOTO
oTAblXa B OTAE/IbHbIE HEeAEeNU MOXKeT bbITb coKpalleHa Ao 40 yacos. OgHaKo B cpegHem
33 YYeTHbI nepuon NPOAO/KUTE/NIbHOCTb €XeHeAeNbHOro HenpepbiBHOrO OTAbIXa
[0/1KHa 6bITb HE MeHee 42 Yacos.

5.8.11 PaboTHWKaMm, y KOTOPbIX YCTAHOBNAEHA NATUAHEBHaA paboyaa Heaena ¢
ABYMA BbIXOAHbIMU AHAMM, NPeAOCTaBAAOTCA BbIXOAHbIe — cy660Ta N BOCKpeCceHbe.

Mpw coBnaZeHNN BbIXOAHOIO M Hepaboyero NpasgHNUYHOTO AHENM BbIXOAHOW AeHb
NepeHoCUTCA Ha cnepyowmii nocae npasaHUYHOro paboyero gHA.

Ona pabOTHMKOB, KOTOPbIM YCTAaHOBNAEH CMEHHbIM pexum pabotbl, Anbo
paboTatowux B pexxmme paboueint Hepenu ¢ NpefoCTaBNEHMEM BbIXOAHbLIX AHEN MO
CKONb3AWEMY TpaduKy, BbIXOAHbIE [AHW MNPEeAOCTAaBAATCA B COOTBETCTBUM C
YTBEPKAEHHbIMU rpadUKaMN CMEHHOCTM IN6O0 rpaduKkamm paboTbl.

5.8.12 PaboTHMKam NpeaocCTaBAAOTCA Caeaylolmne exXerogHble OTnycKa C
coxpaHeHuem mecTta paboTbl (40/I}KHOCTU) U cpeaHero 3apaboTka:

5.8.13 EXKeroaHbih OCHOBHOM OMa4yMBaeMbl OTMYCK NMPOAOAKUTENbHOCTbIO
28 KaneHpapHbIXx AHen unu 6onee (yAJMHEHHbIA OCHOBHOM OTNYCK) ANS OTAE/bHbIX
KaTeropui paboTHUKoOB B cooTBeTCTBUM C TK PP 1 MHbIMM denepanbHbiIMU 3aKOHaMM
Poccuitickon ®epepaymu.

5.8.14 JONONHUTENbHBIN OnnaYMBaeMblit OTNYCK 33 paboTy BO BpeAHbIX
YyCNOBUAX TpyAa NpenoctaBnAetcA 3a PpakTMYeCcKM OTpaboTaHHOEe B COOTBETCTBYHOLLMX
YCNOBUAX TpyAa Bpems.

5.8.15 PaboTHUKam, onA KOTOPbIX YCTaHOBNEH HEHOPMMWPOBAHHbLIN paboumni
AeHb, NPeAOCTaBNAETCA eXEerogHbli AONONAHUTENbHbIA OMNaYnMBaeMblii  OTMYCK C
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COoXpaHeHMeM mecTa paboTbl (AOMKHOCTU) U cpeaHero 3apaboTka NPOAONKUTENBHOCTBIO
3 KaneHaapHbIX AHA.

5.8.16 PaboTHukam, paboTatowmm B  parioHax KpanHero Cesepa,
yCTaHaB/MBaeTcA eXXerogHbli AOMNONHUTENBHbIN OnNaYMBaEMbIi OTNyCK
NPOAO/IKUTENbHOCTbIO 24 KaneHA4apHbIX AHA; paboTHMKaM, paboTatowmm B MEeCTHOCTSAX,
npupaBHEHHbIX K paioHam KpaliHero CeBepa, — 16 KaneHAapHbIX AHEN. B ocTanbHbIx
panoHax CeBepa, rae yCTaHOBAEHbl PANOHHbIM KO3OPULMEHT U NPOLEHTHAsA HaabaBKa K
3apaboTHOM NnaTte, — 8 KaneHAapPHbIX AHEN.

5.8.17 MnaHnpoBaHne rpadmKa OTNYCKOB oOcywectBasetrcA B JIMYHOM
KabuHeTte paboTHUKa.OuepegHOCTb NPeaoCTaBNEHUA EXKerogHblX OnaavYnMBaemMbIx
OTMNYCKOB YCTAaHAB/IMBAETCA PYKOBOAMTENEM MOApPa3AeNeHuA C ydyeTom crneumdpuKkn
paboyero npouecca, pPaABHOMEPHOrO pacnpeaeneHua  OTMNYCKOB  PabOTHUKOB
noapasgenenua, u ¢eukcupyetca B rpaduke otnyckoB. OTAeNbHbIM  KaTeropuam
paboTHMKOB B cayyasx, npeaycMoTpeHHbIX TK PO 1 nHbimn deaepanbHbiMU 3aKOHAMK,
€)XerogHblii onsaYnMBaemblii OTNYCK NPeaoCcTaBAseTCcA NO UX KefaHuo B yaobHoe ana
HUX BpeMms.

5.8.18 lpaduK oTNyCcKOB yTBEPKAAETCA paboToAaTenem He No3aHee, Yem 3a
ABe Heaenu A0 HacTynaeHMsa HOBOTO KaneHAapHOoro roga, ¢ y4eToM MHEHUA BbIBOPHOro
opraHa nepBUYHOM NPOPCOO3HON OPraHM3aLUMN.

5.8.19 ExxerogHbi onnauymMBaeMblt OTNYCK - 3TO €XXerogHo NpenocTaBiaeMoe
Bpems Ana oTabixa paboTHMKa. MopAasoK NpenoCcTaBAeHUA eXKeroAHbIX OnaynBaemMbix
OTNYCKOB cornacHo cratbe 122 TK P® npeaycmaTpuBaeT, 4YTO pPabOTHUK A0/KeH
MCMNONb30BaTb OTMYCK €XXErogHo 1 TEM CAaMbIM Peasin30BaTb CBOE NPABO HA OTAbIX. TaKMM
cnocobom peanusyetca 6anaHc npaB n 06A3aHHOCTEN CTOPOH TPYAOBbIX OTHOLEHUN U
3aKpennatTcA  Haubonee CywecTBeHHble TapaHTMM  PeaNbHOro  MCNONAb30BaHMUA
paboTHMKaMM NpaBa Ha AAUTENIbHbIN HENPEPbIBHbIN OTAbIX. [T03TOMY rpadmK OTNYyCKOB
obA3aTeneH ANA BbINONHEHUA KaK paboTtogatenem, Tak M pabOTHMKamMM, a nepeHoc
OTNyCKa Ha CNeaylowWnii KaneHgapHbiA rod NPOUCXOANT B UCKAKOUUTENbHbBIX CAyYasnX,
onpeaeneHHbix cT. 124 TK PO, B 4yaCTHOCTH, KOrAa npesocTaBaeHme OTnycKa paboTHUKY
B TeKywem paboyem rogy mMoxKeT HebnaronpuATHO OTPa3UTbCA Ha HOPMaIbHOM XOo4e
paboTbl Mpeanpusatma. Mpu 3TOM OTNYCK AONXEH ObiTb MCNOAb30BaH He nosgHee 12
(nBeHaguaTK) MecsueB NOCAe OKOHYaHMA Toro paboyero roga, 3a KOTOPbIM OH
npepocTaBnsetca. 3asBKY HA MepeHOC OTNyCKa Ha Apyron nepuos paboTHMKM
odopmnsaAtoT B JINUHOM KabuHeTe, opopmneHHan 3asaBKa OTNPABAAETCA Ha COr/lacoBaHMe
pykosogutento. B cnyyae NpUHATUA NONIOXMUTENbHOIO pelleHUA NO 3afABKe OTMyCK
paboTHMKA NepeHoCUTCA Ha HOBbIM Nepuoa, B C/lyd4ae OTCYTCTBMA COrNacoBaHMA 3aABKM
Ha MepeHOC OTMYCKa CO CTOPOHbI PYKOBOAMTENA — OTNYCK OPOPMAAETCA COrnacHo
yTBEPXKAEHHOrO rpadukKa.
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5.8.20 Pykosoautenu noapasaeneHuin HecyT  OTBETCTBEHHOCTb  3a
CBOEBPEMEHHOE M NOJIHOe NpeaoCcTaBAeHne OTnycKoB PaboTHUKam.

5.8.21 Mo cornaweHuto mexay paboTHMKOM M paboToaaTenem ererogHbln
OonslaYnMBaemMblii OTNYCK MOXKeT bbITb pa3aeneH Ha yactu. MNpu 3Tom xoTs O6bl ogHa U3
YyacTel 3TOro OTNycKa A0XKHa 6bITb He MeHee 14 KaneHAapPHbIX AHEN.

5.8.22 PaboTHWK 3HAKOMUTCA C rPaPUKOM OTNYCKOB M BbiparkaeT cornacue nam
Hecornacue Ha pasgeneHue oTnycka Ha Yactu B JIMUHOM KabuHeTe paboTHMKa.

5.8.23 3anpewaeTcA HenpeaocCTaB/eHUE  eXerogHoro OonaavYnBaemoro
OTNYCKa B TeYEeHMe ABYX NeT NoApAL.

5.8.24 OT3bIB paboTHWKa M3 OTNYyCKa AONYCKAeTCA B COOTBETCTBMMU €O CT. 125
TK P®. Hencnonb3oBaHHaA B CBA3M C 3TMM YaCTb OTMNYCKa NpeaocTaBaseTcA no Bbibopy
paboTHMKa B ypgobHoe AnAa Hero BpemsA B TeyeHWe TeKywiero paboyero roga mam
npucoeamMHeHa K OTNYCKY 3a cnegyowmin paboumi rog,

5.8.25 Jlnuam, paboTatowmm no COBMECTUTeNbCTBY, eXkerogHole
onnayMBaemble OTMYCKa MNPeAoCTaBAAKTCA OAHOBPEMEHHO C OTMYCKOM MO OCHOBHOW
paboTe. Ecnm Ha paboTe NO COBMECTUTENbCTBY PAaBOTHUK He oTpaboTan WecTu Mecsaues,
TO OTNYCK NPeAoCTaBAAETCA aBAHCOM.

5.8.26 Echm Ha paboTe nNoO COBMECTUTENbCTBY MNPOAOKUTENBHOCTb
€)XerogHoro onaaynBaemoro OTnycKa paboTHMKA MeHblue, YemM MNPOAOMKUTENbHOCTb
OTMYCKa MO OCHOBHOMY MecCTy paboTbl, To pabotogatenb no npocbbe paboTHMKa
npeaocTaBnseT emy OTNyck 6e3 coxpaHeHMAa 3apaboTHOM NNaTbl COOTBETCTBYHOLLEN
NPOAO/IKUTENBHOCTMU.

5.8.27 Mo nucbmeHHOMY 3aAB/IEHNIO0 PabBOTHMKA HEMCNOb30BaHHbIE OTMYCKA
MOryT 6bITb NPeaoCcTaBAEHbl C MOCAEAYIOWMM YBOIbHEHNEM (3@ MCKIOYEHUEM CNyYaeB
YyBOJIbHEHUA 32 BUHOBHbIe AencTBuA). [pn 3TOM HEM YBO/IbHEHUA CYUTAETCA NOCNeAHUN
AeHb OTnycKa.

5.8.28 MNpu npepocTtaBneHMM OTAYCKA C NOCNeAyOWUM YBOJIbHEHMEM MpU
PaCcTOP*KEHUM TPYAOBOrO A4OroBopa No MHMUMATUBE PAabOTHUKA, pabOTHUK MMEET NpPaBo
0TO3BaTb CBOE 3aAB/ieHWe 06 yBONIbHEHUW A0 AHA Havana OTMYCKa, eCIN Ha €ro0 MecTo He
npuraaweH B NOpAAKE Nepesoda APYro paboTHUK.

5.8.29 ExxerogHbi onfiaunBaemblii OTNYCK (MONHOCTbIO MM YACTUYHO) B CYET
cnegytowero paboyero roga He npepgoctasnsetrca. OTnycka nNpeaocTaBAAlOTCcA B
XPOHONIOTMYECKOM NOpPALKE: CHavyana NpeaoCcTaBAAETCA OTNYCK 3a Npeablaywmn nepmoga,
nocne Hero — OTMNYCK 33 HOBbIM nepuoa. OTNycK No BMAAM NpeaoCcTaBNAeTcA B
cnegylower NocnenoBaTe/IbHOCTU:  EXErOA4HbI  OCHOBHOM  OTMYCK, eXKerogHbln
AOMNONHUTE/bHBIA OTNYCK 33 pPaboTy BO BpeaHblX YCAOBUAX TPyAa, €XKeroaHbln
AOMNONHUTE/bHbIA OTNYCK 33 HEHOPMMPOBAHHbIN pabounMii AeHb W eXKeroaHbln
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AONONHUTENbHbIA OTNYCK paboTHUKam, paboTatowmm B panoHax KpaliHero Cesepa v B
MECTHOCTAX, NPMPABHEHHbIX K painoHam KpaliHero CeBepa, npoyme BUAbl OTMNYCKOB.

5.8.30 OTnycK He NpPeaoCTaBAAETCA WCKAOUYUTENbHO Ha BbIXOAHble W/MAK
npasgHuUYHbIE AHWN.

5.8.31 Hepaboune npasaHMYHbIE AHU, NPUXOAALLMECA HA MEPUOS, EXKETOAHOTO
OCHOBHOIO W/N €XerogHoro AO0MNOJIHUTENbHOMO OMJIaYMBAEMOro OTMYCKa, B 4YMUCAO
KaneHAapHbIX AHEN OTMNYCKa He BKIOYaOTCA.

5.8.32 OTnycKk 6e3 coxpaHeHUa 3apaboTHOM NAaThbI.

Mo cemenHbIM 06CTOATENBCTBAM U APYTMM YBAXKUTENbHbIM NPUYMHAM PAOOTHUKY
no ero obpalieHnto, opopmneHHomy B JINUHOM KabuHeTe, MoXKeT 6biTb NpeaoCcTaB/eH
OTNycK 6e3 coxpaHeHMAa 3apaboOTHOM nNAaTbl, NPOAO/MKUTENbHOCTb KOTOPOro
onpeaenseTca No cornaweHunto mexay paboTHnkom n pabotogatenem.

Mpn [OCTUXKEHUMM [OOroBOPEHHOCTM mexay PaboTHMKom u PaboTopaTenem
PaboTHUK MmoxeT HbITb 0TO3BaH M3 OTNyCcKa 6e3 coxpaHeHuAa 3apaboTHOM NnaTbl 40 €ro
OKOHYaHMA Mo 3aABAEHUNI0-cornacuio PaboTHuMKa.

PabotogaTtenb 06s3aH NO NUCbMEHHOMY 3aABNEHMIO PabOTHWKA NpPeaoCTaBUTb
OTNycK 6e3 coxpaHeHua 3apaboTHOM NaaThbl:

- yYacTHMKam Benukoli OTeyecTBeHHOM BOMHbI - A0 35 KaneH4apHbIX AHEN B roay;
- paboTatowmm neHCMoHepam No CTapocTu (No Bo3pacTy) - 40 14 KaneHAaPHbIX AHEN

B roy;
- paboTatowmm nHBaAnaam - Ao 60 KaneHaapHbIX AHEN B roay;

- paboTHUKaMm B cnyyasx poxaeHus pebeHka, pernctpaumnm bpaka, cmepty 61M3KMX
POACTBEHHUKOB - 4,0 NATU KaN€HOAPHbIX AHEN;

- B APYrMx CAy4Yasax, npeaycMOTPEHHbIX TpyaoBbiM  KOAEKCOM, WHbIMU
denepanbHbIMM 3aKOHaMM MO0 KONNEKTUBHBIM 4OrOBOPOM.

5.9 OrcyrcTBMe paboTHMKA NO NPUUYMHE Nerkoro He4OMOraHuA.

B cnyyae nerkoro HegomoraHma paboTHMK MMeeT NPaBo OTCYTCTBOBATb Ha paboTte
no npuynHe 6onesHn ao 3-x paboumx gHert B rogy (He opopmnaa u He NpenoCTaBNAA
paboTtoaaTento NUCTOK BPEeMEHHOW HeTpyaocrnocobHocT). PabOTHMK MMeeT npaso
BOCMO/Ib30BaTbCA AaHHbIM MNPABOM OAMH WAW HECKO/NIbKO pa3 B rogy, Npu 3TOM
CYMMapHOe KOJIMYeCTBO AHEN OTCyTcTBMA HA pabote no npuunHe 6onesHu 6es
npesocTaBAeHNA NCTKA BPEMEHHON HETPYAO0CNOCOOHOCTM HEe MOXKET npeBbiwaTtb 3-X
pabounx aHel B KaneHAapHoMm roay. Mpu yBoNbHEHUU N NOBTOPHOM npueme PaboTHMKa
B TOM ’Ke Ka/lieHZapHOM rofy CyMMapHOe KO/JIMYecTBO [AHeW OTCYTCTBMA OCTaeTcA
HensMmeHHbIM. Ecnn oTcyTcTBMA 6blIM MCNONB30BaHbI COTPYAHUKOM A0 YBOJIbHEHMA B
nosHom obbeme, TO NpPU NpUeme y Hero He BO3HWKHET HOBOE MPaBO Ha AaHHble AHU
OTCYTCTBUMN.
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MpaBo paboTHMKA Ha AAHHbIM BUA, OTCYTCTBMA PACNPOCTPAHAETCA UCKAOYUTENBHO
Ha TeKylWMWMN KaneHaapHoll rog. Ecanm paboTHMK B TeyeHWe KaneHAapHoro roga
OoTCyTCTBOBaN Ha pabote no npuumHe 6onesHn 6e3 npenocTaBNEHUA  NIUCTKA
HeTpyAocnocobHOCTM MeHee 3-x paboumx AHEN, TO NPaBO UCMNO/b30BaTb OCTaBLUMECA
AHV Ha CneayoLniA KaneHgapHbI rog He NepexoauT.

PaboTHUK 06A3aH 0popMMTb 3a8BKY Ha opopmieHne OTCyTCTBMA Ha paboTe no
npuumHe 6one3HM He no3aHee 2-x paboumx gHeln nocne BbIxoaa Ha paborTy.

5.10 OrtcyrctBue paboTHUMKA Ha pabote B CBA3N C MPOXOXKAEHUEM
AUcnaHcepusauum.

5.10.1. PaboTHMKM MMeloT npaBo Ha ocBoboXxKAeHMe OT paboTbl B CBA3U C
NPOXOXXAEHMEM AMUCNAHCEPM3ALMM B NOpALKe, NPeayCMOTPEHHOM 3aKOHO4ATe/IbCTBOM
POD.

PaboTHWKam, He AOCTUTIMM BO3PacCTa, AakOLEero NpaBo Ha Ha3HaYeHMe NeHCUn No
CTAapoCTH, B TOM YUCNe JOCPOYHO, B TeYEHUE MATU 1eT 40 HACTyNAeHUA TaKoro Bo3pacTta
(mnanee — npeaneHCMOHEpP) W MEHCMOHepam Aas MNPOXOXNKAEHUS AMCMNAHCEPU3aLUM
npegocraBaseTcs Asa pabounx gHA oanH pas3 B rog, (4. 3 cT. 185.1 TK PP).

PaboTHMKam, AOCTUFWIMM  BO3pacTa COPOKa JIeT, ANA  NPOXoXAeHuA
AMCNaHcepmusaunm NpeaocTaBaseTcs oauH pabounii aeHb oAunH pas B rog (4. 2 cT. 185.1
TK PO).

PaspeneHve AHas/AHe  AucnaHcepusauMM  Ha  4acbl  AOMNyCKaeTca npu
COrNacoBaHUU C pyKOBOAUTENEM CTPYKTYPHOrO NoApasaenieHums.

OcBoboxaeHne oT paboTbl Ha ocHoBaHuM cT. 185.1 TK P® HocuT uenesou
XapaKTep U He MOXeT MCNO01b30BaTbCA B JINYHbIX LEenax .

5.10.2. TapaHTUKM paboOTHMKAM B C/y4yae MNPOXOXKAEHUA AUCMaHCEPU3aLUU
NpeaoCcTaBAAOTCA B COOTBETCTBMU C 3aKOHOA4ATEIbCTBOM PO,

Ha Bpems npoxoKaeHua aucnaHcepusaumm PaboTHMK ocBoboKaaeTcs oT paboTbl,
33 HUM COXPaHAEeTCA MecTo PaboTbl U A0/KHOCTb.

Paboune AHW, B KOTOpble PabOTHMK OTCYTCTBYET M3-3a AMCMaHCepU3aLumu,
ONMIa4YMBaIOTCA B pa3mepe cpeaHero 3apaboTka.

5.10.3. [na npeaocTaBfeHMA OHEN Ha gucnaHcepusaumio paboTHUK 06A3aH
noaatb 3asaBKy B J/IMuHOM KabuHeTe. [IHM ocBOb6OXKAEHWUA OT PaboTbl AN NPOXOXKAEHUA
AncnaHcepusaLmm 40XKHbI BbITb cornacosaHbl ¢ Pabotogatenem.

B cnyyae, ecanm paboOTHUK ABNAeTCA NpenneHCMOHepoM, emMy Heobxoanmo
NPUKPenuTb  CKaH-0bpa3  CnNpaBkKW,  NOATBEP)KAANOWEM  YKa3aHHbIA  CTaTyC
npeAneHcMoHepa.

PaboTHMK MOXKeT NOATBEPAUTb OTHECEHWE €ro K KaTEeropum «npesneHcUoHep»
nyTem MNOJly4eHMA COOTBETCTBYIOLLEM CNPABKU Yepe3 NNYHbIA KabuHeT Ha caite MOP.
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TakKe cnpaBKa BblgaeTca TeppuTopuanbHbiM opraHom MOP npu anyHom obpaleHum
paboTHMKa.

5.10.4. PabotHMK  obsa3aH npeaocTaBUTb  CNPaBKM  MeAULMHCKUX
opraHusauuii, noaTBEPXKAAOWME NPOXOXKAEHNE UMU AMCNAHCEPU3AUUM B AeHb (AHM)
0cBO6OXKAEHMNA OT PaboTbl B cnyby MeanuymHckon 6e30nacHOCTU U OXpaHbl 340P0BbA
npeanpuaTUs B TeYeHne Tpex pabounx gHeln nocne NPoxXoXKAEHNA AUCNaHCepm3aLmn.

5.10.5. KoHTpoNb 33 LeNeBbIM UCNONb30BAaHMEM OHEN Ha MPOXOXKAEHME
ANCNAHCepPMU3aLLMM OCYLLECTBAAIOT PaboTHMKM cnyKbbl MeguUMHCKOM 6e30NacHOCTU U
OXpaHbl 340POBbA NPEANPUATHUA.

6. Onnarta Tpyaa u KOMNeHcauuu.

6.1 Onnata Tpyaa pabotHukos [Mpeanpuatna peryampyetrca TK PO n JIHA
MNpegnpunAaTtua.

6.2 3apaboTHaa nnaTa PabOTHWKY YyCTAaHaAB/AMBAETCA TPYAOBbIM AOrOBOPOM B
COOTBETCTBMW CO LUTATHbIM PacnMcaHMEM U AencTBytowen Ha MpeanpuaTMn cMcTeMomn
onnaTbl TpyAa.

6.3 3apaboTHas nnaTa No NUCbMEHHOMY 3anaBAEHUI0 PabOTHUKA NepeyncnseTcs
emy Mbo Ha OTKPbLITbIN PaCYETHbIN CYEeT, yKa3aHHbIN PabOTHMKOM B 3asiBNEeHUU, MO0 Ha
KapTOUYHbI cyeT paboTHMKA, OTKPbIBaeMbli paboTogatenem B obcnykusatowem baHke.

6.4 3a BbINO/JIHEHME pPabOTbl, OroBOPEHHOM  TPYAOBbIM  O0rOBOPOM,
paboTopatenb BbiNiauMBaeT pPaboOTHMKY 3apaboTHy NaaTy KaxAable MnoamecAuad B
cnepyolme gHu:

— 33 NepByl NONOBUHY MecAUa BbiNaata NpPou3BoAUTCA 25 uYucna TeKyllero
mecaua;

— 3a BTOPYHO NONOBUHY MeCALQ BbiNaTa NpPoOmn3soanUTCA 10 uymucna mecAaua,
cneayroulero 3a OTYETHbLIM.

6.5 B cnyyae ecnu ykasaHHble B npegblgyuwiem absaue uyucna coBMagakoT C
HepabouyMmu npasgHUYHBIMKU WU BbIXOAHbIMM AHAMMW, BbiNJaTa MNPOM3BOAMUTCA B
npegLwecTayowmnin paboumin aeHo.

6.6 PacyeTHbI /IMCTOK C AaHHbIMU O COCTaBHbIX 4acTAX 3apaboOTHOM nnathbl,
pasmepax MHbIX CYMM, HAYUCNEHHbIX pPaboOTHUKY, pasmepax WU OCHOBAHUAX
NPOM3BEAEHHbIX YAEPXKAHUM, a Takke 06 obuwen AeHexXHON cymme, nognexKallen
BbiNnaTte, pasmeuiaerca B JInuHom KabuHete paboTHMKA. Popma pacyeTHOro JINCTKa
ytBep»aaetca CTMN BKN/ 02-03-01/MYO01.

6.7 [Mpun BpemeHHON HeTpygocnocobHocTM paboTogatens BbiNIAYMBaAET
paboTHMKY nocobue no BpPEeMeHHOM HeTpyaoCcnocobHOCTM B COOTBETCTBUM C
depnepanbHbiIMM 3aKkoHaMK Poccuiickon depepauymn. Paamepbl nocobmin No BpeMeHHOM
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HeTPyA0CNOCOOHOCTM W YCNOBWUS UX BbINAATbl yCTaHaBAMBalTcA deaepanbHbIMM
3aKoHamu Poccuiickon degepaymn.

6.8 Ypep:kaHuA M3 3apaboTHOM nnaTbl paboTHMKA MNPOU3BOAATCA TONIbKO B
CNy4anx U pasmepax, NpeaycMoTpeHHbIX TK PO 1 MHbiIMK deaepanbHbIMKU 3aKOHAMM
Poccuiickon degepauymu.

6.9 B nepuop oTtcTpaHeHuA oT paboTbl (HegonyweHMa K paboTte) 3apaboTHas
nnaTa paboTHUKY HE HAYMCNAETCS, 32 UCK/IIOYEHUEM C/y4YaeB, NpeaycMoTpeHHbIX TK PO
AU MHbIMK depepanibHbIMM 3aKOHamMK Poccuickom depepaumn.

6.10 Mpn npeKpaweHnn TpyaoBOro AOroBopa BbiNJAaTa BCEX CYMM,
NPUYNTAOLWMXCA PAabOTHMKY OT paboTogatensa, NPomM3BOAUTCA B AeHb YBOJIbHEHMA 3a
WUCKNIOYEHUEM CNy4vaeB, NpeaycMmoTpeHHbix TK PP wnam HactoAawmmu MNpasunamu. B
Cnyyae crnopa O pasmepax CymMMm, NpuYnTatoWwmxca pPaboTHUKY NpU  yYBOJIbHEHUM,
paboTtoaatenb 06sa3yeTca B yKa3aHHbIN Bblle CPOK BbIMIATUTb HEOCMAPUBAEMYO CYMMY.

6.11 PaboTHUKKM MpeanpumaTnA NONb3YIOTCA NPAaBOM NOAYYEHMA NOCOOWUIA, NbroT U
KOMMEHCauui, NnpeayCMOTPEHHbIX 3aKOHOA4ATENbCTBOM PP, KonnekTMBHbIM A0OrOBOPOM,
NNHA MNpeanpuatua.

7. Mepbl noowpeHus.

7.1 3a pobpocoBecTHbli, 3GPEKTUBHbBIN TPYA, YAYYLIEHME OpraHMU3auuK Tpyaa,
nosblleHne nmuaxa Mpegnpuatua K paboTHMUKY MOTyT NPUMEHATLCA MEPbl NOOLLLPEHMUA
8 cooTBeTcTeumu ¢ CTM BKM/02-03-01/MYO02 1 CTN CP/02-03-02/MPO1.

7.2 3a 3HauuMmble [OCTUXKeHMA B paboTe pabOTHMKM MOryT Harparkgartbca
KOpPNopaTUBHbLIMK 1 OTPacieBbiMU Harpagamm B cootsetctamm ¢ CTM CP/02-03-02/MPO1.

7.3 ToouwpeHuna opopmMasatoTCa NPUKA3OM.

7.4 Tpu BpyYeHUM LLEHHOrO NOAAPKA ero CTOMMOCTb BKAOYaeTcA PaboTHUKY B
[,0X04, B COOTBETCTBUM C AEUCTBYHOLLMM 3aKOHO4ATENbCTBOM PO,

8. OtBeTrcTBeHHOCTb PaboTHuUKa.

8.1 3a coBepleHMe gUCUUNANHAPHOIO NPOCTYMNKa, TO eCTb HEUCMONHEHNE NN
HeHaa/exallee ucnonHeHne paboTHMKOM MO ero BUHE BO3/I0XKEHHbIX HA HEro TPyA0BbIX
ob6s3aHHOCTEN, paboTodaTenb MMeeT NpaBo, B COOTBETCTBMM CO cTaTben 192 TK PO,
NPMMEHUTb caeayowme ANCUUNAUHAPHbIE B3bICKAHMUA:

— 3amevaHue;

—  BbIFOBOp;
—  YBOJIbHEHWE MO COOTBETCTBYOLWMM OCHOBAHUAM.

8.2 MHVILI,MaTOpOM npueaneyvyeHuA K ,CI,VICLI,MI'I}'IMHapHOﬁ OTBETCTBEHHOCTU
pa6OTHMKa MOXeT AB/ATbCA ero HeI'IOCpeLI,CTBeHHbIﬁ pyKoBoOAUTENNb M/MI’IM
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BbILIECTOAWMI PYKOBOAUTENb MO HAMpaBieHUID [AeATeNbHOCTW, NpeacTaBUTeNb
paboTogaTens.

8.3 TonHomouuaAMM 3anpawwmnBaTb y paboTHMKOB MNpeanpuatua NUCbMEHHble
06bACHEHMA O MNPUYMHAX HEWUCMONIHEHUA WAM  HEHaA/IeXKalero MCNOAHEHUs
pPaboTHMKAMM MO MUX BUHE BO3/IOXKEHHbIX HA HUX TPYA0BbIX 06A3aHHOCTEN (B TOM Yyncne
HapyweHWn nNpaBuUA BHYTPEHHEro TPYAOBOrO pacnopagKa), Kpome reHepasbHoro
ANPEKTOPA, A0MNONHUTENIbHO HAAENAOTCA:

— pyKOBOAMTENM MOAPA3AENEHUM WAW  BbllECTOALWME PYKOBOAUTENN —
PabOTHUKOB, HAXOAALWMXCA B NOAYNHEHUN;

—  paboTHUKM dYHKUMM YnpasneHue nepcoHanom/paboTHUKM 36/
npeacraButenu pabortogatens —y Bcex paboTHuKos MNpegnpuaTtus.

8.4 [pu BbIHECEHUU ANCUUNANHAPHOIO B3bICKAHWUA CieyeT PYKOBOACTBOBATHCA
TpebosaHuamu CTMN CP/02-04-02/NPO1.

8.5 [lpumeHeHWe AUCUMNAMHAPHOIO B3bICKAHUA He 0CBOOOXAaeT PabOTHUKA,
COBEpPLUMBLLEro NPOCTYNOK, OT MaTepuasbHOM U aAMUHUCTPATUBHOM OTBETCTBEHHOCTMH,
npeaycMoTPeHHOWN AEMCTBYOLLMM 3aKoHO4aTeNbCTBOM Poccuinckon ®epepaunm.

9. OrBeTcTBEeHHOCTb PaboTtopatens.

PaboTtoaatenb B cuny Hopm TK PO HeceT cneaytoLlyto OTBETCTBEHHOCTb:

9.1 3aHeBbIiNNaTy paboTHWMKY 3apaboTKa, He NOJlYy4EHHOTO B pe3y/bTaTe:
— HEe3aKOHHOro OTCTpaHeHMA PaboTHWMKA OT pPaboTbl, €ro YBONbHEHWUSA WM
nepesoa Ha Apyryto paboTy;

— OTKasa pabotopartens OT UCMONHEHUA UAN HECBOEBPEMEHHOIO UCMONHEHUA
pEleHnss opraHa no pPacCMOTPEHMUIO TPYAOBbIX CMNOPOB WAW TOCYAAPCTBEHHOIO
MHCNEKTopa TPyAa O BOCCTAHOBNEHMM paboTHMKaA Ha NpexkHel paboTe;

— 3a4epXKm  pabotogatenem BblgauM  PabOTHUKY TPYAOBOM  KHUMKKM,
npenocTaBAeHNs CBEAEHNIN O TPYAOBOM AeATENbHOCTU, BHECEHMA B TPYA0BYH KHUMKKY, B
CBEAEHUs O TPYAOBOW [OeATeNbHOCTU HEenpaBWIbHOM WM He COOTBETCTBYIOLLEN
3aKoHOAATeNbCTBY  GOPMY/IMPOBKM  MPUYUHBLI  YBOJIbHEHMA  paboTHWKa, ecau
HenpaBuabHaA GOPMYIMPOBKA OCHOBAHUA U (MAK) NPUYUHBI YBONbHEHMA B TPYAOBOWM
KHUMKKe NPenATCcTBOBasa NOCTYN/IeHM0 paboTHMKA Ha Agpyryto paborTy.

9.2 3a npuunHeHue yuwepba mmyuwectsy paboTHMKA B nopAgKe U pasmepax,
npeaycMoTpeHHbIX ctaTben 235 TK PO,

9.3 Mpu HapyweHun paboTogatenem YCTaHOBNEHHOrO CPOKa BbINAAThI
3apaboTHOM nAaTbl, onnaTtbl OTNYCKa, BbINAAT MPU YBOJIbHEHUW W [PYIUX BbINAAT,
npuymnTatowmxca paboTHMKyY, pabotogaTtenb 06A3aH BbINAATUTD UX C YNAATOM MPOLLEHTOB
(neHexHOM KOMNeHcauumn) B pasmepe u Nopaake, yKasaHHbIX B ctatbe 236 TK PO.
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9.4 3a HapylleHMe 3aKOoHOZaTeNbCTBa O Tpyae U TpeboBaHMIN OXpaHbl Tpyaa
paboTtopatenb nNpuBAEKaeTCA K agMWHUCTPATUBHOM OTBETCTBEHHOCTM B MNOPALKE U
pa3mepax, npeaycMoTPEHHbIX Kogekcom Poccuinckom depepaymm 06
aAMUHUCTPATMBHbIX MPABOHAPYLWEHUAX; K Yro/NOBHOM OTBETCTBEHHOCTU B MOpsiaKe u
pa3mepax, NpeAyCMOTPEHHbIX YTOoN0BHbIM KogeKkcom Poccuiickon ®egepaunm.

9.5 MopanbHbii  Bpea, NPUYMHEHHbIN  PAbOTHUKY  HenpaBOMEpPHbIMM
aenctenammn nnu 6esaencremem pabotogatend, Bo3mewaetca paboTHUKY B AEHEKHOM
dopme B pasmepax, onpeaensaemMblx CoOrnalleHMem CTopoH TPyAO0BOro A0roBopa.

10. PaccmoTpeHue TpyAoBbIX CNOPOB.

10.1 UHauBnayanbHble TPYA0BbIE CNOPbLI PA3peLlaoTca KOMUCCUEN NO TPYA0BbIM
cnopam, npu HeobxoguMmocTu, cosgaBaemon Ha [peanpuatuu, B NOpAAKe,
YCTaHOB/IEHHOM TPYA0BbIM 3aKOHOAATENLCTBOM P®, U cyaamm B COOTBETCTBMM C 1aBOM
60 TK PO.
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MpunoxeHue Ne 1

TepmuHbl, onpegeneHna U COKpalLeHuA
TepMUHBI KOPIIOPATUBHOTO CIOBAPSI

B cnyyae ecnn y pabotHukoB Mpeanpuatna HeT goctyna K KopnopaTusHomy
noptany, paboTHMKam moKeT ObiTb HanpaB/ieHa BbIrPy3Ka MO YKa3aHHOW CCblIKe C
TEPMMHAMM U UX ONUCAHMEM, KOoTopasa ByaeT ABNATLCA HEOTbeMAeMOM YacTbio JTHA.

TepmuH CoKkpalieHue
Ynpasnatowasa opraHMsauma YO
JIoKaNbHLIN HOPMATUBHbIN aKT JTHA
YacTHoe oxpaHHOe npeanpuaTne yorn
Tpynosoit Kogekc Poccuiickoit Peagepaumm TK PO
[JonxHocTHOM oKnapg, Oknag

KopnopaTtneHasa MHPOPMALMOHHAA CUCTEMA 1A aBTOMATM3aL MK KUC ECM
OOKYMeHTO0b0pOoTa M ynNpaBieHUs XpaHEHUEM JOKYMEHTALUK

MpaBuna BHYTPEHHEro TPy40BOro pacnopaaka Mpasuna, NBTP

SKOHOMMYecKas be3onacHOCTb 3b

CnoBapb cTaHaapTa

TepmuH | CoKpalyeHue OnpepeneHue
TepmuHbI, TpUMeHUMbIe 8 PAMKAX HACMoAWe20 cmaHoapma
O6ocobneHHoe on MogpasgeneHve, pacnosiaratolleeca BHE MeCTa HaxoXKAeHWA
nogpasgeneHve rofoBHOro opuca
Pykosogutens Ol JOnXHOCTHOE /NMUO, Ha KOTOpPOe BO3/0XeHbl GYHKLUMK

ynpasnaeHua o6ocobaeHHbIM NoapasaeneHMemM N opraHM3aumnm
ero AeATeNbHOCTH, U UMetoLLee B MOAYNMHEHUN PAaBOTHUKOB

OTaen pexuma MNoapasaeneHune YOI, ocywecTeasiolee opopmieHne, Bbiaady,
YY4E€T W XpPaHEeHMe, nepeperucTpaumio M 3ameHy MpPOMNyCKoB,
KOHTPO/1b X COCTOAHUA, YHUYTOXKEHUNE U3DBATLIX MPOMNYCKOB

CnpaBKa 0 cymme CnpaBka 0 cymme 3apaboTHOM nAaTbl, WHbIX BbINJAAT WU
3apaboTHOW nnathl BO3HarpaxaeHui 3a ABa KafeHZ4apHbIX roga, NpealecTByOLNX
rogy npekpawieHma paboTbl (CnykbObl, MHOM AeATeNbHOCTHN) UK
rogy obpalleHus 3a cnpaBKOM O cymme 3apaboTHOM nnathl,
MHBbIX BbINAAT M BO3Harpax4eHUn, 1 TEKYLLMIA KaneHaapHbIi rog,
Ha KOTOpylo OblIM HAYMCAEHbl CTPAxoOBble B3HOCbI, M O
KONIMYEeCTBE KaNeHZAPHbIX AHEN, NpUXogalmxca B YKa3saHHOM
nepuoae Ha Nepuoabl BPEMEHHOM HeTpyaocnocobHoCTH,
OTMyCKa Mo HepeMeHHOCTM M poaam, OTMNycka Mo yxo4y 3a
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pebeHKom, nepuos OCBOOOXKAEHMA paboTHMKa OT paboTbl C
MOJIHbIM WU/IM YaCTUYHBIM COXpaHeHMem 3apaboTHoN nnaTbl B
COOTBETCTBUM C 3aKoHOZaTeNbCcTBOM Poccuitickon Pepepaumi,
€C/IM Ha coxpaHAaemylo 3apaboTHyto nnaTy 3a 3TOT nepuojg
CTpaxoBble B3HOCbI B ®OHA COUMANBHOMO CTPaxoBaHWA
Poccuiickoit degepaLmm He HAYUCNANUCD

Pabouee Bpems

Bpemsa, B TeyeHMe KOTOpPOro paboOTHMK B COOTBETCTBUU C
HacToAwmmM lpaBuaamn M yCnoBUAMKM TPYAOBOrO A0rosopa
[OMKEH MCMONHATL TPyAoBble 06A3aHHOCTM, a TaKXKe WHble
nepuvoabl BPEMEHM, KOTOpble B COOTBETCTBMM C TpyAoBbIM
KOAEKCOM W WHbIMM HOPMaTUBHbIMM aKTaMM OTHOCATCA K
paboyemy BpemeHM

Bpemsa oTabixa

Bpems, B TeueHMe KOToporo paboTHUK cBOBOAEH OT UCNONHEHMUSA
TPYAOBbIX 06A3aHHOCTEN U KOTOPOE OH MOXET UCMO0/1b30BaTh Mo
CBOEMY YCMOTPEHMIO

JINYHbIN KabuHeT

NHcTpymeHT camoobcnyKumBaHUA PaboOTHMKA, PacnooKeHHbIN

paboTHMKa Ha BHYTpeHHem pecypce PaboTogaTtens, ona onepaTtUBHOrNO
peleHna KagpoBblX BOMPOCOB, MNOAYYEHMA WHPOPMaLUW,
Kacalollenca TpyaoBoOiN AeaTesIbHOCTKM, 3aKasa CMpaBOK, KOMui
OOKYMEHTOB, O3HaKomneHus ¢ JIHA, rpaduKom OTNYCKOB,
y4yactma B npoueaype nA1aHMpoBaHMa U 0obopMIEHNS OTNYCKOB.
CoKpaweHua
TepmuH CoKkpalieHue
Cuctema KOHTPOAA M yNpaBaeHMA 4OCTYyNOM CKy[,
CneunanbHas OLLEHKa YC0BUM Tpyaa COvT
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MpunoxeHue Ne 2

CcblnoYHbIE AOKYMEHTbI
1. BHyTpeHHMe pernameHTUpyrowme OKYMEHTbI:

1.1. CTN CP/02-01-02/MNP01 «Mopsaok nogbopa nepcoHana»

1.2. CTN CP/02-01-03/MP01 «MNopAaaok ajanTauMm BHOBb  MPMUHATbIX
paboTHMKOB»

1.3. CTN CP/02-01-04/M01 «MaTpuua 3amelleHna Pykosoauteneit YposHa 1, 2,
3 1 4 Ha nepunog X OTCYTCTBUA»

1.4. CTN BKMN/02-03-01/MY01 «MeToanueckune ykasaHus. MonoxkeHne ob onnate
Tpyaa paboTHUKOB»

1.5. CTN BKN/02-03-01/MY02 «MeToanuyeckne yKasaHuaA. [lonoxeHne o
npemMmmpoBaHUmN PaboTHMUKOB»

1.6. CTN CP/02-03-02/MP01 «MNopagokK HarpaxkaeHuns pabotHnkos OO0 «CUBYP»
n npeanpuatnii NAO «CUBYP XonauHr»

1.7. CTN BKN/09-01-03/MY101 «MeToamyeckmne yKasaHuMA No opraHM3aLum
NPONYCKHOro 1 BHyTpMobbekToBoro pexxknumos B8 OO0 "BUAKCHEH"»

1.8. CTN CP/04-07/NKO01 «MoAnTMKa NO MPUMEHEHUIO KAHOYEBbIX MNPaBUA
6e3onacHoCTU»

1.9. CTN CP/01-04-01/MY01 «MeToanyeckMe yKasaHMA MO CO34aHMIO
BHYTPEHHUX KOJIJIETMaNbHbIX COBELLATe/IbHbIX OPraHOB UM WHbIX KOJIJIErManbHbIX
dopmaunin»

1.10.CTN BKM/02-04-02/3MY02 «MeToauueckme yKasaHua. [lonoxkeHne o6
OpraHu3auum AUCTaHUMOHHOM paboTbi»

1.11.CTN  CP/02-04-02/MP01 «Mopsagok npuBnevyeHna  pPaboOTHUKOB K
ANCUUNIMHAPHOW OTBETCTBEHHOCTU»

2. BHelwHMe pernameHTUpyOLUE AOKYMEHTDI:

2.1 TpynoBown Koaekc Poccuinckoin Pepepaunm
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dopma «PacnpegeneHne npumeHAEeMbIX peXXxMmoB pabouero BpemeHu no npopeccuam (JoNXKHOCTAM)»

ExeHeeIbHbII peskuM padoThl

ExeHeBHBII pe:kuM padoThi

Bpemsi epepbIBOB JJIs1 OTABIXA H NHTAHMS, He
BKJII0YaeMbIX B padodee BpeMst (BpeMsi Haua1a-BpeMsi

BBIIIC

JTHAMH

nATHULA - 7

nATHULA - 16:45

OKOHYAHMS)
HanmeHnoBanue
KonnuecTso
npod)eccm‘i/ Hauvenosanne Tpoxo/EKUTeIbH e TBV KoaungecTBo MpoaokuTe bl Npuveuanne
pe:xuMa paboTnl Ipenocrasisiem | pabounx aHeii B
o ocTh padouero padounx 4acos B B Bpems OCTh IepepbIBOB B Bpemst
e 0, e e/1eJ110, CMe ayaja ayajia
HAOJKHOCTEH BpeMeHH 3a bI€ BLIXOMHLL HELeo, eMen cMeHY (B 1eHb, penst nax OKOHYAHUS JUIsl OTABIXA H penst mau OKOHYAHUS
JAHA (BbIX0/10B) B
YYeT.n- BBIX0]1) NUTAHUSA, MUH.
CYTKH
HaunmeHoBaHMe CTPYKTYPHOTO MOApa3ieJie HUs
B cnyuae neobxoanmoctu
.| Yepenosauue 1 cmena i § 12:00 12:30
Cy MMHp OBaHHBIH 11.0 8:00 20:00 60.00 . X BBINOJIHEHIS 3ap aHee
pabouux 1 16:00 16:30
CoverHbi yuer pabouero HiepaGoumX el HeIIp eIBHJICHHBIX PaboT, TIep ep bIB
(rpadux JIHOB) B €MEHH, Y YeTHBIN onpesenserc (JU1st OT/IBIXA M [UTAHMS ) TI0 Y CTHOMY
TepHOL - rpaduKon 8:00 2400 00:30 YKa3aHUIO Py KOBOJHUTEISI MOXKET OBITH
KBapTan/rof. OMEHHOCTH 2 cMeHa 11.0 20:00 ClIety HoIero 60.00 04:00 04:30 Tiep eHeCeH Ha APy roif CpOK B TeUEHHE
KaJleH1ap HOTO JTHS ’ i paboueii cMeHbl
B ciryuae HeoOxouMocTH
Cy MMHp OBaHHBIH Hepenopaiie 1 cMena 8:00 20:00 12:00 12:30 BBITIOJIHEHHS 3ap aHee
6 pabounx u 16:00 16:30 6
Covermsrit yder pabouero HepaGoux et HEIp eABHCHHBIX P a0oT, TIep ep bIB
3 i 11.0 60.0
(IHOJIHOBB) BPEMCHH, Y YCTHBIN onpeenserca (IUIs OT/ABIXA U ITHTAHUS) IO y CTHOMY
HepHox - yKa3aHHIO Py KOBOJUTENsI MOXKET OBITh
KBap Taj/ro, rpadHkom 2 cMena 20:00 8:00 24:00 00:30 TIep €HeCeH Ha TOii CPOK B TeUEeHHE
PTALTOL. cmermocTH ‘ ' 04:00 04:30 P APYTOH e
paboueii cMeHsI
PaGora g OBaHMC B ciiyuae neobxoanmoctn
Ta ¢ ep eI0BaHH
HIOCTABICHHG Cy MMHp OBaHHBIH i Gf)L BBITIOJIHEHHUS 3ap aHee
] TaBJICHUEM KX 1
pe . yuer pabouero P . HeIIp eIBHJICHHBIX PaboT, TIep ep bIB
BBIXOJHBIX JIHEH 10 .| nepabounx mueit 11:00 11:30
B €MEHH, Y YETHBIH 1 cmena 11.0 8:00 20:00 60.0 (JUIst OT/IBIXA W TTIMTAHNS ) TIO Y CTHOMY
CKOJIb3SILEMY onpeJensercs 14:30 15:00
rpaduky epHoz - rpaduKon YKa3aHUIO Py KOBOJUTEISI MOXKET OBITH
pa .
(IUIBB) KBapTan/rof. OMEHHOCTH Tep CHECeH Ha APy TOif CPOK B TEUCHHE
pabouero aHs
B ciiyuae HeoOxoauMocTH
. ITsTuHeBHas BBITOJTHEHIS 3ap aHee
Jl1s IpodHX JOMKHOCTEN 1 aBouas Hexens ¢ Cy66ota S b aGouux et C TIOHE/IeNTb HHUKA TI0 C TIOHE/IeNIbHHUKA TI0 HENp eABUACHHBIX paboT, nep ephiB
mpodeCCHii, He MePeUNCIICHHBIX P A 40 gacos Y > P A yeTBepr - 8,25 9:00 uersepr - 18:00 45.0 13:00 13:45 (1St OT/IBIXA U TIMTAHNUS) TIO Y CTHOMY
JIBY MSI BBIXOJHBIMU Bockpecenbe B HEJICITIO

YKa3aHHUIO Py KOBOIUTEIS MOXKET ObITh
TIep eHECeH Ha Iy IOl CpOK B TEUCHHE
pabouero mHs
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MpunoxeHue Ne 4

LLla6noH nepeyHa A0NXKHOCTEN PABOTHMKOB, A/18 KOTOPbIX YCTaHAB/IMBAETCA

HEHOPMUPOBAHHbIN pabounit geHb

MNepeyeHb akTyaneH ana nepnoga ¢ 15.05.2023 no 15.05.2024

HanmeHoBaHue A0NKHOCTH

1 leHepanbHbIN OUPEKTOP

2 OnepaumoHHbIN AMPEKTOP

3 Beaywmii cneumnannct (no HanpaBaeHUAM)

4 [NaBHbIN MHXEHEepP

5 [naBHbIN TexHoNor

6 [naBHbIN MexaHUK

7 [NaBHbIN 3HEPreTUK

8 [naBHbIM meTposor

9 [naBHbIN cneymanuct

10 | FnaBHbIM 3KcnepT (NO HanpaBAEHUAM)

11 | AupekTop (no HanpaBaeHUsaMm)

12 | busHec-napTHep

13 | Begywmit uHXeHep (No HanpaBaeHUsaMm)

14 | Beaywmii NHKeHep-TeXHONOT

15 | IHxKeHep-TexHoNOr

16 | CTapwuit MHXeHep (No HanpaBaeHUAM)
17 | CTapwuii MHXeHep No NNaHMPOBAHULOD
18 | NHxKeHep (No HanpaBaeHUAM)

19 | Mactep

20 | MeHeaxKep (No HanpaBaeHUAM)

21 | Ctapwuii meHeaxep Npon3BoACTBa
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22 | MeHeaxep NnpoeKTa

23 | HayanbHUK oTaena

24 | HayanbHWK ynpasaeHuA

25 | HayanbHUK y4acTKa

26 | HayanbHUK npon3BoACTBa

27 | [TOMOLWHMK reHepanbHOro AMpPEKTopa

28 | PykoBoauTtennb

29 | PykoBoauTeNb NO OXpaHe TpyAa M NpOoMblLIeHHON 6e3onacHoCTH

30 | PykoBoguTenb HanpasieHUA

31 | PykoBoauTenb NpPaKTUK

32 | PykoBoautenb cnyxobl

33 | PykoBoguTens rpynnbl

34 | Cneumanuct (No HanpaB/iEHUAM)

35 | Crapwuit meHeaKep

36 | DHepromeHegKep

37 | TexHUK

38 | 9KcnepT (No HanpaB/ieHUAM)

39 | Crapwwuit cneuuanuct

40 | CTrapwuit onepaTtop AUCTAHLMOHHOIO NyabTa yNpaBAeHUs B
XMMMYECKOM Npoun3BoacTBe (AHEBHOMN)

41 | Ctapwui meTtannmsartop (gHeBHoM)

42 | CTapwmi pe3ynK 3aroToBOK M U3A4eNMUN U3 NNACTUYECKMX MACC
(aAHeBHOMN)

43 | Pe3ynK 3aroToBOK U U3aenuni U3 NNacTMYecknx macc (AHeBHOM)

44 | AHaNUTUK

45 | UHKeHep-mexaHuK
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BKI1/02-04-02/3MY01

Penaxkuusa 8.0

MpunoxeHue Ne 5

MNepeueHb AONKHOCTEN PAaBOTHUKOB, ANA KOTOPbIX YCTAaHAB/AIMBaETCA
pa3be3gHoM xapaKTtep paborTbl

Ne

JonXKHOCTb

1

\\S708FS-SHARE01\99.00 none3Haa uHdopmaumsa ot hrs.

MpunoxxeHue N2 6

MepeueHb ponXKHocTen, npodeccuii U mect A4Na oTabIXa U NPUEMa NULLY,

yCTaHaBAMBaeMbiX paboTHMKam, paboTalowmx Ha pabounx mecrax, rae

HEBO3MOXHO npeaocrassieHne nepepbisa gna otabiXxa U NUTaHUA

Bpems nepepbiBa,

MecTo gna otapixa u

L ONKHOCTb BK/tOYaeMoe B paboyee
n/n npuema nNuLm
Bpems
HaunmeHoBaHue noapaspeneHusn
30 MUHYT B yaobHoe KOMHaTa 4nAa npmema
1. HavyanbHWK cmeHb!

Bpems

NULLN

Paspa6otuuk: [[lapenckas O.B.], Ten. [11-26]; (Otnen no ynpapieHHIO HEpCOHAIOM)]

56/56



file://S708FS-SHARE01/99.00%20%D0%BF%D0%BE%D0%BB%D0%B5%D0%B7%D0%BD%D0%B0%D1%8F%20%D0%B8%D0%BD%D1%84%D0%BE%D1%80%D0%BC%D0%B0%D1%86%D0%B8%D1%8F%20%D0%BE%D1%82%20hr$.

